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CUHI' AIIAM

ITOCTAHOBJ/IEHUE
30.03.2022 Ne 90

06 yTBEPXAEHNI aAMUHUCTPATUBHOTO PerfiaMeHTa NnpeAocTaBeHNs MyHULMNAIbLHO YCyTi
"MepeBo/ XWM0ro NMOMELLEHUS B HEXIMOE NMOMELLIEHNE 1 HEXMOTO MOMELLEHUS B XMUN0e NnoMelleHne"

B cootBeTcTBUM C XKunuwHeiMm kogekcom Poccuiickon ®epepaunn, degepasibHbIMU 3aKOHaAMM
oT 06.10.2003 Ne 131-®3 "O6 o06Wwux MnpuHUMNaxX opraHnsaLum MeCTHOIO caMoynpaB/fieHns B
Poccuiickoin  depepauun”, oT 27.07.2010 Ne 210-©®3 "O6 opraHuM3auum npenocTaBneHns
rocyapCTBEHHbIX 1 MyHUUMNasbHbLIX YCNyr', noctaHoBneHnem MpasutenscTBa Poccuiickoin degepaummn
oT 16.05.2011 Ne 373 "O paspaboTke U yTBEPXAEHUUN aAMWHUCTPATUBHbLIX PErIaMEHTOB MCMO/THEHUS
rOCyapCTBEHHbIX (PYHKUMIA M afMWHUCTPATUBHbLIX PernameHTOB NpefoCTaBfieHNs FOCyAapCTBEHHbIX
ycnyr", MOCTaHOB/IEHWEM aJMUHMCTPaLUM Cenbckoro noceneHus Cudranai 28.03.2019 Ne 121 "O
paspaboTke 1 yTBEPXAEHUN aAMUHUCTPATUBHbIX PEr/IaMeHTOB NpefoCcTaBeHNss MyHULMUMNaSbHBIX yCayr"

MOCTAHOBNAKO:

1. YTBEPAUTL aAMUHUCTPATVBHBIA pernameHT npefocTaB/eHVNs MYHUUMNAILHON YCyru
"MepeBog XUoro NoMeLeHNsa B HEXMI0e NMOMeELLEHNEe U HEXWUIOro NoMeLLEHNS B XW0e nomelleHme",
COrNacHo MPUIOXKEHNIO.

2. Mpu3HaTL yTpaTUBLUMMK CU/TY NOCTAHOBMIEHUA aAMUHUCTPAUUN CENbCKOro noceneHus
CvHranai:

- oT 19.12.2017 Ne 261 "O6 yTBEPXAEHUN aAMUHUCTPATUBHONO perfaMeHTa
npefocTaBNeHUss MyHULMNAbHOW ycnyrn «lpuHATME [OOKYMEHTOB, a Takke Bbljaya pelleHuid o
nepesofe WM 06 OTKase B MepeBOe XUIOr0 MOMELLEHUS B HEXW/I0E WM HEXMWIOTO MOMELLEHUs B
Xunoe nomeeHmne";

- oT 23.04.2018 Ne 80 «O BHECEHUM W3MEHEHWII B MOCTAHOBMIEHME agMUHMCTpaLMK
cenbckoro nocesnenmss CuHranain ot 19.12.2017 Ne 261 "O6 yTBepXAeHUW afMUHUCTPATUBHOrO
pernameHTa npefocTaBneHNs MyHUUMNanbHOW ycnyrn "TIpuHATME [JOKYMEHTOB, a Takke Bblaya
pelleHnii 0 nepeBofe WM 06 OTKase B MEPEBOLE XUMOTO MOMELLEHUS B HEXWI0E WM HEXMUOoro
NoMeLLEeHNs B XKnoe rnomeleHue",

- 0T 04.06.2018 Ne 141 «O BHeCEHWM W3MEHEHWI B MOCTAHOBAEHWE agMUHUCTpaUUM OT
19.12.2017 Ne 261 "O6 yTBEpPXAEHUN AOMUHUCTPATMBHOIO periaMeHTa npefocTaB/ieHns
MYHUUMNa/TbHOM yenyrn "TpuHATME OOKYMEHTOB, a Takke Bblada peLleHunin o nepesoge nav 06 otkase B
nepeBo/e XW/10ro NOMELLLEHUSI B HEXMI0E NN HEXWIOTO NOMELLEHNS B XUoe nomelleHue";

- oT 17.06.2019 Ne 245 «O BHECEHWM M3MEHEHMWI B MOCTAHOBIEHNE agMUHUCTPaALUN OT
19.12.2017 Ne 261 "O6 yTBEpXAEHUM AOMUHUCTPATMBHOIO periaMeHTa npefocTaB/ieHns
MYHULMN&IbHOW ycnyrn "TpuHATUE LOKYMEHTOB, a Takke Bblgaya peLleHuniin o nepeBoje uam 06 otkase B
nepeBo/e XW/10ro NOMELLLEHUS B HEXMI0E NN HEXWIOTO NOMELLEHNS B XUoe nomelleHve";

- 0T 17.07.2019 Ne 283 «O BHECEHUWN M3MEHEHWIT B NnocTaHoBieHne Ne 261 ot 19.12.2017
"O6 yTBEPXAEHUN agMUHUCTPATUBHOIO perfiameHTa npegocTaBNeHns  MyHULMNAnbHOW  yCyru
"MpuHATME OOKYMEHTOB, a Takke Bblgaya pelueHuid 0 nepesofe WM 06 oTkase B NepeBOfe XWJ/Ioro
NOMELLLEHUS B HEXMII0E UM HEXWU/IOTO NOMELLLEHUS B XUMNoe NnoMeLLeHue".
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3. HacTosiee nocraHoB/eHNE NOAMEXUT ouumanibHOMYy onybnkoBaHuio (06Hapo0BaHNO) B
6ronneteHe «CuHranamcknii BECTHWK» W BCTynaeT B Cuy nocne ero oumumansHoro ony6vMkoBaHus
(o6HapogoBaHus). 4. KOHTPO/Ib 3a BbINOSIHEHMEM NMOCTAHOB/IEHNSI OCTaB/IA0 32 COBOW.

MNopnvicano undpoBol NoANKCHIO:

["naBa cesfibCKOro nocesieHns MY "AOMUHUCTPALIMA CENbCKOTO B.1O. Kynukos
MOCENEHNA CUHTAMAR"
[MaTta: 2022.09.19 08:57:41 +05'00'

Mpunoxexne

K MOCTaHOB/IEHVIO aAMUHUCTpaLUn
CenbCKoro noceneHns CuHranai
ot 30.03.2022 Ne 90

A,U,MI/IHI/ICTPATI/IBHbII‘/'I PEFNAMEHT
npeAocTaBfeHUs MyHULMNA/IbHOW ycnyru "lMepeBoy, XXnioro NoMeLeHUs B HEXN10€ NOMeLLEeHuE U
HEXWI0ro NomMeLleHna B XXumioe nomeuieHme"

1. O6uMe NonoXeHus

1. MpegmeT perynuposBaHusa agMUHUCTPATMBHOIO pernamMeHTa.

1.1. AQMUHWCTPATUBHbLIA pernameHT npegocTaBfieHus MyHuumMnanbHol ycnyrn  "lMepeBos Kunoro
NOMELLEHNS B HEXW/0e MNOMELLEHNE W HEXWOro MOMELLEHNS B XW10e NnoMelleHue" (gasiee COOTBETCTBEHHO -
AQMUHUCTPATVBHbIV pernaMeHT, MyHWUMNanbHas ycnyra) yctaHaB/vBaeT MOPAAOK W cTaHfapT npefocTaBfieHus
MYHULMN&IBHOM yCyrn. AAMUHUCTPATUBHBIA pernamMeHT onpegenser Mnopsgok, CPoKUM K nocrefoBarelbHOCTb
BbINOJIHEHNA afMUHUCTPATUBHBIX NpoLeyp Mo NPefocTaBNeHNI0 MyHULIMNAIBHON YCyrn, TPe6oBaHNsA K NOPSAKY UX
BbINO/IHEHNSA, B TOM uuc/ie 0COBGEHHOCTU BbINO/IHEHNS aAMWUHUCTPATMBHBLIX NpoLeayp B 9/1EeKTPOHHOW diopme, a
TaKke OCOOGEHHOCTVW  BbINOMHEHWA  aAMUHUCTPATUBHBLIX Npouedyp B  MHOTO(YHKUMOHANIbHBIX  LEHTpax
npefocTaB/ieHnss  TOCYAAapCTBEHHbIX U MyHUUMNaIbHbIX ycnyr (ganee — M®L), opmbl  KOHTpoNs 3a
npefocTaBfeHNEM MyHULMNaNIbHOW YCyrn, A0CyAebHbIi (BHecyAebHbI) nopsgok 06XasioBaHUS peLueHunidi u
Jencteuin  (6e3peiicTBuii)  AZMUHMCTpaUMKM CenbCKoro noceneHusi CuHranain (ganee — AgMuHUCTpaums),
[LO/MKHOCTHBIX UL, AgMUHUCTPaLun, paboTHUKOB M®LL.

lMpaBoBble OCHOBaHWA NpefoCTaBNEHNS MYHULMMNATbLHOW ycnyrn 3akpenseHsl B [punoxeHnn Ne 2 k
HacToAWweMy afMUHUCTPATUBHOMY PerfiaMeHTy.

1.2. Kpyr 3aaButenei. MyHuumMnanbHas Yycnyra nNpeaocTaBAseTcs COOGCTBEHHMKY MOMELLEeHMs B
MHOrOKBapTVPHOM JOME WM YNOSTHOMOYEHHOMY UM Ly (fanee - 3aA9BUTeNb).

1.3. TpeboBaHus K NOPSAKY MHHOPMMPOBAHMSA O MPEeAOCTaBNEHNN MyHULMNAILHON YCIYTU.

1.3.1. NHdopmauus o0 nopsigke v ycrnoBusaX MHOPMUPOBAHUS NPEfOCTaB/IEHUS MYyHULMNAIBLHOW YCayru
npefocTaBnseTcs:

- cneuvanuctoMm ApgmuHucTpauun (ganee — CneuwanucT) Npy HEenocpeacTBeHHOM obpalleHunn
3anBUTENS UK ero npeactaButens B AAMUHUCTPAUMIO WAV NOCPeACTBOM TesieDOHHONM CBS3W, B TOM 4nC/Ie NyTem
pasmelleHns Ha ouuMasibHOM caiTe AOMUHUCTPaUMM B  MHMOPMALMOHHO-TENTEKOMMYHUKALMOHHON  CeTu
"MiHTepHeT" (ganee - ocuumanbHelli cant AgmmnHuctpauum) (http://admsingapaj.ru);

- nyTem pasMelleHns B dhedepasnibHON rocygapCTBEHHONW WHGOPMAaLMOHHON cucteme «EAWHbIN
nopTasl rocy4apCTBEHHbIX Y MyHULMNAAbHBIX yCnyr (pyHKUMi)» (ganee - EMIY) (hitp://www.gosuslugi.ru);

- nyTeMm pasmeLleHns Ha PErMoHa/IbHOM nopTasie rocyapcTBEHHbIX Y MyHULMNANbHBIX YCAYrT (fanee

PIry), B cnyvae ecnu Takoi NopTasl CO34aH WUCMOMHWTENbHBIM OpPraHoOM rOCyAapCTBEHHOW BNacTu CyObeKToB
Poccuiickoin ®epepauun (http://86.gosuslugi.ru);

-NyTeM pasMeLleHnss Ha MHPopMaUMOHHOM CTeHAe B nomMelleHur AOMUHMCTpauMu, B MHAOPMAaLMOHHbIX
MaTepuasniax (6poLutopbl, 6yKNeTbl, IMCTOBKA, NAMSATKN);

-nyTem ny6avkaumm nHpopMaLMoHHbIX MaTeprasioB B CpeLCcTBaxX MaccoBol nHhopmaumu;

-nocpefCcTBOM OTBETOB Ha NUCbMEHHble 06palLeHnst; COTPYAHNKOM oTaena MOLL B COOTBETCTBUM C MYHKTOM
6.3 HacTosLero aAMMHUCTPATUBHOIO periaMmeHTa.

OTBeT Ha TeneOHHbI 3BOHOK [O/MKEH cogepXaTb UHGOPMauuio O HaMMEHOBaHUM OpraHa, B KOTOPbIN
obpatunca 3asButenb, amMuanio, MMsA, OTY4eCcTBO (MocnegHee - Mpu HaMyMKM) U AO/DKHOCTb CheumanncTta,
NPUHSABLUErO0 TeseDOHHbIA 3BOHOK. [Mpy HEBO3MOXHOCTW MPUHSABLIETO 3BOHOK Creusanncta camocToATelbHO
OTBETUTL HAa MOCTaB/IEHHbIE BOMPOCHI Tened)oHHbIN 3BOHOK MNepeajpecoBbiBaeTcs (MepeBOAWTCs) Ha Apyroe
[JO/DKHOCTHOE /MU0 WM obpaTuBLUeMyCsl rpaxiaHuHy coobliaetca Homep TenedioHa, Mo KOTOPOMY OH MOXeT
nony4nTb HE0HX0ANMYH0 MHAOPMALMIO.

B cnyyae nocTynfnieHns OT 3asButens obpaleHns B NUCbMEHHOW (3N1EKTPOHHON) dhopme oOTBeT Ha
obpalleHne HanpaBAseTcs Takke B NUCbMEHHON (3NEKTPOHHOR) hopme He no3gHee 30 KaneHAapHbIX AHER Co AHS
pernctpauum obpatieHus. Mpyn HanpaBneHWn OTBeTa yKasblBaeTCA AO/MKHOCTb /INLA, NOANUCABLUEro OTBET, a Takke
hamunms, nvs, oT4eCTBO (MOC/egHee - NPU HaIMyMKn) 1 HoMep Tened)oHa UCMOMHUTENS.
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1.3.2. CnpaBo4YHas WHdopMaums O MeCTOHaxOoXAeHun, rpadvke pabdoTbl, KOHTaKTHbIX TenedoHax
AQMUHUCTPALMW, adpece 3/1eKTPOHHOW NOYThbl YNOSIHOMOYEHHOTO OpraHa pasmelleHa Ha odMuuasibHOM caiite
AgmuHnctpaumu, EMIY, PMTY. CnpaBoyHas uHdoOpMauuMss O MecToHaxoXAaeHwuu, rpadmke paboTbl, KOHTaKTHbIX
TenedoHax M®L, agpece anekTpoHHOW nouTsl M®L|, pa3melleHa Ha odmumansHom caiite ML,

2. CtaHgapT npegocTtaBneHUsi MyHULMNa/IbHOM ycnyrn
2.1. HaumeHoBaHvWe MyHUUMNaNbHOW  ycnyrn. HaumeHoBaHue
MYHUUMNAIBHOW  YCYrM - MEePeBOf, XWIO0TO MOMELLEeHNS B HeXwsioe
NOMELLIEHNE N HEXW/IOTO NOMELLEHUSA B XWUN0E NOMELLEHNE.
2.2. HaumeHoBaHvie opraHa, NMpegoCcTaBfAOWEro MyHULUNaNLHYHO
ycnyry — AOMUHACTPaLns Cenbeckoro noceneHms CuHranai.

M®L|, yuacTByeT B NpefocTaBNeHn MyHULMNANbHOR YCYTn B YacTu:

- MHpOPMMPOBaHMSA MO BOMpPOCaM NPeAoCTaB/IeHNs MYyHULMNAIbLHOW YCayru; - npuema
3aAB/IEHUIA N [OKYMEHTOB, HEO06XOAMMbIX 418 MPefoCTaB/IeHUs MyHULMNaIbHOW Yycnyrn; - Bblgauu
pe3ynbTaTa NpefocTaB/eHNss MyHULMNAIbHON YCayrn.

B npegoctaBneHnn MyHUUMNAILHOW YCAYTM B pamkax MeXBeAOMCTBEHHOTO  MHAOPMaLVOHHOTO
B3aMmofeicTems yyacTtByeT PepepanbHas cnyxba rocyfapCTBEHHOW perucrpauun, kagactpa u kaptorpaduu,
depepasnbHas Hanorosas cryx6a, cneuman3npoBaHHble TOCYAAapCTBEHHbIE W MyHULMMNasIbHbIE OpraHu3auuu
TEXHUYECKOI MHBEHTapu3aumn.

3aaBuTesib Brpase nofaTb 3asB/ieHWe O MepesBofe nomeleHna 4vepe3 MOL, B cooTBeTCTBUM C
cornawleHnem 0 B3aumogeincTeum mexagy M®L, n ynosnHOMOYEHHbIM OpraHoMm, MOYTOBbIM OTNPAaB/IEHUEM WU C
nomowibto EMNTY, PMACY no copme B cootBeTcTBUM C [punioxeHnem Ne 2 K HacToALWEMY afMUHUCTPaATUBHOMY
pernameHTy.

3anpellaetcs TpeboBaTb OT 3asBUTENS OCYLWECTBMIEHMS [AENCTBUIA, B TOM u4UC/le COrNacoBaHWi,
Heo6XoAMMbIX 4718 NOAYYEHUS MYHWULMN&/IbHOW YCMYrn MU CBSA3aHHbIX C OOpalleHVeM B WHble 0CyAapCTBEHHble
opraHbl, OpraHbl MecTHOTO CaMOynpaB/iIeHWs, OpraHu3auun, 3a WUCK/IIYEHWEM MONYYEHUS YCNYT, BK/IOYEHHbLIX B
nepeyeHb YC/yr, KOTOpble ABMSTCA HEOOGXOAMMbIMW U 06513aTesibHbIMU A1 NPefocTaBneHns MyHULMNasbHOM
YCNyru.

2.3. OnncaHve pesynbTaTta NpeAocTaBNeHNs MyHULUNaTbHOW YCNyTu.

Pe3synbTaTom npegoctaBieHns MyHALMNaIbLHOW YCAyry ABASETCA NpUHATOe AMUHUCTPALMEN peLleHne o
nepesofe Win 06 OTKa3e B MepeBO/E XNI0ro NMOMELLEHUSA B HEXUIOE NOMELLLEHNE N HEXMIOTO NOMELLEHNA B XUN0e
rnomMeLleHve.

dopma yBeoMIEHUS 0 NepeBoje (0Tka3e B NEPEBOAE) XKMUIOr0 (HEXUIOr0) NOMELLEHNS B HEXUI0e
(kunoe) nomelleHne yTBepxaeHa noctaHosneHweMm MNpasutensctBa Poccuiickoin ®epepaumm ot 10 asrycta 2005
Ne 502 «O6 yTBEpPXAEHUM (POPMbI YBELOMIEHUS O NepeBose (0Tkase B NEPEBOAE) XNIO0To (HEXMUIOro) NOMeLLEHNS B
Hexunoe (kunoe) nomeweHme» (MpunoxeHne Ne 3 K HACTOALWEMY aAMUHUCTPATUBHOMY PErfiaMeHTy).

PesynbTar npefocTaBneHns MyHULMNAAbHON YCNYrY MOXET ObITb NOMYYEH:

- B AMUHMCTPaLun Ha ByMaxKHOM HocuTee Npu IMYHOM obpaLLeHnu;

- B M®L] Ha 6yMaxKHOM HOCMTes1e NpU INYHOM obpaLLeHuy;

- MOYTOBLIM OTNPaB/IEHVEM;

- Ha EMry, PMry, B tom uucne B ¢hOpMe 3MEKTPOHHOro AOKYMEHTa, MOoAMNMCaHHOro
3/1EKTPOHHOI NOANUCHIO.

2.4. Cpok npefocTaB/ieHNst MyHULMNANbHON YCyr, B TOM Y/C/E C Y4ETOM HEO6X0AMMOCTM ObpalLeHns B
opraHusaumm, yyacTeyoLye B NPeocTaBNeHn MyHULMNabHOR yCiyru.

AQMUHUCTPALMS MPUYHUMAET pelleHve O nepesofe uan 06 OoTkase B NepeBofe XWI0ro MOMELLEeHVs B
HEeXW10e MOMELLEHNE U HEXW/I0ro NOMELLEHUA B XW/I0e MOMelleHne He nosgHee yem yepes 45 gHeil co gHA
npeacraBneHns B AAMMHUCTPaALMIO [OKYMEHTOB, 00A3aHHOCTb MO MpPeACTaB/IEHMIO KOTOPbLIX BO3MOXEHa Ha
3aABuTeNs.

B cnyyae nogauv fokymeHToB B MOLL cpok npegocTaBneHns MyHUUMNaIbHOW YCYT UCYUCNSETCA CO AHSA
NnocTynaeHnsa B AGMUHUCTPaLMIO LOKYyMEHTOB 13 M®LIL.

B cnyyae nogayun fokymeHTOB Yepes ENMTY, PMIY cpok npefocTaB/ieHns UCHUCASAETCH CO AHA NMOCTYN/EHUSA
B AAMMHUCTpALMIO [OOKYMEHTOB. HanpaBneHue npuHAaTbix Ha EMNCY, PMCY 3asBneHwii n  [OKYMEHTOB
OCYLLECTBNSAETCA C WCNO/b30BAHWEM €AMHON CUCTEMbI MEXBELOMCTBEHHOTO 3/IEKTPOHHOrO B3avMOAENCTBMS U©
NOAKHOYEHHOW K Heli pervoHasIbHOM CMCTEMbl MEXBEA0MCTBEHHOIO 3/1EKTPOHHOIO B3aVIMOAENCTBUSA.

MpuocTaHoBeHWe NpefocTaBeHs MyHULMNATBHON YCyrn 3akoHoAaTelbCTBOM Poccuiickoli ®epepauum
He npeaycMOTPEeHo.

CpoK Bblfaun [OKYMEHTOB, SAB/IAIOWMXCA Ppe3y/ibTaTtoM NpefoCcTaB/eHNss MYyHULMNASIbHOW YCNyru, - He
nosgHee yem yepesd 3 pabounx AHA CO AHA NPUHATUSA PELUEHWs B COOTBETCTBMM C MyHKTOM 3.1.3 HacTosLlero
aMVHUCTPATMBHOIO pernamMeHTa.

2.5. HopmaTtuBHble NpaBoOBble akTbl, perynnpyoLye npegoctasneHne MyHULUNanbHOR ycnyru.

MepeyeHb HOPMATVBHbLIX MPABOBbLIX AKTOB, PEry/MPYHOWMUX NpefocTaBfeHne MyHULUNasbHOW ycnyrn (c
yKazaHueM MX PeKBU3MTOB W MCTOYHWKOB OIMLMA/ILHOTO Ony6/vMkoBaHus), pasMellaeTcs Ha odmumanbHOM caite
YNO/IHOMOYEHHOro opraHa, Ha ENMry, Prry.

YNOMHOMOYEHHBIN opraH obecneunBaeT pasMeLLeHNe WU akTyam3aunio nepeyHss HOpMaTVBHbIX NPaBOBbIX
aKTOB, PerynunpyroLLux NnpeaocTaBneHme MyHULMNanbHOW yCnyru, Ha cBoem ochmumanibHoM caiite.
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2.6. VicuepnbiBatoLyii nepeyeHb JOKYMEHTOB, KOTOPbIE 3asIBUTE/b AO0/HKEH NPEACTABUTL CAMOCTOSITE/LHO,
N OOKYMEHTbI, KOTOpble 3asBUTE/lb BrpaBe MPeACTaBUTb MO COOCTBEHHOW WMHMLUMATMBE, Tak Kak OHW nopgsiexar
npeAcTaB/eHNO B paMKax MeXBEeAOMCTBEHHOTO MHPOPMAaLMOHHOTO B3aMOAERCTBIS.

2.6.1. VicuepnblBalowyii nepeyeHb [AOKYMEHTOB, HEOGXOAMMbLIX A7 MPeAoCTaB/eHUs MyHULMMNaIbHOM
YCnyru.

WcuepnbiBatowmii nepeyeHb [OKYMEHTOB, HEOGXOAUMbIX ASS NMPEeAOoCTaB/EHUs MYHULMNA/ILHON yciyru,
KOTOpble 3asIBUTENb NPeACTaB/ISIeT CAMOCTOATENIbHO B AAMUHUCTPALNN:

1) 3asiB/ieHMe 0 NepeBoe NOMELLEHNS;

2) NpaBoyCcTaHABNMBAOWME AOKYMEHTbI Ha nepeBoauMoe  MoMeLleHue

(NOANMHHKKM nnm
3aCBUAETe/IbCTBOBAHHbIE B HOTApUasibHOM NopsiKe Konum);

3) nnaH NepeBoAVMOro MOMELLEHNSI C er0 TeXHUYECKMM onucaHnem (B Ciydae, ecniv nepesogumMmoe
MOMELLEHNE SBMSIETCS XUIbIM, TEXHUYECKUI NacnopT Takoro NoMeLLeHust);

4) NO3TaXHbIVA NAaH A0Ma, B KOTOPOM HAXOAUTCS NepeBoAVMMOE NOMELLEHNE;

5) NOATOTOB/IEHHbIA U OCOPM/IEHHLIN B YCTAaHOB/IEHHOM MOPsiike NPOEKT nepeycTpoiicTea U (Mnu)

nepenaaHNpoBKN NEPEBOANUMOrO NoMeLLeHus (B criyvae, ecav nepeycTponcTeo 1 (Mam) nepennaHnpoBka TpebytoTcs
Ans ob6ecneyeHnst UICNOb30BaHNSA Takoro NOMELLEHUSI B KAYECTBE XW/IOT0 UM HEXUIOTO NOMELLLEHNS);

6) NPOTOKO/ 06LLEro cobpaHnsi CO6CTBEHHUKOB NOMELLEHNI B MHOTOKBApPTMPHOM AOME, COAEPKALLMIA
peLueHne 06 UX cornacum Ha NepeBos, XMI0ro NMOMELLEHNS B HEXMIOE NOMELLEHNE;
7) cornacue Kaxgoro co6CTBEHHMKA BCEX NMOMELLEHNI, NPUMbIKAIOLLIMX K MEPEBOAVMOMY NOMELLLEHWIO,

Ha nepeBof, XW/10T0 NMOMELLIEHNS B HEXWO0E NMOMELLIEHNE.

2.6.1.1 B cnyyae HanpasneHus 3aaBfieHns nocpeactsom EMIY, PIIY, ceegeHus n3 [OKYMEHTa,
yAOCTOBEPAIOLLEro IMYHOCTb 3aaBuTens, npegcrasuTens OPMUPYHOTCA MNPy NOATBEPXAEHWM YYeTHOl 3anucu B
EfonHoi cucteme maeHTUdmKaumm n ayTeHTudmkaumm 3 coctaBa COOTBETCTBYIOLMX AaHHbIX YKa3aHHOW y4eTHO
3anncy 1 MoryT ObITb NPOBEPEHbI NyTEM Hanpas/ieHnst 3anpoca € UCMOoJIb30BAHNEM CUCTEMbI MEXBELOMCTBEHHOMO
3/1EKTPOHHOrO B3aVMOAeNCTBuUS.

B cnyvae, ecnv 3aaBneHne nogaeTca yepes npeacraBuTens 3anasuUTeNns, Takke npefctaBseTca OKYMEHT,
NoATBEPXAAIOWMIA NOTHOMOYMS Ha OCYLLEeCTB/IeHWEe AelCTBUI OT MMeHW 3asButens. B kayecTBe [OKYMeEHTa,
NOATBEPXAAIOLLEro NOIHOMOYMA Ha OCYLLECTB/IEHWe AEeWCTBUI OT UMEHW 3asBuTens, npeacraBuTesb 3asaBUTENs
Bnpase NpeLCcTaBuTh:

- ohopMIEHHYIO B COOTBETCTBMM C 3akoHOAaTeNbCTBOM Poccuiickoii depepaumn L0BEPEHHOCTb
(ansa dpusnyecknx nu);

- ohopMNEHHYIO B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoli Pefepauym [OBEPEHHOCTb,
3aBEpPEHHYI0 nevartbio 3asaBUTENsAs W MNOANWCAHHYID PYKOBOAUTESIEM 3asdBUTENSA WU YMONHOMOYEHHLIM 3TUM
pykoBoguTenem AnUoM (418 opuandeckmnx numL).

2.6.2. 3asaBuTenb Brnpase He NPeACTaBNATb [OKYMEHThI, NpeAyCMOTPEHHbIE B NOANYHKTax 3, 4 nyHkTa 2.6.1,
a TaKke B c/iyyae, ecnv MnpaBoO Ha MepeBoAMMOE MOMeELLeHVe 3aperncTpMposaHo B EAMHOM rocyfapcTBeHHOM
peectpe HeABWKMMOCTW, [OKYMEHTbl, NPefyCMOTPEHHbIE MNOAMYHKTOM 2 nyHkTa 2.6.1 HacTosLlero
aaMUHNCTPATVBHOIO pernaMmeHTa.

2.6.3. JOKyMeHTbI (UX KONWUW N CBEAEHUS, COAEPXKALLMECH B HUX), yKa3aHHble B NOANYHKTax 2, 3, 4 NyHKTa
2.6.1 HacTOslLero aAMWHACTPATMBHOIO pernaMeHTa 3anpawimnsalTcsa AAMUHUCTPALMeiR B rocyAapCTBEHHbIX
opraHax, opraHax MeCTHOrO CamMOyMnpaB/ieHNs M MOABEAOMCTBEHHBLIX TOCYAAPCTBEHHLIM OpraHam Wan opraHam
MECTHOIO CaMOyrpaB/ieHUs1 opraHu3aumsx, B PacrnopsXKEHUN KOTOPbIX HAXOAATCA yKa3aHHble [OKYMEHTbI, ec/iv
3asABUTENb HE NPeACcTaBuU/Iv YKa3aHHble [OKYMEHTbl CAMOCTOSATESILHO.

B cootBeTcTBUM C nyHKTOM 3 cTaTby 36 >XunuwHoro kogekca Poccuiickoii depepauuy ymeHblUeHne
pasmepa o6Lero MMyLecTsa B MHOrOKBapTUPHOM [OMe BO3MOXHO TOMILKO C COrfacus BceX COOCTBEHHMKOB
NnomeLLeHnin B AaHHOM [JOMe MyTEM ero PeKOHCTPYKLMN.

B cooTtBeTcTBMM C nyHKTOM 2 cTaTbu 40 XXuamwHoro kogekca Poccwuiickoin degepauun, ecnm
PEKOHCTPYKUMSA, NepeyCcTponcTBo 1M (Mnm) nepensiaHnpoBKa NOMELLEHUA HEBO3MOXHbI 6€3 MPUCOEeOUHEHUS K HUM
yacTu O06Lero MmyLecTBa B MHOrOKBaApTUPHOM [AOME, Ha Takue pPEeKOHCTPYKUMIO, NepeycTpoicTBOo W (Uu)
nepennaHVpoBKy MOMELLEHWA OO/MKHO OblTb MOMYYEeHO corfacuMe BCeX COOCTBEHHMKOB MOMELLEHWA B
MHOrOKBapTVPHOM JlOMe.

AQMUHUCTPALMS, OCYLLEeCTBASOWAn MepeBos MNOMELLEHUA, He BnpaBe TpeboBaTb OT 3asBUTENA
npeacTaBneHne [pyrmx AOKYMEHTOB KpOMe [OKYMEHTOB, MCTpeboBaHMe KOTOpbIX Yy 3asBUTENs [onyckaetcs B
COOTBETCTBUM C MYHKTOM 2.6.1 HACTOALWEro agM1UHUCTPATUBHOIO pernamMeHTa.

Mo mMexBeAOMCTBEHHbIM 3anpocam AAMUHMCTPaLMK, ykasaHHbIX B ab3aue NepBoOM HacTOALWEro MyHKTa,
[OKYMEHTBI (MX KOMWUM WU CBEEHUS, COAepXalimecss B HWUX) MPefoCTaB/IATCA rOCyAapCTBEHHLIMU OpraHamu,
opraHaMmy¥ MeCTHOro camMoyrnpas/ieHUss 1 NOoABEAOMCTBEHHbIMY FOCYAapCTBEHHLIM OpraHam WamM opraHam MeCTHOro
camoynpas/fieHna opraHvusaumsaMy, B PaCropsXKeHUM KOTOPbIX HAaxXOAATCA yKa3aHHble [OKYMEHTbl, B CPOK He
NPeBbILLANLLMIA NATb Paboymx AHel CO AHA NOCTYM/IEHUS MEXBEAOMCTBEHHOIO 3anpoca B OpraH uav opraHusauuio,
npefocTasnaoWme [OKYMEHT U MHOPMaLuio, €C/iM WHble CPOKU MOATOTOBKM W Hamnpas/ieHWs oTBeTa Ha
MEeXBELOMCTBEHHbIN 3anpoc He yCTaHOB/EeHbl efepasibHbIMY 3aKoHamu, NpaBoOBbIMK akTamu [paBuTenbcTsa
Poccuiickoin ®efiepauyn U NPUHATBIMU B COOTBETCTBUW C hefiepasibHbIMY 3aKOHaMM HOPMATUBHBLIMU MPaBOBbIMU
akTamu cybbekToB Poccwuiickoin degepaunm.

2.7. VcuepnbiBatoWnii nepeyeHb OCHOBaHW AN OTKasa B NpUMEME [OKYMEHTOB, Heo6XOoAMMbIX A5
npefocTaB/IeHNs MyHULMNAIbHON yCnyru.
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OTka3 B MNpueme [OKYMEHTOB, He0OOXOAMMbIX AN  NpefocTaBfieHUs  MYHULUMMNA/IbHOW  ycnyru,
3aKkoHoZaTe/IbcTBOM Poccuiickoin Pefepauny He NpeayCMOTPEH.

2.8. VcuepnbiBalowmini nepeyeHb OCHOBAHWA [N NPUOCTAHOBAEHUS WAWM OTKasa B MNpegocTaBneHnu
MYHULMNA/TLHON YCAYTN.

MpuocTaHoBNEHNE NPeaoCTaBIEHNsT MyHULMNA/IbHOWN YCNyrn 3aKkoHoAaTelbCTBOM Poccuiickoin depepauum
He nNpeayCcMOTPEHO.

OTKa3 B NepeBOLE XXWMOT0 MOMELLEHNS B HEXWI0e MOMELLEHME WIN HEXWUIOr0 MOMELLEHUS B Xuioe
rnomMeLlleHre gonyckaeTcs B Ciyyae, ecriu:

1) 3adBUTENIEM He npefcTaBfieHbl [OKYMEHTbl, OnpefefieHHble nNyHKToM 2.6.1 HacToswero
aAMUHNCTPATUBHOIO pernamMeHTa, 0653aHHOCTb MO NPeACcTaBEHNI0 KOTOPbLIX C y4eTOM MyHkTa 2.6.3 HacTosLiero
aAMUHNCTPATUBHOIO perfnaMmeHTa BO3/10)KeHa Ha 3asiBUTENS;

2) nocTynsieHnss B AAMVWHUCTpaUMio OTBETa OpraHa rocyfapCTBEHHOW BfacTW, oOpraHa MeCTHOro
camoynpas/fieHuss n1Mbo NoABEAOMCTBEHHOM oOpraHy rocyAapCTBEHHOW BfacTM WM OpraHy MECTHOro
camoyrnpaB/ieH/s oOpraHusaunn Ha MeXxBe0MCTBEHHbIV 3anpoc, CBUAETENbCTBYHOLErO 06 OTCYTCTBMU JOKYMEHTa 1
(1) uHdopMauun, HeobXoAMMbIX ANS MepeBofa XWAOTO MOMELLEHUS B HEXWIOE MOMELLEHUE WU HEXWIOTO
NMOMELLIEHNS B XXM0E NOMELLEHNE B COOTBETCTBUM C NMYHKTOM 2.6.1 HACTOSALWEr0 aAMWHUCTPATUBHOIO perfiaMeHTa,
€c/ COOTBETCTBYIOLUMI AOKYMEHT He Obla NpeacTaBfieH 3asBuTesieM Mo CO6CTBEHHONM uHuMumMaTuBe. OTKa3 B
nepeBode XWI0r0 MOMELLEHUS B HEXMWI0e MOMELLEHVNE WM HEXWIOr0 MOMELLEHUS B XKWI0Ee MNOMELLeHVe no
yKa3aHHOMY OCHOBaHWKO AOMyckaeTcs B C/yyae, eciv  AAMUHUCTpauMu Mocne MNosyyvyeHuss oTBeTa Ha
MEXBEAOMCTBEHHbI 3anpoc yBeAOMWU/ 3asBUTENs O MOJlyYeHWM Takoro OTBETa, NpeasioKua  3asBUTESIO
npeacTaBuTb AOKYMEHT U (Man) MHopMaumio, HeobxoAumble A1 NepeBoda XWAOro MOMELLEHUS B HeXuioe
NMOMELLEHNE WU HEXWIOTO MOMELLEHMSA B XKWUI0E MOMELLEHVEe, NPefyCMOTPeHHble MyHKToM 2.6.1 HacTosiwero
aAMUHMUCTPATUBHOIO persiamMeHTa, M He MOoNy4un Takue AOKYMEHT v (Unn) uHdopMauuio B TeYeHWe NSATHaguatu
pabouunx gHeli co AHA HanpaB/eHNUs yBEAOM/IEHNS;

3) npeAcTaBfeHUsl AOKYMEHTOB, OMPeAesieHHbIX MyHKTOM 2.6.1 HacTOSLEero afMUHUCTPATUBHOMO
pernameHTa B HeHaiexatluii opras;
4) HecobntofeHne NpeayCMOTPEHHbIX cTaTbeil 22 XKuMAMWHOTO Kodekca ycioBuii  nepesofa

NoMeLLEHNS, & UMEHHO:

a) ecnM [AocTyn K MNepeBoAVMOMY MOMELLEHVMHO HEBO3MOXEH 6€3 MCMo/Ib30BaHWs MOMELLEHWNA,
obecneymBaroLLMX AOCTYN K XUbIM NOMELLEHUSM, TN OTCYTCTBYET TEXHMYECKas BO3MOXHOCTb 060pyA0BaTh Takol
[OCTyn K JaHHOMY NnoMeLLeHunto (Mpy NepeBOe XUI0r0 NOMELLEHUS B HEXW/I0E NOMELLEHUE);

6) ecnu nepeBogMMOE TMNOMELLEHME SIBASETCH 4YacTbi >KWIOr0 MNOMELLEHUss IMOG0  UCMOMb3yeTcs
COOGCTBEHHUKOM [A@HHOrO MOMELLEHNS WU WHBIM FpaXkKAaHNMHOM B KayecTBE MeCTa MOCTOSHHOrO MpoXvBaHus (Npu
NnepeBOo/E XUI0ro MOMELLEHMS B HEXNI0E NOMELLEHNE);

B) eC/IM NpaBo COOGCTBEHHOCTU Ha NepPeBOAMMOE NMOMELLEHNE 06PEMEHEHO NpaBamu Kaknx-nmbo nu;

r) ecnim nocse nepeBoja v3 XWUIoro NOMeLLEHUST B HEXW/I0e NMOMELLEHNE NCK0YeHa BO3MOXHOCTb AOCTyna
C MUCMO/Ib30BaHMEM NOMELLEHWI, 06ecneunBaoLLyX OCTYN K XUbIM NOMELLEHUAM;
[) ecnv Npv nepeBoje KBapTUpbl B MHOTOKBapTVPHOM [JOME B HEXW/I0€ MOMELLEHME HE COBMOAEHDI
cnepywoume TpeboBaHus:

- KBapTMpa pacrnosioxeHa Ha NepBOM 3TaXKe ykas3aHHOro JoMa,;

- KBapTMpa pacnosioxeHa Bbllle NepBOro aTaxa ykasaHHOro AomMa, HO NOMELLEHUs, PACNO/I0XEHHbIe
HernocpeACcTBEHHO MOA, KBapTUPOW, NEepeBOAUMON B HEXW0e MOMELLEHWE, He AB/STCA XWIbIMU; €) Takke He
JonyckaeTcs:

- nepeBoj XWI0ro MOMELLEHUS B HAEeMHOM [OME COLMAaNbHOr0 WCMOMNb30BaHUSA B HEXMWI0e
nomMeLleHue;

- nepeBoA, XWIOro NOMELLEHUS B HEXWIOE MOMELLEHME B LENAX OCYLLECTBAEHWUS Pennrmo3Hoi
LeATenbHOCTY;

- nepeBo, HEXMWMOro MOMELLEHUS B XXWUIOEe MOMELLEHME €CNIU Takoe MOMELLeHne He oTBedvaeT
TpeboBaHusIM, yCTaHOBMEHHbIM [locTaHoBrieHWem [paBuTtensctBa P® o1 28 saHuBapa 2006 r. Ne 47 «O6
yTBEepxaeHun MoNoxXeHNs 0 NpU3HaHUM NOMELLEHUS XWbIM NOMELLEHNEM, XWUIO0T0 NOMELLEHUS HEMPUTOAHLIM A5
NPOXMBaHUS,, MHOTOKBApPTUPHOIO AOMa aBapUiiHbIM W NOA/EXAalUM CHOCY WAN PEeKOHCTPYKLMKM, CafoBOro Aoma
XW/bIM [OMOM Y XWIOro AOMa CafoBbIM LOMOM>» WM OTCYTCTBYET BO3MOXHOCTb 06€CneYnTb COOTBETCTBME TaKOro
NMOMeLLEHNS1 yCTaHOB/IEHHbIM TPEBOBaHNSM.

5) HecooTBETCTBMSI NPOeKTa MepeycTpoicTBa U (A1) NepensiaHMpPoBKN MOMELLEHNS B MHOrOKBapTUPHOM
[oMe TpeboBaHMSAM 3aKOHOAATE bCTBA.

HenonyyeHne wim HeECBOEBPEMEHHOE MOJlyYeHWE [OKYMEHTOB, YKasaHHbIX B MyHkTe 2.6.1
a4MUHMCTPATUBHOIO perfiaMeHTa u 3anpoLLeHHbIX B FOCYAapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpaB/ieHUst
N noagBeaoMCTBEHHbIX TOCyaAapCTBEHHbIM oOpraHam wWanM opraHam MeEeCTHOrNo camoynpaB/ieHus opraHumsauusax, B
pacnops>KeHMN KOTOPbIX HaxXOAATCHA YKa3aHHble [OKYMEHTbl, HEe MOXET SBAATbCA OCHOBaHWEM [/ OTka3a B
nepeBOo/E XU0ro MOMELLEHWS B HEXMNI0E MOMELLEHME UIN HEXUIOTO MOMELLEHMS B XU/I0€ NOMELLEHME.

2.9. TepeyeHb ycCnyr, KOTOpble SABAKOTCA HEOOXOAUMbIMU W 06s3aTeNlbHbIMU A8 NpefocTaBeHus
MYHULMN&/ILHON yCcnyrn, B TOM 4uC/fie CBEAEHMS O [OKyMeHTe (JOKyMeHTax), BblAaBaeMOM (BblgaBaeMbIX)
opraHu3auuaMu, y4acTBYHOLWUMU B NPeLOCTaB/IEHUN MyHULMNAILHON YCAYTN.

Ycnyrn, KoTopble SBAIOTCA HEOO6XOAWMbIMKU W 06A3aTeNbHbIMU A5 MPEAOCTaBIEHNA MYHULMNASILHON
ycnyru:
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1) yc/yra no nNOAroTOBKe MNpoekTa nepeycTpoiictea M (WiM) NepennaHupoBKM NEepeBOAMMOro
nomeuwleHns (B cnydYae, ecnM MnepeycTponcTso u (Mnn) nepenniaHMpoBka TpebykTca ans  obecnedyeHust
MCMNOJIb30BaHUA TaKoro NOMeLLeHNs B Ka4eCTBE XWU/10T0 U HEXUIOro NOMELLEHUS);

2) odhopMmsieHe OOKyMeHTa, yAocToBepsiowero npaea (MOHOMOYMS) MpeacTaBuTeNsl, B criyyae,
€C/n 3a npefocTas/ieHeM YCnyrn obpaltaeTcs NpeacTaBuTe b 3asBUTENS;

2.10. Topsigok, pasMep M OCHOBaHUS B3VMaHWSA rOCYAapCTBEHHOM MOLUIVMHBI UAW MHOW NAaTsl,
B3MMaeMOIl 3a npefocTaBfieHne MyHuumMnanbHol ycnyru. [pefocTaBneHve MyHULMNabHOW  yCayru
ocylecTBnseTcs 6ecnnaTHo, rocyfapCTBEHHAs NOLNHA He yniaynBaeTcs.

2.11. Mopsafok, pasmep M OCHOBaHWA B3MMaHWA NaTbl 3a NPefoCTaB/IEHWE YCNyr, KOTopble
ABNATCA HeobXoAMMbIMU ¥ 06A3aTefbHbIMU AN NPeAoCTaBAeHNs MYHULMNaSbHOW YyCayru, BK4Yas
MHJIOpMaLMo 0 METOAVKE pacyeTa pa3mepa Takoli nnartbl.

Mopsaok, pasmep U OCHOBaHUSA B3MMaHWS MaTtbl 3a NpefocTaBfieHVe YCNyr, YKas3aHHbIX B MyHKTe 2.9
HaCTOALWEro agMUHUCTPATUBHOIO pernamMeHTa, OnpefenifieTca opraHusaunsaMu, npefocTaBNaAloWUMN  AaHHble
ycnyru.

2.12.  MakcuMasibHbIi CPOK OXMAaHWs B O4Yepeau Mpu nojaye 3anpoca O NpefocTaB/ieHuu
rocyAapCTBEHHON UM MYHULUMN&/IbHOW YCAyrM W Npyu  MOyvYeHWM pesynbTata npefocTaB/ieHns
rocy4apCTBEHHON UM MyHULMNANbLHOW YCyru.

MakcuManbHbIiA CPOK OXWAAHUS B OoYepeau Npu nogade 3asBfieHWs O MPeAoCTaBfeHUV MYHULMNAIbHOM
yCAyru n npy NonyvyeHnn pesynbraTa 4aHHON MyHULMNaIbHOW YCYrn He AO/MKEH NpeBbiwaTbh 15 MUHYT.

2.13. Cpok 1 nopsfok peructpauuy 3anpoca 3asiBUTesniss 0 NpefocTaB/IEHMN TOCYAapCTBEHHON
AN MYHULMNABHON YCNYTn.
3asBneHne 0 NpefocTaBNEHUN MYHULMMNANbHOW ycnyru, NpeAcTaB/eHHOe 3asaBuTenieM JIMYHO Mbo ero

npeacTaBuTenem, perucTpupyetca AgMuHucTpauuveli B TedeHne 1 pabouero gHs c AaTbl MOCTYN/IEHWA Takoro
3asB/1eHUS.

3asABnieHve 0 MpefoCTaB/IeHUM MyHUUMNANbHOW YyCNyrn, npeAcTaBfieHHoe 3asButenem nvbo  ero
npepcrasuntenem yepes ML, peructpupyetca AoMUHUCTpaumen B AeHb noctynnenms oT ML,

3asBneHne, NocTynvBLIee B 3/1EKTPOHHOW ¢hopme Ha EMY, PIIY peructpupyetca AgMUHUCTpauuvein B
[€EHb ero NocTynsieHUsi B C/ly4ae OTCYTCTBMS aBTOMAaTMYECKOl permcTpauun 3anpocos Ha EMNTY, PATY.

3anABneHve, noctynueBliee B Hepabouee Bpems, perncrtpupyeTcs AgMUHMCTpauuveli B NepBblii pabounii
[O€eHb, cnepyownii 3a HEM €ro NoslyYeHus.

2.14. TpeboBaH/Ms K MOMELWEHNAM, B KOTOPbIX MNPEeAOCTaBMsAOTCA rOCYyAapCTBEHHbIE U
MyHULMNA/bHbIE YCNYIK, K 3a/ly OXuAaHus, MecTaM [N 3anofiIHeHUS 3anpocoB O npefocTaBfieHnn
rocyf,apCTBEHHON WU MYHULNALHOW YCyri, MHPOPMAaLMOHHbIM CTeHAAM C 06pasLaMm nx 3anosiHeHns n
nepeyHem [OOKYMEHTOB, HEOOXOAUMbIX A1 NpefoCTaBNeHVs  KaxOoW  rocyfapCTBEHHOW — waum
MYHULMN&/ILHON yCnyri, B TOM Ync/ie K 06ecneyveHmnio 4OCTYNHOCTU A1 MHBa/IAOB yKa3aHHbIX 0O bEKTOB B
COOTBETCTBUW C 3aKOHOAATeNbCTBOM Poccuiickoin defepaLuuy 0 counanbHON 3almTe MHBaIN0B.

2.14.1. TloMelleHns yYMOSIHOMOYEHHOTO oOpraHa AfAs MpeAocTaB/ieHNss  MyHUUMNasIbHOW  yCnyrn
pa3mMeLLalTcsa Ha NepBoM aTaxe 34aHus, 060pyL0BaHHOIO OTAE/bHLIM BXOA0M, /IM60 B OTAE/IbHO CTOSALLEM 34aHUK
Ans cBOGOAHOrO AocTyna 3assuTesniein. NepedBumKeHne No NOMELLEHUsIM YNOSTHOMOYEHHOrO OpraHa, B KOTOpbIX
NpoBOAUTCA NpreM 3asiB/IeHUss U AOKYMEHTOB, He [OJ/HKHO co3faBaTb 3aTpyAHEHWI ANA Nul C orpaHWYeHHbIMU
BO3MOXHOCTAIMUW 3[10POBbA.

Mpy pacnonoxeHnn nomeLlleHnss YMNO/IHOMOYEHHOr0 OpraHa Ha BepxXHeM 3Taxe chneuuannctbl
YMOSIHOMOYEHHOTO opraHa 06s3aHbl OCYLECTB/IATb MPUEM 3asiBMTE/Iel Ha MEepPBOM 3Taxe, €Cny MO COCTOSHUIO
3[,0p0BbS 3asBUTESNb HE MOXET NOAHATHLCA MO NIECTHULE.

Ha Tepputopuu, npuneraiwoLlein K 34aHni0 YNOSHOMOYEHHOrO opraHa, OpraHu3yloTcs MecTa ANs NapKoBKU
aBTOTPAHCMOPTHbLIX CPELCTB, B TOM YMC/e MecTa /15 NapKoBKM aBTOTPAHCMNOPTHbLIX CPeACcTB UHBAIMAOB (HE MeHee
10 NpoueHTOB MEeCT, HO He MeHee OAHOro0 MecTa), AOCTyn 3asBuTenell K MapKoBOYHbIM MecTam SB/isieTcs
6ecniaTHbIM.

lMomelleHre yNoNHOMOYEHHOTO opraHa [Ans npuemMa 3assuteneli obopygyetcs WHGOPMaLMOHHBbIMU
CTeHJaMU, Ha KOTOpbIX pa3mellaetca dopma 3asBneHus ¢ obpasuoM ee 3arnosiHeHUs U nepeyveHb [OKYMEHTOB,
He0bXoANMbIX 4151 NPefOCTaBIEHUS MyHULUNAIbHOM YCAyrn.

MomelleHns, B KOTOPbIX OCYLLECTBASATCA [AEWCTBMSA MO NPeAOCTaB/IEHUI0 MYHULUMNANLHOW YCAyry,
obecrneumBaloTCs  KOMMNbloTepamu,  cpeAcTBamMu  CBA3W,  BKAYasA  AOCTYN K MHOPMAUMOHHO -
TENEKOMMYHUKALMOHHOWN ceTU «/HTEpPHET», OPITEXHNKOW, KaHLENAPCKAMMN NPUHAANEXHOCTAMU, MHOPMAaLNOHHLIMM
M CNpaBOYHbIMU MaTepuasiamu, HarnsgaHon MHdopMauueld, CTybsiMU 1 CTO/laMu, CPeACcTBaMy MOXAapPOTYLLEHWS 1
OMOBELLEHNS O BO3HWUKHOBEHMMW Ype3BblYaiiHOM cUTyauumn, OCTYNOM K PErMOHaIbHON cMcTeMe MeXBeOMCTBEHHOIO
9N1EKTPOHHOr0 B3aMMOAENCTBMSA, a Takke obecneumBaeTcs AOCTYNHOCTb ANA MHBAINAOB K yKa3aHHbIM NOMELLEHUSAM
B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin defepauun 0 counanbHo 3awmuTe MHBa/TIMA0B.

3an oxupaHusa, MecTta AN 3ano/iHeHUs 3anpocoB U Npuema 3assutesneli 06opyayloTca CTynbaMu, U (Mnu)
KpecesibHbIMU  cekuusamn, ©n  (WIM) ckambaMU. VIHOpMaUMOHHble  MaTepuasbl, NpefHas3HavyeHHble Ans
MH(OPMMPOBaHUS  3asiBUTENeli O MOpsAKe NpefoCTaBNeHUss MYHULUMNa/IbHOW  ycnyrM, pa3MeljaloTcs  Ha
MH(OPMALMOHHBIX CTEHAAX, PACNOMOXEHHbIX B MECTax, 06ecneunsalomx A4OCTyN K HAM 3asBuTenei.

NHdopMaLmoHHble  matepuanbl, npefHasHauyeHHble Ans  MHhopMUpOBaHMST 3asBuTeniel O nopsigke
npefocTaBeHNs MyHULUMNATbHOW YCNYTW, pa3MeLLaTcsl Ha MHAOPMaLMOHHbIX CTeHAaX, PacrnofIoKeHHbIX B MecTax,
obecneymBaroLLmMX AOCTYN K HAM 3asBUTENENR, 1 0OHOB/IAKOTCA MPU U3MEHEHMU 3aKOHOAATENbCTBA, PEryMpyHLLEro
npefocTaBfeHne MyHULMNASIbHON YCAYrn, U CpaBOYHbIX CBEAEHWIA.
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NHpopmaLmoHHble cTeHAbl AO/MKHbI pacnonaraTbCa B MecTe, AOCTYNHOM /18 npocmoTpa (B TOM uncne npu
60/1bLLIOM KO/IMYeCTBe noceTutenei).

2.14.2. Ona obecneyvyeHnss AOCTYMHOCTU MONYYEHUS MYHULIMNANIBHON YCIyr MasloMOBWU/IbHBIMU Tpynnamu
HacefeHVa 3faHns 1 COOPYXEHUsl, B KOTOPbIX OKasblBaeTCs Yc/yra, 060pyAylTCs COIMMacHO HOPMAaTWMBHbLIM
Tpe6oBaHuam «CI 59.13330.2016. Ceog, npaBua. JOCTYNHOCTb 34aHWIA 1 COOPYXXEHWI ANs MasoMOBUbHBIX TPy
HaceneHusa. AktyanmsnposaHHasa pegakunsa CHulM 35-01-2001».

B kabuHeTe no npuemMy MasioMOBUIIbHbBIX FPYMNN HACENIeHNS UMeeTCa MeAMUMHCKasa anTeyka, NMTbeBas Boga.
Mpy Heo6XoAMMOCTU COTPYAHWK YNOSIHOMOYEHHOrO OpraHa, OCYLLECTBAAWWMIA npruem, MOXeT Bbi3BaTb KapeTty
HEOT/TIOXHOW CKOPO MOMOLLIN.

Mpy ob6palleHnn rpaxgaHnHa C HapylweHuamyu (YHKUWIA OMOpHO-ABWUrateslbHOro annapara paboTHWKY
YMNO/THOMOYEHHOrO opraHa NnpeAnpYHYMAatoT cneayoLive AeincTBuS:

- OTKPbIBAIOT BXOAHYIO [Bepb W MNOMOralT rpaxaaHnHy 6ecrnpensTCTBEHHO MNOCeTUTb 3faHve
YNOJIHOMOYEHHOIO OpraHa, a Takxe 3apaHee npegynpexgatoT O CyLLeCTBYLMX 6apbepax B 34aHnu,;

- BbISICHAIOT Le/lb BU3NTA FpadkJaHvHa M CONPOBOXJAOT €ro B kKabuHeT no npuemy 3asBrieHus;
NMoMorarT rpaxgaHWHy CecTb Ha CTy/l WAWM pacrofiaralT KpPecso-KOMIACKY Yy CTona HanpoTus CreuuasncTa,
OCYLLLECTB/IAIOLLETO NPUeMm;

- COTPYAHVK AAMUHMCTPALMK, OCYLLECTBAAIOWWIA Npyuem, NpUHUMAaeT rpaxAaHvHa BHe ouepeau,
KOHCY/NbTUPYET, OCYLIECTBNSAET nNpuem 3asBfeHUs C HeoOXOoAMMbIMY [OKYMEHTamu, oOkasblBaeT MOMOllb B
3anonHeHnn 6naHKoB, KOMMPYET [OKYMEHTbI;

- MO OKOHYaHWW NPefOCTaB/EHUS  MYHULMMNAIbHOW  YCAYrM  COTPYAHWK  AAMUHMCTpaumu,
OCYLLECTB/IAOLLMIA NpYem, NOMOoraeT rpaxaaHnHy NoKMHYTb KaBMHET, OTKPbIBAET [BEPU, CONPOBOXAAET rpaxaaHHa
[0 BbIXOAa W3 34aHnA 1 NomoraeT MOKVHYTh 34aHune; nepefaeT rpakAaHnHa ConpoBOXAaloLLEeMy /Ly WK Mo ero
)X€NaHuIo Bbi3blBAET aBTOTPAHCMOPT ¥ OKa3biBAET COAENCTBME NPW ero nocagke.

Mpy obpaleHnn rpaxgaH ¢ HegocTaTkaMu 3peHnst paboTHUKM YNOTHOMOYEHHOTO OpraHa npegnpuHuMaioT
cnegylouime AeiicTBus:

- COTPYAHWK YNO/THOMOYEHHOIO OpraHa, OCYLUECTBASAIWMI NpueM, NpUHUMaeT rpaxgaHnHa BHe
ouepeau, NOMoraeT COPUEHTUPOBATLCA, CECTb Ha CTY/1, KOHCY/IbTUPYET, BC/YX NPOUYUTLIBAET AOKYMEHTbLI U fanee no
Heo6XoAVMOCTH NPOU3BOAUT UX BblAady.

Mpun obLweHnn ¢ rpaaaHnHOM C HefocTaTkaMu 3peHuss HeobxoamMMo o6LWaTbCA HenocpeAcTBEHHO C HUM
caMyM, a He C COMpOBOXAAKLWMM ero Nuuom, B 6ecege MoMb30BaTbCA OObIYHON pPa3roBOPHON JIEKCUKONR, B
NoMeLLEeHNN He crieflyeT OTXOA4UTb OT Hero 6e3 npefynpexmaeHus;

- COTPYAHMK AOMUHUCTPaLMM OKa3biBaeT NOMOLLb B 3anofIHeHUM 61aHKoB, KONMpyeT Heo6xoaumble
JOKyMeHTbI. [Ins noAnucaHusa 3asBrieHns NoABOANT NINCT K aBTOPYYKe rpakaaHnHa, MoMoraeT COpUeHTUpOBaTLCA U
nognucatb 6naHk. MNpn Heo6XxoAMMOCTH BbIAAKTCA NAMATKA 415 CNaboBUAALLMX C KPYMHbIM WPUTOM;

- MO  OKOHYaHWW NPeLoCTaB/IEHUs  MYHULMMN&IBHOW — YCAYrM  COTPYAHWK — AAMUHMCTpaumu,
OCYLLECTBMALMIA Npvem, NOMOraeT rpaxgaHuHy BCTaTb CO CTyna, BbliTM M3 kabuHeTa, OTKpbIBaeT [ABepw,
COMPOBOXAAET rpaxJaHuHa K BbIXo4y W3 34aHuUs, U NPOBOXaeT Ha ynuuy, 3apaHee npeaynpeavs nocetutens o
CyLLeCTBYOLMX 6apbepax B 34aHuu, nepefaeT rpaxaaHnHa ConpoBOXAAOLWEMY /INLY UMW MO XENaHWIo rpaxaHnHa
BbI3blBAET aBTOTPAHCMOPT.

Mpy obpalyernn rpaxaaHvHa ¢ gedekramu cryxa paboTHUKM YNOSTHOMOYEHHOTO OopraHa npeanpuHuMaoT
cnegylouime AeicTBus:

- COTPYAHVK YNOSIHOMOYEHHOro OpraHa, OCYLLEeCTBAIWMIA Npuem rpaxaaH ¢ HapyLueHWeM Cryxa,
obpallaeTc HernocpefACcTBEHHO K HeMy, crpaluvBaeT O Lenu BusuTa U AaeT KOHCY/bTauuio pasmMepeHHbIM,
CMOKOWHbIM TEMMOM peyu, Npu 3TOM CMOTPUT B /IMLO NOCETUTENSA, TOBOPUT SICHO, C/10Ba [OMOMHAET NMOHATHbIMU
XecTamu, BO3MOXHO 06LLeHne B NMMCbMEHHOM dhopme b0 Yepes nepeBounKa XXeCTOBOMO s3blka
(cypgonepeBogunka);

- COTPYAHWK YMOSIHOMOYEHHOr0 OpraHa, OCYLUEeCTBASAIWMA MpreM, OkasbiBaeT MOMOWb 1
cofelicTBue B 3anofiIHEHNM G/1IAHKOB 3as1B/IEHUI, KONMPYET HEOOXOANMbIE AOKYMEHTbI.

2.14.3. TpeboBaHMsA K KOMPOPTHOCTM U AOCTYNHOCTW MPeAoCTaBfEHNA rOCyAapCTBEHHOW ycnyrn B ML,
yCcTaHaB/MBalTCA nocTaHoBneHmeM [lpaButensctBa Poccuiickoli ®epepaumm ot 22.12.2012 Ne 1376 «O6
yTBEpXaeHun  pasBun  opraHusauny  AesATeflbHOCTM  MHOTOYHKUMOHANIbHBIX — LEHTPOB  MpefocTaB/ieHus
rocyiapCTBEHHbIX Y MYyHULMNAJIbHBIX YCNYr».

2.15. Tlokasatenu [AOCTYMHOCTU M KayecTBa MyHuUMNasibHOW ycnyrn. KonmyecTBO B3auMOOENCTBUiA
3anBUTENSA C COTPYAHNKOM ALMUHUCTPaLMKN NpY NPefoCcTaBAeHNN MyHULMNANBHOR yenyrm - 2.

Mpofo/mKMTENbHOCTb  B3aMMOLENCTBUIA  3asBUTeNss € coTpygHukom OTgena npu  npegoctasBneHun
MyHULMN&ILHOM ycyru - He 6onee 15 MUHYT.

BO3MOXHOCTb MOMyYeHUs MHOPMaLy 0 Xof4e NpefoCcTaB/eHns MyHULMNaIbHON YCNyru, B TOM Yucie ¢
1CMo/ib30BaHMEM UHPOPMALMOHHO - TE/IEKOMMYHUKALMOHHBLIX TEXHOIOMUA.

2.15.1. WHbIMM nokasaTenssMum kadvectsa W [OCTYMHOCTU NPefoCTaBleHNs MYHULMNANbHON ycryru
ABNAIOTCA:

pacnonoXeHHOCTb NOMELLEeHW AOMUHUCTPAL UK, MPefHasHavYeHHbIX 418 NpefocTaBNeHns MyHULMNabHO
yC/yru, B 30He [O0CTYMHOCTU K OCHOBHbIM TPAHCMOPTHLIM MarucTpasisam; cTeneHb MHDOPMUPOBAHHOCTUW 3asBUTENS O

nopsjke npegocTaBieHns MyHULMNabHOW yCnyru
(moctynHOCTb MHGOPMaLMM 0 MYHULMNANBbHON YCnyre, BO3MOXHOCTb Bblbopa cnocoba nosnyveHus nHgpopmaumu);

BblbOpa 3asBuTenieM hopM obpalleHns 3a NofyvyeHneM MyHULMNaNbHOR YCayru; 4OCTYNHOCTb obpalleHns
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3a nNpefocTaB/ieHMeM MyHULMNANbLHON yCnyru, B TOM YAcae A0S ML, C OrPaHNYeHHbIMU BO3MOXHOCTAMMW 340P0BbS;

CBOEBPEMEHHOCTb MPeAoCTaB/IEHNS MyHULMNAIBHON YCYr B COOTBETCTBMN CO CTaHAapTOM ee
npefiocTaB/ieHnsi;  COO/IOLEeHNe CPOKOB MPefoCTaB/IEHNS MYHULWNAIbHON YCyrn W CPOKOB  BbIMOSIHEHUS

aAMUHNCTPATUBHBIX
npoueayp nNpu MNpPefoCTaB/IeHUN MYHULMNASbHON YCAyrn;  BO3MOXHOCTb MOJIyYeHMs MHGoOpMauumM 0 Xofe

npefocTaB/IeHNss MyHULMNANbHON YCNyrn; OTCYTCTBME OBOCHOBAHHBIX @06 CO CTOPOHbI 3asaBUTENs no
pesynbTatamMm npegocTaBieHns
MYHULMN&/IbHOM YCyrn; OTKPbITLIA JOCTYN 415 3asBuTenieil K nHopmaumm o NopsigKe 1 cpokax npefoctas/ieHns
MyHULMNAILHOW  yCayrn, nopsigke o6xanoBaHus [AeicTsuil  (6e3geiicTBusi) AAMUHMCTpaUMK, PyKOBOAUTENS
ALMUHMCTPaUMn nnbo cneuvanucta ALMUHACTPAUMK;  Ha/lMuMe HeobXoAMMOro W [AOCTaTOYHOro Ko/myectsa
cneuuanncTtos ALMUHMCTPaUMK, a Takke MOMELLEHW YNOTHOMOYEHHOTo opraHa AAMUHWUCTPauUuW, B KOTOPbIX
OCyLLEeCTBNAETCA NPUeM 3asBfeHnii 1 JOKYMEHTOB OT 3adBUTENEN.

2.15.2. AgmuHucTpaumeli obecrneumBaeTcs CO3faHuMe WHBa/IMAAM W WHbIM Ma/IOMOOW/IbHBIM rpynnam
HaceneHvs cnegylowmux YCioBuiA AOCTYMHOCTY MyHUUMNAILHOW YCAyrM B COOTBETCTBUM C TpeboBaHUsaMY,
yCTaHOBMEHHbLIMWN 3aKOHOAATENbHLIMU 1 UHLIMW HOPMAaTUBHLIMW NMPAaBOBbLIMU aKTamMu:

oKasaHue MHBasIM4aM NoMoLy, Heo6X0AMMON A8 NOMYYEHNUA B OCTYMHONM AN5 HUX hopme nHhopmMaummn o
npasunax nNpegocTasneHns MyHULMNaIbHON YCnyrn, B TOM yucne 06 oopmaeHnn HeobxoamMbIxX AN NOAyYeHus
MYHULMN&/IbHOW YC/Yrn [OKYMEHTOB, O COBEPLUEHUN UMW APYruX HEOOGXOAMMBIX A1 NOSYYEHUS MYHULMNaIbHOM
yCcnyru [eicTBuid; npefocTaBfeHne MyHUUMNaIbHOW YCNyrM wuHBanugam no Cnyxy, npyv HeobxoaumocTu, C
MCMONb30BaHWEM PYCCKOrO XXeCTOBOro A3blka, BK/OYas obecrnevyeHne [ornycka B MOMELLEHME CypLonepeBofyunka,
TMONOCYPAONEPEBOAUMKE; OKa3aHWe MNOMOLWM WHBa/IMA4aM B MPeofoNeHun 6apbepoB, MeLLatoWmx MosyyYeHuo
MYHULMN&/IbHOM yCyrn
HapasHe € ApYyrMy fuLamu.

2.15.3. lMpu npegocTaBfeHNM MyHULUMNASIbHOW YCyrn B3auMOAENCTBME 3asBUTENs CO CrneuuanncToM
AQMUHUCTPALMN OCYLLECTB/IAETCA NPY JIMYHOM O6paLLeHnn 3aaBuTens:

AN5 NonydyeHns nHopMaLMm no Bonpocam npefocTasieHns MyHULUNanbHoW yenyru;

ONA nofaun 3asBneHnsa U [OKYMEHTOB; A1 NOSyYeHUss MHhopMaLuuy o Xoe npefocTas/ieHns
MYHULMN&IBHON  YCIyTu; ONnA  nonyvyeHuss  pesynbTata  NpefocTaBfeHUs  MYHULMNANbHON  yCnyru.

MpoAo/MKUTENBHOCTD
B3aVMMOJeNCcTBMSA 3asBUTENS CO CNELVaIMCTOM YNOSTHOMOYEHHOTO OpraHa He MOXeT NMpeBbIlaTth 15 MUHYT.

2.15.4. TpegoctaBneHve MyHUUMNanbHOW ycnyrm B MOL, BO3MOXHO MpPU Ha/IMyYMKA  3aK/IHOUYEHHOTO
cornaweHusi 0 B3aMmoAeicTemmn mexay AgMmuHmctpauueii n ML,

AgmuHucTpaums obecneunsaeT MHDOPMUPOBAHNE 3aABUTENEN O BOSMOXHOCTMN MOTyHEHNS MyHULIMNANBbHON
ycnyrm Ha 6ase M®L,. B cnyvae nogaum 3asBfieHUss O NPEAOCTaBAEHUM MyHUUMNaibHOM ycnyrn B ML
HernocpeACcTBEHHOE NpeAoCcTaB/eHne MyHULMNANLHON YCyri ocyLlecTsaseTcss AAMUHUCTpaumei.

2.16. WNHble TpeboBaHusl, B TOM 4YWC/E Y4WTbIBAKOLME OCOOBEHHOCTWM MNPEefOCTaB/EHUS MYyHULMNasbHOW
YyCNyrM N0 3SKCTePPUTOPUASILHOMY MPUWHLUWMNY U OCOBGEHHOCTM NpPefoCTaBNeHNs MyHWUMNAAbHOW ycnyru B
3NEeKTPOHHOW hopme.

2.16.1. 3asaBuTenb NpefocTaBnsAeT AOKYMEHTbl B OpraH, OCyLLECTBASAIOWMIA NepeBos NoOMeLLEeHNs, N0 MecTy
HaxoXeHus1 NepeBoAMMOro NoMeLLEHNA HeNnocpesCcTBEHHO 60 yepe3 ML B COOTBETCTBUM C 3aK/THOYEHHBIM UMM
B yCTaHoB/eHHOM [MpaBuTenLcTBOM Poccuiickoin Pegepauymn nopsake cornalleHnem 0 B3aMmogencTamu.

2.16.2. 3anBuTenb BNpase 06paTuTbCA 3a NpefocTaBeHeM MyHULMMAbHON YCyry 1 NoAaTh AOKYMEHTbI,
ykasaHHble B NyHKTe 2.6.1 HacTosALLEero agMMHUCTPATUBHOIO periaMeHTa B 3/1IEKTPOHHO chopme vepes EMNTY, PMTY
C WCMNOMNb30BaHWEM 3MEKTPOHHbLIX [OKYMEHTOB, MOANWCAHHLIX 3/IEKTPOHHOW MNOAMNWUCLID B COOTBETCTBUM C
TpeboBaHusaMn degepanbHOro 3akoHa ot 06.04.2011 Ne 63-93 «O6 31EKTPOHHON NOANNCU.

AamuHucTpauus obecneunBaeT MHGOPMUPOBaHNE 3asBUTENEN O BO3MOXHOCTMN MOyHEHNS MyHULIMNANbHO
ycnyrun vyepes EMIY, PITY.

O6palleHne 3a ycnyroi yepes EMIY, PMTY ocywectBnseTcs nyTem 3ano/IHEHUSI MHTEPaKTUBHOW (hopMbl
3anBneHus (popmupoBaHMss 3anpoca O MPefoCTaB/eHUN MYHULMNAILHON YCNyrK, CofepxaHue KOTOporo
cooTBeTcTBYeT TpeboBaHMsAM (DOPMbI 3asB/IEHUS, YCTAHOB/IEHHOW HACTOALWMM aAMUHUCTPATVBHBLIM periameHToM)
(manee - 3anpoc).

Ob6pauleHne 3asBuTens B AAMUHMACTPaUMIO YykasaHHbIM cnocobom obecneuymBaeT BO3MOXHOCTb
HanpaBfeHNsa 1 NONy4YEHUST OAHO3HAYHOI N KOH(DUAEHLMaIbHOM MHhopMaLmK, a Takke NPOMEXYTOUHbIX CO0BLLEHWIA
W OTBETHOW WHoOpMaLMn B 3MEKTPOHHOM BMAE C WCMNOb30BaHMEM 3MEKTPOHHON nognucyu B nopsagke,
npefycMOTPEHHOM 3akoHOAaTeNbcTBOM Poccwuiickoin denepaunn.

2.16.3. Mpu npegocTaBneHun MyHULUNaNbLHOW YCNyr B 3NEKTPOHHON chopme nocpenctsom EMIY, PMANY
3anBuTeNo obecneunsaeTcs:

- NoJlyyYeHne nHdopmaLluy o NopsLKe 1 CPoKax NpefocTaB/ieHns MyHULMNaTbHO yCnyru;

- 3anucb Ha npvemM B AAMUHUCTPaLMIO AN NoAaun 3asBNeHNs U JOKYMEHTOB;

- hopMmpoBaHmne 3anpoca;

-npveM U1 perucTpaumsa  AAMUHWUCTPauUMein 3anpoca W [OKYMEHTOB; - MonyyeHve pesynbTara

npefocTaB/IeHNss MyHULMNAUTBHOW YCNYru; - NOSTyYeHne CBefeHUiA 0 X0Ae BbIMNOSIHEHUS 3anpoca.

Mpwn HanpasieHnn 3anpoca UCMosib3yeTCs NPOCTasn 3/1EKTPOHHAA NOAMNUCH, NMPU YCAOBUW, YTO JINYHOCTb
3anBUTENS YCTaHOB/IEHA NPV akTMBaLMM yH4ETHOR 3anucu.
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3. Cocrtas, nocnegoBaTe/lbHOCTb U CPOKU BbINO/IHEHUS aAMUHUCTPATUBHBLIX Npoueayp (aeiictBuit),
TpeGoBaHus K NOPAAKY UX BbINOJIHEHUA, B TOM YMC/ie 0COGEHHOCTU BbINO/IHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeicTBuii) B 3N1€KTPOHHOI hopme

3.1. NcuepnbiBatownii nepeyeHb afMMHUCTPATUBHbIX Npoueayp

1l)npvem n peructpauusi 3asBNEHUS N AOKYMEHTOB Ha NpefocTaB/ieHne MyHULMNaIbHOM
ycnyru,

2)thopmupoBaHMe 1 Hanpas/ieHe MEeXBEeLOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHusaumm),
y4acTByHOLLME B MPeAOCTaB/IeHNN MyHULUNABLHOW yCyrn (npyu He06XxoAnMOCTH);

3)yBefomneHne 3aaBuTens O npeacTaBfeHun AOKYMEHTOB W (Wam)  mHdopmaumu,
HeobxoAuMoOl ANs NPoOBeAeHus nepeycTpoicTBa U (MM) NEepeniaHUpoBKA  MOMELLEHMS B
MHOTOKBaApTUPHOM A0Me; 4) NPUHATME peLUeHns O nepesofe WaM 06 OTkase B MepeBOofe XUIOoro
NOMELLEHNS B HEXM/I0€ NN HEXUMIOTO NOMELLLEHUS B XU10€ NoMeLLeHME;

5) Bbigaya (Hanpas/sieHne) JOKYMEHTOB MO pe3ybTartam NpefocTaB/ieHNs MyHULUNAbHOR YCTyTu.

Bnok-cxema npegocTtaBneHns MyHUUMNaNbHON ycnyrn npeactasneHa B MNpunoxeHun Ne 1 K HacTosilemy
alMVHUCTPATUBHOMY persiaMeHTy.

3.1.1. Mpuem 1 peructpauns 3asB/eHns U LOKYMEHTOB Ha NpefocTaB/ieHNE MYHULMNAIBHON YCTyTU.

3.1.1.1. OcHOBaHMEM Hayana BbIMNOSIHEHNA AAMUHUCTPATUBHON npouedypbl sBASETCA
NoCTynsieHne OT 3asBuTeNs 3asB/IeHWS U [OKYMEHTOB, HeOoOXOOAMMbIX A8 NpefocTaBfeHus
rocyfapcTBeHHol ycnyru, B AgMuHucTpaumio, ENT, PICY nnbo vepes ML

3.1.1.2. Mpn nuyHom obpaleHnn 3asaBuUTeNs B AOMUHUCTPAUNIO  CNeunanuncr,
OTBETCTBEHHbI 32 NPUEM 1 BblAayy AOKYMEHTOB:

ycTaHaBNuBaeT JINYHOCTb 3asBUTE/IA Ha OCHOBaHWW [OKYMEHTa, Y/[AOCTOBEPAILWEro ero JIMYHOCT,
npeacTaBnTeNs 3asaBuUTeNs - HA OCHOBaHWUU [OKYMEHTOB, YAOCTOBEPAIOLWMNX €r0 JIMYHOCTb M NOMHOMOYUS (B ciyyae
obpalleHns npeactaBuTesns);  NPOBEpPsieT CPOK AEeWCTBUA [OKYMeHTa, YAOCTOBEPSIIOWEN0 €ro JIMYHOCTb U
COOTBETCTBME AaHHbIX AOKYMEHTA, YA0CTOBEPSAIOLLEro /IMYHOCTb, AAHHbLIM, YKa3aHHbIM B 3a8B/IEHUN O COriacoBaHnn
nepeycTpoiictea u (11v) NepensiaHMpoBKM MOMELLEHMS B MHOTOKBAPTUPHOM [OME U MPUMOXEHHBIX K HEMY
[LOKyMEHTax.

B xone npvema 4OKyMEHTOB OT 3asBUTENS UM YNONHOMOYEHHOTO UM /iLia CreuuanncT, OTBETCTBEHHBIN 3a
npvem 1 Bblavy AOKYMEHTOB, Y4OCTOBEPSAETCH, UTO:

1) TekcT B 3a8B/IEHUM O NnepeBose NOMeLLEHUA NOAAaeTCA NPOUTEHNIO;

2) B 3aABNeHMM O nepeBode MOMELLeHMA YykasaHbl (aMmuiusa, WUMs, 0T4eCTBO
(nocnegHee - npu HannymMm) PU3MYECKOTO NuLa M60 HaMMEHOBaHWE OPUANYECKOro
nmua;

3) 3afABneHMe 0 nepeBofe MOMELleHUs  nognucaHo  3assuTesnieM  Uan
YNONMHOMOYEHHbIV NpeAcTaBuTeNb; 4) npunaraloTcs AOKYMEHTbl, Heobxoaummble O
npefocTaBNeHUss MyHULMNA/ILHON yCAyTu.

Mpu ycTaHoBNeHWM (PakToB OTCYTCTBUS HEOOXOAMMBIX AOKYMEHTOB, 06513aHHOCTb MO NpefoCTaBfeHUto
KOTOpPbIX BO3/I0XEHA Ha 3asBUTENSA, MPY HECOOTBETCTBUM NPEACTaBEHHbIX AOKYMEHTOB TPEOOBaHNAM HACTOSILLErO
a/IMVHUCTPATMBHOIO perfamMeHTa - yBeAOMSeT 3asBUTE/I O BbISB/IEHHbIX HeJocTatkax B MpencTaB/IeHHbIX
OOKYMeHTax u npegnaraeT NpUHATL MepPbl N0 UX YCTPAHEHUIO.

B cnyuae ecnu 3adBuTENb HacTaMBaeT Ha NPUHATUM [OKYMEHTOB - MNPUHMMAaET MpeAcTaB/IeHHbIE
3asaBuTENIEM [OKYMEHTbI.

B cnydae ecnv 3asaBuUTE b CAMOCTOATE/ILHO PeLLn NPUHATL Mepbl MO YCTPAHEHUIO HEAOCTATKOB, MOC/e UX
yCTpaHeHuss NOBTOPHO ob6palyaeTcsa 3a npefocTaBNeHMEM MyHULMNasIbHOM ycnyrn B nopsigke, npesycMOTPeHHOM
HaCTOALWNM aAMUHUCTPATUBHBIM pPernaMeHToM.

Mo okoHYyaHWM Npuema 3asBfeHns 1 NpuaaraeMbiX K HEMY [JOKYMEHTOB, CneLuanincT, OTBETCTBEHHbIN 3a
npvemMm [OKYMEHTOB, Bbl4aeT 3asBUTE/I0 Pacrucky B MOSyYEHUM OT Hero AOKYMEHTOB, C yKa3aHUeM WX NnepeyvHs u
AaTbl UX nonyvyeHns AgMuHUCTpauueli, a Takke C yKkaszaHWeM NepeyHsl AOKYMEHTOB, KOTopble 6yayT MoslyyeHbl no
MeXBeOMCTBEHHbIM 3arnpocam.

MakcUManbHbIA CPOK BbIMOMIHEHUST aAMUHUCTPATMBHOI Npoueaypbl N0 NPUEMY U pernctTpauum 3asasfieHus o
nepesoje NMOMELLEHNA U MPUMOXEHHbIX K HEMY AOKYMEHTOB cocTaBnsieT 1 pabounii feHb C MOMEHTa MOCTYNeHns
3adB/1eHUS.

KpuTepuii NpuHATUA peLLeHns: NOCTyN/IeHne 3asaB/eHNs 0 NepeBoae NMOMELLEHNS 1N MPUIOXKEHHbIX K HEMY
[OOKYMEHTOB.

Pe3ynbtatoM afMVWHUCTPATMBHOWN NpoLeaypbl ABASETCA NpueM W perucTpaums 3asB/fieHus 0 nepesoje
NOMELLEHNS N NPUMOXEHHbIX K HEMY AOKYMEHTOB.

WHpbopmauuss o nprveme 3asBfieHWss O MNepeBOAe MOMELLEHMSA W MPUIOXEHHbIX K HEMY [OKYMEHTOB
dorKcupyeTcs B cUCTEME 3MIEKTPOHHOIO JOKYMEHTOO60poTa 1 (Mnn) XypHase permctpauun AMUHMCTpaLmu, nocne
4yero NOCTYNUBLLME AOKYMEHTbI NepefatoTcs AO/MKHOCTHOMY LY A5 PACCMOTPEHUS N Ha3HAYEHUSs OTBETCTBEHHOIO
UCMNONHUTENS.

3.1.1.3. Mpuem un pernctpauns 3asiBNEHUSs U JOKYMEHTOB Ha NpefoCTaB/fIEHNE MYHULMNAIbHON ycnyrn B
hopme 3NEKTPOHHbIX AOKYMEHTOB Yepe3 EMIY, PITY.

Mpy HanpaBneHWn 3asBNEHUS O NEPEBOAE NOMELLEHNA B 3/1EKTPOHHON chopme (MpY HaNIMUYMU TEXHUUYECKON
BO3MOXHOCTW) 3asiBUTEN0 HeobxoauMmo 3anonHutb Ha EMFY, PMTY 3nekTtpoHHyto opmy 3anpoca Ha
npefocTaBfeHNe MYHULMNA/IbHOW  YCAYr, MPUKPENUTb K 3asB/IEHWKO B  3MEKTPOHHOM BUAE [OOKYMEHTHI,
Heo6xoAVMble 4715 NPEAOCTAB/IEHNSA MYyHULMMNASIBHON YCTyTU.
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Ha EMry, PMry pasvewaeTcsa o6paseL, 3ano/IHEHUSI 3/1EKTPOHHOI hopMbl 3asB/1eHMs (3anpoca).

dopmartHo-nornyeckas  nposepka  COPMUMPOBAHHOTO  3asBNeHWs  (3anpoca)  OcyLlecTBAseTcs
aBTOMATMYECKM MOoc/ie 3anofIHEHNS 3aABUTENEM KaX0ro 13 Nonel aNekTpoHHON hopMbl 3anpoca. MNpu BbiIsBNEHUN
HEKOPPEKTHO 3arofIHEHHOTO MO 3/1EKTPOHHOM (hOpMbl  3anpoca  3asBuTenb YBEAOMSETCA O Xapakrepe
BbISIB/IEHHOI OLWINGKN 1N NOPSiAKe ee ycTpaHeHWs MOCPeACTBOM UHGIOPMAaLMOHHOIO COOBLLEHNSA HEMOCPEACTBEHHO B
3M1EeKTPOHHOI chopme 3anpoca.

CneunanncT, OTBETCTBEHHbIN 3a MPUEM W Bblgady AOKYMEHTOB, NPY MNOCTYM/IEHNM 3asiB/IEHNS U OOKYMEHTOB
B 3/1EKTPOHHOM BUae:

npoBepsieT 3/1EKTPOHHbIE 06pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX BUPYCOB U UCKaXKEHHOW
VHOOpMaLnn; PETMCTPUPYET [OKYMEHTbI B CUCTEME 3/IEKTPOHHOIO JJOKYMEHTOO60pOTa YNOTHOMOYEHHOIO OpraHa, B
XypHane peructpaumu, B Cyvyae OTCYTCTBUS CUCTEMbl 3/IEKTPOHHOTO AOKYMEHTOo060poTa;  hopMupyeT 1
Hanpas/IAeT 3asaBUTESI0 /IEKTPOHHOE yBegoMneHne yepes EMMY, PIMIY o nonyyeHnn n perncrpauumn ot 3asasutens
3anBneHus (3anpoca) M KOMUA AOKYMEHTOB, B C/lydyae OTCYTCTBUSI TEXHUYECKON BO3MOXHOCTVM aBTOMAaTUYEeCcKOro
yBeAoMneHna 3assutens yepes EMCY, PMIY; HanpaBnsieT nNocTynuBLUWIA NakeT [OKYMEHTOB AO/HKHOCTHOMY SLY
YNO/IHOMOYEHHOr0 opraHa A/
paccMOTpeHUa N Ha3HaYeHNss OTBETCTBEHHOIO UCNOSTHUTENSA.

MakcuMabHbIA CPOK BbIMOMHEHUST aAMUHUCTPATVMBHO Npoueaypbl N0 NPMEMyY U pernctTpauum 3asasfieHuns o
nepesoje MOMELLEHUS U NPUIOXEHHbIX K HEMY AOKYMEHTOB B (DOPME 3MEKTPOHHbLIX AOKYMEHTOB cocTaBnset 1
pabouunit AeHb C MOMEHTA NOTYYEHUS JOKYMEHTOB.

KpuTepuii NpuHATUA peLLeHns: NOCTyN/IeHne 3asB/eHNs 0 NepeBoae NMOMELLEHNS 1N MPUOXKEHHbIX K HEMY
[OOKYMEHTOB.

PesynbtatoM agMVHUCTPATMBHOW nNpoueaypbl ABASETCA MNpueM, perncrtpauus 3asBfieHuss 0 NepeBofe
NOMELLEHNS U NPUMOXEHHBIX K HEMY AOKYMEHTOB.

3.1.1.4. Tlpn HanpaBfieHUN 3asABUTE/SIEM 3aAB/IEHUA W [OKYMEHTOB B  AAMMHUCTpaLMIO NOCPEACTBOM
NMOYTOBOI CBA3M cneymanncT AGMYHUCTPaLM, OTBETCTBEHHbIW 3a NpreM U Bblgadvy JOKYMEHTOB:

npoBepsieT NPaBWILHOCTb aApPECHOCTM KoppecrnoHaeHLMn. OwMb0o4HO (He No agpecy) NpuciaHHble NcbMa

BO3BpALLAOTCSA B OpraHM3aumio NoYToBONM CBA3M HEBCKPbITLIMU; BCKPbIBAET KOHBEPTbI, MPOBEPSET HA/IMUME B HUX
3asB/IEHUS U AOKYMEHTOB, 0653aHHOCTb N0

npefocTaB/eHNO KOTOPbIX BO3/IOXKEHA Ha 3asBUTENSA; NPOBEPSET, YTO 3asB/IeHe HanncaHo pa3bopyumso, hamuamu,

UMeHa, oT4ecTBa (Npu HasIMuun),

HavMeHoBaHWe, afpec MecTa XUTesNbCTBa, afpec MeCTOHaX0XAEHWS, HanncaHbl NOMIHOCTLIO; NMPOBOAUT NEPBUYHYHO
NPOBEPKY MpPEeACTaB/EHHbIX KONWUA [OKYMEHTOB, MX COOTBETCTBME [ENCTBYHLLEMY 3aKOHOAATE/IbCTBY, a Takke
npoBepsieT, YTO yKasaHHble KoMUY 3aBepeHbl B YCTAHOB/IEHHOM 3akoHO4ATesIbCTBOM MOPSAKe; NpoBepsieT, 4To
KONuW AOKYMEHTOB HE UMEIOT NOBPEXAEHWNA, HA/IMYME KOTOPbIX HE NO3BO/ISAET O4HO3HAYHO

WCTONKOBATbL NX COoAepXaHune, OTCYTCTBYIOT NOAUUCTKM, NMPUNUCKK, 3a4epPKHYTbIE CNOBa, UCTIPaBNEHNS.

MakcrMasbHbIli CPOK BbINOTHEHWS aAMUHUCTPATMBHON Npoueaypbl N0 NPUEMY U pPerncTpaummn 3asas/ieHns o
nepeBofe MNOMELLEHUS N TMPUIOXKEHHbIX K HEMY [OKYMEHTOB, MOCTYNUBLUMX MOCPEACTBOM MOYTOBOW CBS3U,
coctasnseT 1 pabouwnii 4eHb C MOMEHTA MNOJTyYEHWS JOKYMEHTOB.

Kputepuii NpUHATUA pelleHns: NOCTyn/eHne 3asaB/eHNst 0 NEPEBOAE MOMELLEHNS U NMPUMOXKEHHbIX K HEMY
[OOKYMEHTOB.

Pe3ynbTatom agMVHWCTPaTVMBHOW Mpoueaypbl ABNASETCS NPUEM U pernctpaums 3assfieHus O nepeBoje
NOMELLEHNS N NPUIOXEHHbIX K HEMY AOKYMEHTOB.

WHpopmauus o nprveme 3asBfieHWs O NepeBoAe MOMELLEHMA W MPUIOXEHHbIX K HEMY [OKYMEHTOB
dmKcupyeTcsa B CUCTEME 3/IEKTPOHHOrO AOKyMeHToo60opoTa AAMWHUCTpaUMW, B XypHane perucrpauuu, B ciydae
OTCYTCTBUSI CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060pOTA.

B [eHb peructpauum 3asBfeHUss O MNepeBofe MNOMELLEHUA W NPUIOXKEHHbIX K Hemy [LOKYMEHTOB,
crneuvannct, OTBETCTBEHHLIA 3a NpMeM [OKYMEHTOB, nepegaeT MnoCTynMBLUME [AOKYMEHTbI AO/DKHOCTHOMY /iUy
AOMUHUCTPaUUN AN PACCMOTPEHNS N Ha3HaYeHUss OTBETCTBEHHOTO UCMONMHUTENS.

3.1.2. dopmupoBaHMe U Hanpas/ieHWe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauuu),
yyacTByloLMe B NpefoCTaB/IeHUN MyHULMNASIbHOW YCayrn (Mpy HEO6X0AMMOCTH).

OcHOoBaHVEeM 111 Havana agMUHWUCTPATUBHON nNpoueaypbl SBASETCA HENpeacTaB/ieHWe 3asBuUTeNeM
[OOKYMEHTOB, NpeAyCMOTPEHHbIX NognyHkTamu 2, 3, 4 nyHKTa 2.6.1 HacToALLero agMUHUCTPATUBHOIO pernamMeHTa.

JomkHocTHoe Nnuo AOMUHUCTPaLUUN MPUY NOAYYEHUW 3aAB/IEHUA O NepeBoAe NOMELLEHUA U NPUIOXKEHHbIX K
HeMy [O0KYMEHTOB, NOpyYaeT CneunasicTy NPon3BeCcT UX NPOBEPKY.

B cnyyae, ecnn cneuvanuctom  6yaeT BbISIBIEHO, YTO B MNepeyHe npeAcTaB/IeHHbIX 3asBuUTeNeMm
[OKYMEHTOB OTCYTCTBYKOT [AOKYMEHTbl, MpeayCMOTpPEeHHble noanyHktamu 2, 3, 4 nyHkra 2.6.1 HacTtoswero
alMVHUCTPATMBHOIO pernameHTa, NPUHYMaETCA pPeLleHne O Hanpas/fieHUM COOTBETCTBYHOLUNX MEXBEAOMCTBEHHbIX
3anpocos.

MexBefOMCTBEHHbIE 3arpoCbl HaMpaB/ISATCA B CPOK, He npeBbiwawwmi 3 pabounx AHeli co AOHA
perucrpauun 3asasfieHns 0 nepeBose NoMeLLEHUSA Y MPUNOXKEHHbIX K HEMY JOKYMEHTOB OT 3aABUTENS.

HanpaBsrieHve MexBeAOMCTBEHHbIX 3anpOCOB OCYLLECTB/ISAETCA B 3/IEKTPOHHON hopmMe C MCNOJIb30BaHUEM
€4VHOI CUCTEMbl MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aVMOAENCTBUSA WM MNOLK/IHYEHHOW K HeWl permoHasibHou
CUCTEMbl MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aVMOAENCTBYUS.

CneunanncT, OTBETCTBEHHbIN 3a MOATOTOBKY [OKYMEHTOB, 0053aH MNPUHATbL Heo6XxoAuMble Mepbl O1s
Nnosly4YeHnsi 0TBETa Ha MEeXBEeOMCTBEHHbIE 3arpoChl B YCTAHOB/IEHHbIE CPOKMU.
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B cnyyae He nocTynnieHusi oTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc B CPOK, YCTAHOBMIEHHbIN MyHKTOM 2.6.3
aMVHUCTPATMBHOIO perfnameHTa MPUHUMAlOTCA Mepbl B COOTBETCTBMM MOAMNYHKTOM 3 nyHkTa 3.1 HacTtosLero
alMVHUCTPATMBHOIO pernaMeHTa.

KpuTepuin NpUHATUA pelleHns: HenpeacTaB/ieHne AOKYMEHTOB, NPeayCMOTPEHHbIX nofnyHktamu 2, 3, 4
nyHkTa 2.6.1 HacToALLEro agMUHUCTPATUBHOIO periaMeHTa.

Pe3ynbTtatoM agMWHUCTPATMBHOW MpouUedypbl SBASETCA MNOJyYEHME B paMkax MeXBeOOMCTBEHHOro
3/1EKTPOHHOI0 B3aMMOAENCTBUSA AOKYMEHTOB (MX KOMWIA UM CBEAEHWIA, COAEPXKALLMXCA B HUX), HEOOXOANMbIX AN
npeaocTaBNeHns MyHULMNAbHOW yCiyrn 3asiBuTento, NM6o nonyyveHne uHdopmaumm, CBuaeTenbCcTByowein o6
OTCYTCTBUM B pacnopshkeHny OpraHoB (OpraHu3auumit), y4acTBYKOLUMX B NpeaoCTaBneHnM MYHULMNAIbHON YCnyru,
[OKYMEHTOB (MX KOMUIA NN CBEAEHWIA, COAEPXaLLMXCSA B HUX), HEOOXOAUMBIX 4718 NPeAoCTaB/IeHNs MyHULMNA/IbHO
ycnyru.

dukcaumsa pesynbTara BbIMOSHEHNS aAMVHUCTPATMBHOWN Npoueaypbl He NPON3BOANTCS.

3.1.3 MpuHATME pelleHns O nepeBofe WM 06 oTkase B MEepeBOfe XWIOTO MOMELLEHWS B Hexunoe u
HEXW10r0 NOMELLEHNS B XM10€e NOMeLLEeHNE.

OcHOBaHVeM [/ HadYasla afgMUHUCTPaATMBHOM nNpouedypbl SBASETCA MonyvyeHne AAMUHMCTpaLMei
[OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 HacToAWero agMUHUCTPATUBHOIO pernamMeHTa, B TOM 4uc/e No KaHasnam
MEXBEAOMCTBEHHOIO  MH(POPMAaUMOHHOTO  B3aUMOLENCTBMSA, NM60  mHGopmauun, CBUAETENbCTBYOWEN 06
OTCYTCTBUM B pacnopshXeHny OpraHoB (OpraHu3auumit), y4acTBYKOLUMX B NpenoCTaBneHnM MYHULMNAIbHON YCnyru,
[LOKYMEHTOB (MX KOMUIA MU COAEPXALLMXCA B HUX CBEAEHWIA), HEOOXOAUMBIX A1 NPeAoCTaB/IeHNs MyHULMNaIbHOM
ycnyru.

OTBETCTBEHHbIM 3a BbIMNOSIHEHNE AAMUHWUCTPATUBHON Npoueaypbl  SBASETCA  AO/DKHOCTHOE /Lo
AOMUHUCTpaLUN.

CneymanucT/ynosIHOMOYeHHass KOMUCCUSA NPOBOAMT aHanu3 npeacTaB/ieHHbIX JOKYMEHTOB Ha Hauuune
OCHOBaHWIA ANA NPUHATUA PeLUeHusi, U NoAroTaB/MBaeT MPOEKT pelleHnss 0 nepeBofe M 06 oTkase B nepesofe
XWIOTO MOMELLEHUS B HEXWIOE W HEXWUIOr0 MOMELLEeHWs B XWIoe nomMelleHne no ¢popme, yTBEPXAEHHOW
noctaHosneHnem lMpasutensctea P® ot 10.08.2005 Ne 502 «O6 yTBepxAeHnM hopMbl YBELOM/IEHMS O NepeBoje
(oTKase B NepeBOAE) XWOro (HEXNIOro) MOMELLEHMS B HEXNI0e (KNI0E) MOMELLEHME.

Mpu noctynneHmn B AQMUHMCTPALMI0O OTBETA OpraHa rocyfapCTBEHHOM BnacTu, opraHa MeCTHOro
camoynpas/fieHnss nnbo MNoABEeAOMCTBEHHOW OpraHy roCyfapCTBEHHOW BAacTM WM OpraHy  MEeCTHOro
camMoynpas/ieHNs OpraHn3aunn Ha MexXBeLOMCTBEHHbIV 3anpoc, CBMAETENbCTBYIOLLEro 06 OTCYTCTBUM AOKYMEHTa 1
(1) uHdopMauun, HeobXoAMMbIX ANS NepeBofa XWUI0r0 MOMELLEHUS B HEXWIOE MOMELLEHMNE WM HEXWUIOro
NOMeELLIEHNA B XW/10€ NOMELLeHe B COOTBETCTBUM C NMYHKTOM 2.6.1 HACTOALLEro afMUHUCTPATUBHOIO periaMeHTa, v
€c/ COOTBETCTBYIOLLMIA [OKYMEHT He MnpeAcTaBfieH 3asBUTENeM Mo COOCTBEHHONM MHuumMaTmee, ALMUHMCTpaLMs
nocne MoNyyYeHUs yKasaHHOro oTBeTa YBeAOMNSAEeT 3asdBuTesis O MOJlydYeHWM Takoro OTBeTa, W npepnaraet
3as9BUTENI0 MPEeACTaBUTb AOKYMEHT u (Wam) vHdopmMauuio, HeobxoAuMble L1 MPOBEAEHUS MEepeBofa XUI0ro
NOMELLEHNA B HEXMW0E NOMELLEHNE U HEXWUIOTO NMOMELLEHUSA B XW/I0E NOMELLEeHWe B COOTBETCTBUMN C NMYHKTOM
2.6.1 HacToALLEero aAMVHUCTPATMBHOIO periameHTa, B TeyeHue NaTHajuatyv paboumx AHein co AHA HanpasfeHus
yBeZlOM/IEHUS.

Mpu HenpeacTaBneHun 3asABUTENIEM [AOKYMEHTOB, HEOOXOAMMbIX 715 MPefoCTaB/IeHNs MyHULMUNaNbHON
yCcnyru, B YKasaHHOM cry4yae, CneuuasimcT noAarotaB/nvBaeT NPOEKT pelleHus 06 oTkase B MNepeBofde XWIoro
NOMELLIEHNA B HEXMO0E NOMELLLEHNE UM HEXW/IOTO NOMELLIEHNS B XUI0€ NOMeLLeHNe.

PelleHre 06 oTkase XWMNOr0 NOMELLEHNUS B HEXUI0e MNOMELLEHNE WU HEXWIOro MOMELLEHUS B Xuioe
noMeLLeHne AO/MKHO CofepXaTb OCHOBaHUSI 0TKasa C 06s3aTesIbHON CCbI/IKOM Ha HapyLIEeHUS.

PeweHne o nepeBoge win 06 OTKase B NEPEBOAE XXWIOTO MOMELLEHUS B HEXWI0E MOMELLEHUE WK
HEXMW/IOro MOMELLEHNS B XWI0e MOMELLEHNE MOAMNUCLIBAETCA [O/HKHOCTHLIM ULOM AAMUHUCTPaUMM B OBYX
3K3emMnasapax v nepegaeTcs cneunanucty, OTBETCTBEHHOMY 3a NpreM-Bblgadvy JOKYMEHTOB.

B cnyyae npeacTtaBneHus 3asBfieHWs O NepeBofe MomeLleHus yepe3 MOLL ooKyMeHT, NoaTBepXaatoLwuii
NPUHATNE peLleHus, HanpasnseTcsa B MOL, ecnv nHoi cnocob ero Nosly4eHus He ykasaH 3asBuTesiem.

MakcrManbHbIli CPOK BbINOHEHWS aAMUHUCTPATMBHON Npoueaypbl NPUHATUA peLLeHns O nepesoge unn ob
OTKa3e B MNEPEBOAE XWIOTO NOMELLEHUSA B HEXW0E W HEXWI0ro MOMELLEHUS B XUN0Ee MOMELLEHNEe He MOXeT
npesblllaTb Cpoka MATM fAHell co AHA npeacTaBneHuss B AAMUHUCTPAUMIO [OKYMEHTOB, 0653aHHOCTb MO
npeAcTaBNeHno KOTOPbIX B COOTBETCTBUM C NYHKTOM 2.6.1 HAcToALWEero aiMMHUCTPATUBHOIO perfiaMmeHTa BO3/10XeHa
Ha 3aaBuTeNs.

Kputepuini  nNpuHATUS pelueHns: Hauume (OTCYTCTBME) OCHOBaHWIA [Nsi OTkasa B NpefocTaB/eHuu
MYHULMN&A/ILHON YCNyrn, NpeaycMOTPEHHbIX NYHKTOM 2.7 HACTOALLEro agMUHUCTPATUBHOIO pernaMeHTa.

Pe3ynbTatoMm agMUHUCTPATUBHOW NpoLeaypbl ABASETCS NOCTYN/eHNe K CneunannicTy, OTBETCTBEHHOMY 3a
npuem-Bblgavy LOKYMEHTOB, peLleHuss O nepeBofe Win 06 OTkase B NEepPeBOAE XWI0r0 NMOMELLEHUS B HEXWI0E U
HEeXW/10r0 NOMELLEHNS B XW/10€ NOMELLEHNE.

Pe3ynbTar BbINOMHEHUS aAMUWHUCTPATMBHOW npoueaypbl  (UKCUPYETCA B CUCTEME  3/IEKTPOHHOro
OOKyMeHToo6opoTa AAMUHUCTpaLUUN, XypHasie peructpauun.

3.1.4. Beigaya (HanpaBneHne) AOKYMEHTOB MO pe3y/bTatamM NpefocTaBieHns MyHULMNanbHOW yCayru.

3.1.4.1. Bolgaya (HanpaB/ieHne) fOKYMEHTOB NO pe3y/sbTaTtamM NpegocTaB/ieHMs MyHULMNANbHON yCyrn B
ALMUHUCTPaLUN.

OcHoBaHVeM [ Havana npoueaypbl Bblfauun [OKYMEHTOB SABMASETCA Ha/imume ChopmMrpoBaHHbIX
[LOKYMEHTOB, SABSIOLMXCA pPe3y/ibTaToOM NpeAoCTaB/IeHNA MyHULUMNABHOW YCTyTu.
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Ana nonyyeHns pesynbTaToB NPefoCTaBfieHNs MYHULMMNANbHON ycnyrn B BymMaxHOM Buge v (unwm) ans
CBEPKMN 3N1EKTPOHHBLIX 06pa30B AOKYMEHTOB C OpurMHanaMmm (Npu Hanpas/eHuy 3anpoca Ha npefocTaB/ieHne yenyru
yepes EMTY, PMATY (npy Ha/IM4mMmn TEXHNYECKO BO3MOXHOCTW) 3a8BUTE b NPeAbABNAET C/ieAytolme JOKYMEHTbI:

1) [LOKYMEHT, YA0CTOBEPSIOLMIA NIMYHOCTb 3aBUTENS;

2) [OKYMEHT, NMOATBEPXAAOLMIA NOMHOMOYMS NPeAcTaBUTENS Ha MoslydeHne [OKYMEHTOB
(ecnu oT UMeHW 3aABUTENA AENCTBYET NpeACcTaBUTENb);

3) pacnucka B NoslyYeHMn OKYMEHTOB (MpY ee Hasimumum y 3asBuTens).

CneunanucT, OTBETCTBEHHbI 3a NpUeM 1 Bbigady [OKYMEHTOB, Npu Bblgaue pesynbTaTa npegocTaBieHns
yCnyr Ha GyMaxHOM HocuTese:

1) ycTaHaBNMBaET SIMYHOCTL 3asiBUTENSA TMBO ero npeacTaBuTens;,

2) npoBepsieT NPaBOMOUNsA NPeAcTaBUTeNs 3asBUTENS AENCTBOBATL OT MMEHU 3asBUTENIS NPU NoyUYeHUn

[IOKYMEHTOB;
3)  BblgAeT AOKYMEHThI;
4)  peructpupyet thakT  BblAaun [OKYMEHTOB B cucTeme 3/1EKTPOHHOTO
[lokyMmeHTo0o60poTa

YNO/IHOMOYEHHOT0 OpraHa 1 B XXypHasie permcrpaunu;
5) oTkasbiBaeT B Bbigaye pesynbTara npefoctaBneHns MyHMUmMnanbHOW yCayrn B Criydasx: - 3a Bblgavei
OOKyMEHTOB 06paTW/Ioch /UL, HE ABMAKOLLEECA 3asBUTeNeM (ero npeacrasntenem); - obparmsLueecs
N0 0TKa3as10Cb NPeabABUTb AOKYMEHT, YAOCTOBEPSIOLWMNIA €70 JIMYHOCTb.
B cnydae nogayn 3aaBuTesnieM LOKYMEHTOB B 3/1EKTPOHHOM Buae nocpencrtsom EMIY, PITY un ykaszaHuu B
3anpoce 0 NosyyYyeHun pesysbTata NpefocTaB/IeHNs YCIyr B 3/IEKTPOHHOM BUAE, CNeuvasincT, OTBETCTBEHHbBIA 3a
nprvem 1 Bblgavy AOKYMEHTOB:

1) ycTaHaB/MBaeT JIMYHOCTb 3asBUTeNA IMBOo ero npeActasutens;

2) npoBepsieT NpaBoOMOYUs MNpeacTaBuTeNns 3asBuUTeNs AelicTBoBaTb OT WMEHW 3asBuUTeNns npu
Nnosly4eHnn [OKYMEHTOB;

3) CBepsieT 3NEeKTPOHHble 06pasbl [OKYMEHTOB C oOpurMHanamu (npyv HanpasneHuu 3anpoca u
[OKYMEHTOB Ha npegocTtassieHne ycnyru vyepes EMCY, PMATY;

4) yBefJOM/ISeT 3aABUTENA O TOM, YTO pe3y/ibTaTr MNpefocTaB/eHnss MyHULMNaILHOW yCnyrn 6yaet

Hanpas/ieH B /IMYHbIN kabuHeT Ha EMIY, PMIY B hopme 3/1eKTPOHHOI0 AOKYMEHTA.

Mpy yCTaHOBMEHUN PaCXOXAEHUA 3NEKTPOHHbIX 0Opas3oB [OKYMEHTOB, HAafpaBfiEHHbIX B 3/1EKTPOHHOM
dopme, C opurnHasiamu, pesynbTar npefocTaB/ieHns yeiyri 3asaBuUTento He Hanpasnsetca Yepes EMNIY, PMTY, o
YeM COCTaBNAETCS aKT.

B cnyyae, ecnv NpuHATO pelleHre o0 nepesoe unu o6 oTka3e B NepeBofe XUI0ro NOMELLEHUS B HEXW/I0e
N HEXWIOro NOMELLEHNS B XWUoe NoMeLleHne, AaHHOe peLleHne CKaHWPYeTCa M Hanpas/sieTca 3asaBUTesNto Yepes
EMNry, PMArY nuéo HanpaBnseTcA B d)OpMe 3/1EKTPOHHOIO AOKYMEHTa, NOAMUCAHHOrO 3/1eKTPOHHOM NOANUCHI0 B
NYHbIA KabuHeT 3asBuTens Ha EMIY, PMIY. [aHHoe pelleHve BbiAAETCA WU HanpaBniseTcs 3asBuTesnlo He
nosgHee 4em yepes Tpu pabounx AHA CO AHA NPUHATUA TAKOro peLleHnUs n MOXeT ObiTb 06XanoBaHo 3asBUTENEM B
cyfe6bHOM nopsiake.

MakcuManbHbIA CPOK BbIMOMIHEHNS AAHHON aAMUHUCTPATMBHONM npoleaypbl cocTaBnseT 3 paboumx AHS Co
[OHA MPUHATUA pelleHnss O Nnepesofe WM 06 oTKase B NEPEBOAE XWJ/IOr0 MOMELLEHNUA B HEXWI0E W HEXWUI0ro
NMOMELLIEHVA B XW/10€ NoMeLLeHre.

KpuTepuii NpuHATUS peLueHns: NPUHATUE peLleHns O nepeBofe Wi 06 OTkase B MepeBofe XXWoro
NMOMELLIEHNA B HEXMNI0E N HEXWIIOTO NOMELLEHUSA B XWN0E NOMELLEHNE.

Pe3ynbTtatom afMUHUCTPATUBHON NpoLeaypbl ABNSETCA Bblgava Win Hanpas/ieHve no agpecy, ykasaHHoOMYy
B 3adBfieHun, nubo uvepes ML, EMrY, PMCY 3aasButento JOKYMeEHTa, MOATBEPXAAIOWEro MNPUHATUE Takoro
peLueHus.

Pe3ynbTar BbINO/HEHWA aAMUHUCTPATUBHON npoueaypbl (hukcupyeTca B CUCTEME  3/1EKTPOHHOro
JOKymeHTOoo60poTa ALMUHUCTPALMI U B XXYpHaUs1e perncrpaumm.

4. dOpMbI KOHTPONA 3a UCMOJIHEHMEM aAMUHUCTPATUBHOTO persiaMmeHTa
4.1. MopsiAoK OCYLIECTB/IEHUS] TEKYLLero KOHTPO/s 3a COO/OAEHUEM U WUCTIOMHEHUEM

OTBETCTBEHHBLIMUA [O/MKHOCTHLIMU JIMLAMMU MOMOXEHWUIA HACTOSLLEr0 aAMUHUCTPATVMBHOIO persiaMeHTa u

WHbIX HOPMaTWBHbIX NMPABOBbLIX aKTOB, YCTAHAB/IMBAOLWMX TPE6OBAHNS K NPefOCTaBEHUIO MyHULMMNASIbHO

YCIYTW, a TaKkkKe NPUHSATAEM UMM PELLEHUIA.

Tekywmii KOHTPO/Ib 3a COG/IOAEHVWEM W UCMOMIHEHWEM A0/KHOCTHBLIMM iMuamMi AAMUHUCTPaUMKU ydeTa
MOMIOXEHWI A AaHHOr0 aAMMWHUCTPATMBHOIO PerfiaMeHTa U MHbIX HOPMAaTVBHBIX MPaBOBbIX aKTOB, YCTaHaB/MBAIOLLUX
TpeboBaHUA K NMPeAoCTaB/IEHUIO MYHULUMNANBLHOW YCNyrn, a Takke MPUHSTUEM UMW pelleHuid (aanee - Tekywuit
KOHTPOSIb AEATENbHOCTY) OCYLLECTBAAET [O/MKHOCTHOE NNL0 AAMUHUCTPAUMMN. TeKyLMii KOHTPO/b OCYLLECTB/ISETCA
nyTeM MpPOBEAEHUs] NMPOBEPOK COG/IOAEHUSI U UCTOSTHEHWS] AO/MKHOCTHLIMUA JIMLAMMW W COTPYAHUKAMU MOJSIOXKEHUI
HaCTOSILLEr0 aAMUHUCTPATUBHOIO perflaMeHTa M WHbIX HOPMATKBHbLIX MPABOBbLIX aKTOB, YCTaHaB/MBAIOLMX
Tpe6oBaHUsA K NPefoCTaB/IEHNIO MYHULMNA/IBHOR YCyTH.

4.2, Mopsiaok UM NEPUOAMYHOCTb OCYLLECTB/IEHUSI MNJIAHOBLIX U BHEM/IAHOBLIX MNPOBEPOK

MOJSIHOTLI M KayecTBa NpeAoCTaBeHNss MyHULMUNabHOW YCyr, B TOM Ync/ie NopsAoK U hopMbl KOHTPONS

3a MOJIHOTO U KAa4ecTBOM NPeAoCTaBeHNs MyHULUNASIbHOR yCyTu.
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KOHTponb 3a NOMHOTOM W KayecTBOM MNpPeAoCTaBNIEHUS MyHUUMMANbHOW YC/yrn BKIOYaeT B cebs
NpoBefEHNE NPOBEPOK, BbISIB/IEHNE U YCTPaAHEHNE HapyLUEeHWA NpaB 3asBUTeNE, NPUHATE PELUEHWIA U NOATOTOBKY
OTBETOB Ha WX 06palLeHus], coaepxalume xanobbl Ha AelcTBuUs (6e3aelicTBNE) COTPYAHMKOB.

MpoBepPKM NOSIHOTLI U KavyecTBa NPefoCTaB/IeHNST MyHULMUNAILHONM YCAYTN OCYLLECTBAAIOTCA HAa OCHOBaHWUM
pacnopspkeHuii AIMUHUCTpaLMN.

MMpoBepkn MOryT 6biTb MMIAHOBLIMU U BHEMIAHOBbIMK. [OPSAOK M NEPUOAUYHOCTL N/IAHOBbLIX MPOBEPOK
yCcTaHaBNMBAOTCA pykoBoauTesnem AAMUHMCTpaumu. MNpu NpoBepke paccMaTpuBatoTCsl BCe BOMPOCHI, CBSA3aHHbIE C
npefocTaBneHneM MyHULMNAILHON ycnyrn (KOMMJEeKCHble NPOBEPKM), UM OTAesNbHble BOMNPOCbl (TeMaTuyeckue
NpOBEPKM).

BHennaHoBble NPOBEPKM NMPOBOASATCA A/ NPOBEPKM (hakTa YCTPaHEHUS paHee BbISIBMIEHHbIX HapYLLEHWiA, a
Takke B Cryyae nosyyveHus xanob Ha geicTens (6e3neincTene) CoTpyAHUKOB.

MpoBepku Takke NPOBOAATCS NO KOHKPETHOMY 06paLLeHUI0 3asBUTESIS.

MeproaNYHOCTbL OCYLLLECTB/IEHNS N/TAHOBLIX NPOBEPOK - HE PEXe OAHOro pasa B KBapTaJl.

4.3. OTBETCTBEHHOCTb [AO/MKHOCTHbIX L, AAMUHUCTPAUMM 3a pelleHuss 1 aeicteus (6esaeiicTeue),
NpUHYMaemble (OCYLLIECTB/IAEMbIE) UMY B XO4€ NPeAOCTaBNEHNA MyHULMNAIBHOR YCYTU.

Mo pe3ynbTaTam NPOBEPOK B Clyvyae BbISIBNEHUS HAPYLUEHWI NONOXEHWA HACTOSILLErO aAgMUHUCTPATVBHOMO
pernameHTa W WHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB, YCTaHaB/AMBAWLWMX TPe6GOBaHUS K NpeAoCTaB/IeHNI0
MyHI/ILI|I/II'Ia1'IbHOI7I ycnyru, BUHOBHbIE COTPYAHWKU N AO/HKHOCTHbIE Nila HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKoHogaTenbCTBOM Poccuiickoli ®epepaumu.

COTpYyAHVKM, OTBETCTBEHHbIE 3a NMPUEM 3asIB/IEHWIA N AOKYMEHTOB, HECYT NEPCOHa/IbHY OTBETCTBEHHOCTb
3a CO6/0AEeHE CPOKOB U Nopsigka npuema u perucTpauum 4oKyMeHTOB.

COTpYyAHVKM, OTBETCTBEHHbIE 3a MOATOTOBKY AOKYMEHTOB, HECyT MepCcOHaslbHYld OTBETCTBEHHOCTb 3a
cobtoeHNe CPOKOB 1 Nopsiaka 0hoOpPMIEHNS JOKYMEHTOB.

COTpyAHVKM, OTBETCTBEHHble 3a Bblgadyy (HanpaBfeHUE) [OOKYMEHTOB, HeCyT NepCOHa/IbHYO
OTBETCTBEHHOCTb 3a COGJI0AEHNE NOPAAKA BblAaun (HanpasneHns) AOKYMEHTOB.

JOo/KHOCTHOE Nnuo, nognucaBllee [OKYMEHT, CCHOPMMPOBaHHbI MO pe3ynbTaTaM npefocTaB/eHus
MYHULMN&JIbHOWM YCNYrn, HECET NEePCOHaJIbHY0 OTBETCTBEHHOCTb 3a MPABOMEPHOCTb NMPUHATOrO PELLUEHNS U BblAavy
(HanpaBneHne) Takoro 4OKyMeHTa nuLy, NpeacTaBuBLLEMY (HanpaBuUBLLEMY) 3asiB/IEHME.

MepcoHanibHas OTBETCTBEHHOCTb COTPYAHWMKOB M AO/MKHOCTHBLIX /UL, 3aKpennaseTcs B MX AO/HKHOCTHbIX
WHCTPYKLMAX B COOTBETCTBUM C TpeboBaHAMN 3akoHoAaTebCTBa Poccuiickoi epepaumm.

4.4. NonoxeHns, xapakTepuaylwme TpeboBaHUs K Nopsaky u chopmam KOHTPO/A 3a NpefocTaBfiEHNEM
MYHULMNAJIbHON YyCNyrn, B TOM YAC/E CO CTOPOHbI rpaxaH, X 06beAVHEHWNIA N opraHm3aLmii.

KOHTpO/b 3a WCNOSIHEHWEM [AAHHOTO AaAMWHUCTPATMBHOTO perflameHTa CoO CTOPOHbl rpaxgaH, Wux
00beAVHEHNA W OpraHuM3auuii - ABASETCA CaMOCTOSATE/IbHOW (POPMOI  KOHTPO/ISi M OCYLLECTBASETCS MyTeM
Hanpas/ieHMs obpaleHnii B AGQMUHUCTPaLMIO, a Takke NyTem 06XasioBaHUs AelcTBUiA (6e34eACTBUS) U PeLLEeHNiA,
ocyllecTBAseMbIX (MPUHATBIX) B XO4€ UCNOHEHNS HACTOALLEro agMUHUCTPATUBHOIO perfiaMeHTa.

paxpaHe, WX O6bEAMHEHUSI W OpraHu3auuy BrpaBe HanpaensATb 3aMeyaHusi U NPeasoXeHus Mo
YNyULLEHNIO KAYeCTBa M AOCTYMHOCTU NpeAoCTaBNeHNS MyHULMNaSIbHOW YCNyTu.

5. [ocyne6Hblii (BHecyae6HbI) NOPAA0K 06XKafoBaHUA pelleHuid u peiicTBuii (6e3aeiicTBUA) OPraHoB,
npeAocTaBAAIOWNX MyHULMNAIbHbIE YCYTU, a TakKe UX A4O0/MKHOCTHbIX Nl

5.1. ViHdhopmauumsa gns 3avHTepecoBaHHbIX /vl 06 MX Npase Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
JencTBuin (6e3neiicTens) N (Wn) peLleHnin, NPUHATLIX (OCYLLECTBEHHbIX) B XO4€ NPeAoCTaBNeHUs MyHULMNaIbHOM
ycnyru (aanee - xano6a).

3asBuTenIM MMEKT nNpaBo nofjaTb xanoby Ha pelweHne w pelictBue (6e3gelicTBue) opraHa,
NpefoCcTaB/IALWEro MyHULMNAbHYIO YCNYry, AO/HKHOCTHOTO Nvua, NPegocTaBsioWwero MyHULMNAIBHYIO YCayry,
MYHULMN&/IBHOTO CAYXaLlero, PykoBoAMTENs opraHa, NpefoCcTas/iAoLWero MyHULMNaNbHy yCayry.

Xanob6a nogaeTcsa B NUCbMEHHON (QOPME Ha OyMaXHOM HocuTesie, B 3/IEKTPOHHOW ¢hopMe B OpraH,
NpefoCcTaBALLMA MyHULMNASBHYIO YCAyTy.

Xanoba Ha pelweHns n gelicteua (6esfeiicTBme) opraHa, NPegoCTaBASIOWEro MyHULMNAIBHYIO YCayry,
JO/DKHOCTHOIO  /iMua  opraHa, npefoCTaBAAOWEro MyHUUMNaNbHY  YCyry, MYHULMNaNbHOTO  ClyXallero,
pyKOBOAMTENA opraHa, NpefocTaBNAOWEro MyHULUNabHYIO YCyry, MOXeT OblTb HanpasfieHa Nno nourte, yepes
M®LL, ¢ ucnonb3oBaHVemM WH(OPMALMOHHO-TENEKOMMYHUKALVOHHON ceTu «/IHTepHeT», odmumnanbHOro caita
opraHa, NpefocTaBNSAWeEro MyHuuunansHyto ycnyry, ENCY, PMTY, a Ttakke MOXeET ObiTb MPUHATA NpPU JIMHYHOM
npuemMe 3asBuTeNs.

3asABuTeNIb MOXET 06PaTUTLCS C Xaoboii, B TOM Y/C/IE B CeAyoLWyX Cnyyasnx:

1) HapyLUeHWe Cpoka perucTpauym 3anpoca o NpesocTaBeHun MyHULMNAbHOW YCyru;
2) HapyLleHne cpoka NpPeAocTaB/eHNs MyHULMNANbHOM yCyru;
3) TpeboBaHWe Yy 3asiBUTENS [OKYMEHTOB WU WHGOpMauuy 560 OCyLLecTBIeHUs [eicTBuiA,

npescTaB/ieHMe UN OCyLLEeCTB/IEHME KOTOPbIX HE NPEefyCMOTPEHO HOPMATVBHBLIMK NPABOBLIMM akTamu Poccuiickol
defepalny, HOPMATUBHBIMW MNPaBOBLIMW akTamu cyGbekToB Poccuiickoii  ®epepauuyn,  MyHULMNANbHBIMU
NPaBOBbLIMY aKTamu /15t PeAOCTaBAeHUs MyHULUNANLHOW YCyru;

4) oTka3 B Mpueme [OKYMEHTOB, MPEfOCTaB/IeHMEe KOTOPbIX MPefyCMOTPEHO HOPMATUBHLIMU
npaBoBbIMKM akTamu Poccuiickoii ®efepauuu, HOPMATWBHBIMU MPaBOBLIMM akTaMu CyGbekToB Poccuiickoii
degepalym, MyHULMNAbHBIMW NPABOBLIMU aKTaMu A/1s NPeA0CTaBNEHNSI MYyHULMNA/ILHOR YCyTW, Y 3asBUTenNs;
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5) 0TKa3 B NpPefoCTaB/EHUN MYHULMMNAsIbHOW YCMyr, €CIM OCHOBaHWA OTKasa He MpefyCcMOTPEHbI
hefepasibHbIMU 3aKOHAMU W MPUHATLIMW B COOTBETCTBUM C HUMW VHbIMW HOPMAaTMBHBLIMK MNPaBOBbIMU akTamu
Poccuiickoin ®epepaunn, 3akoHamy WM VHbIMW HOPMATMBHbIMKM MPAaBOBbIMM akTamMu Cy6bekToB Poccuiickoi
depepaumn, MyHULUUNASbHBIMY NPABOBLIMU akTamu;

6) 3aTpeboBaHMe C 3asBUTeNss Npu NpeAocTaBfeHWn MYHUUMNanbHOW YyCnyru nnatbl, He
npefyCMOTPEHHON HOpMAaTVBHbIMK MNpaBoBbIMU akTamu Poccuiickoin ®epepaunn, HOPMATMBHLIMU MPABOBbLIMU
akTamun cy6bekToB Poccuiickoin Pefepaunm, MyHULMNabHBIMW NMPAaBOBbIMW aKTamu;

7 OoTKa3 opraHa, nNpPeaoCcTaBAOWEro MyHULMNaNbHYO YCIyry, [OO/DKHOCTHOrO /inua opraHa,
NpefocTaB/IALEro MyHULMNAbHYIO YCYTy, MHOTO(YHKLMOHA/TBHOTO LEeHTPa, PaboTHMKA MHOroyHKLMOHAIbHOTO
LEHTPa, OpraHusauuii, NnpefycMOTPeHHbIX YacTbio 1.1 cTatbn 16 ®epepasibHoro 3akoHa Ne 210, nam nx paboTHUKOB
B WCNpaBNeHUM [AONYyLEHHbIX UMW Oneyatok W OWMWGOK B BbiAaHHbIX B pe3ynbTarte npefocTtaBieHns
roCyZapCTBEHHON MW MYHULMN&IbHON YCIYrM [OKyMeHTax J/imbo HapylueHue YCTaHOB/IEHHOrO Cpoka TakuxX

ncnpas/ieHunii;

8) HapylwleHne cpoka win nopsagka Bblgadyn [OOKYMEHTOB MO pesy/nibTaTtaM npefocTaB/ieHus
MyHMUMNabHO ycnyru;

9) NPUOCTaHOB/IEHNE NPELOCTaB/IEHUST MYHULMNASIBHOW YCNYTr1, eC/I OCHOBaHWUSA NMPUOCTaHOB/EHUS

He npeaycMOTpeHbl ddefepasibHbIMU 3aKOHaMW U NMPUHATbIMKA B COOTBETCTBUM C HVWMU WHLIMW HOPMAaTUBHbLIMM
npaBoBbIMKN akTamu Poccuiickoil ®epepaumn, 3aKkoHamMy Y MHbIMW HOPMATMBHbLIMW MPABOBbIMW akTamMu Cy6bEeKTOB
Poccuiickoin depepauum, MyHULMNANbHBIMA MPaBOBLIMY aKTamMu;

10) Tpe6oBaHue y 3asfBUTENs NpU MNPefOCTaB/eHUN MYHULMNaIbHOW YCAyr [OKYMEHTOB Wau
UHdopMauun, oTcyTcTBue u (Wm) HeLOCTOBEPHOCTb KOTOPbIX HE YKa3biBa/IUCb NPV MepBOHa4Ya/lbHOM OTKase B
npuemMe [AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaB/eHUs MYHWULMNa/IbHOW YCNyrn, 3a WCK/IHOYEHUEM Clly4yaes,
npeaycMOTPEHHbIX MYHKTOM 4 yacTu 1 ctaTbn 7 ®efepasibHOro 3akoHa N 210- ®3. XKanioba [o/mkHa cogepxaTb:

1) HavMeHOBaHWe opraHa, NpefoCTaBALIEr0 MyHULMNAIbHYH YCYTy, AO/MKHOCTHOMO MLa opraHa,
NpeaoCTaBNAWEr0o  MyHUUMMAIbHYIO  YCAyry, JiM60 MyHULUNANILHOIO CAYXKallero, pelleHns u  aeincrteus
(6e3pgeiicTBME) KOTOPBIX 0OXaNyHOTCS;

2) hamununio, Ms, OTYECTBO (NOc/edHee - Npu Hamuum), CBeAEeHNs 0 MeCTe XUTE/bCTBA 3adBUTENs
- hmsmyeckoro nuua NMbo HaumeHoBaHVe, CBEAEHUS O MeCTe HaxXOXAEeHUs 3asaBUTens - IPUONYECKOro fuua, a
TaKke Homep (Homepa) KOHTaKTHOro TenedioHa, agpec (agpeca) 3NEKTPOHHON NouTbl (MPU Ha/IMUMKM) U NOYTOBbINA
agpec, No KOTOPbIM AO/MKEH ObITb HaNpaBfeH OTBET 3asBUTENIO;

3) cBefeHns 06 06XanyeMbIX pelleHusax U aeincTeuax (6esgeincTsun) opraHa, NpefocTaBnsALLEro
MYHULMNAIbHYIO  YCAYry, [O/DKHOCTHOrO /iMua opraHa, npefocTaBfsioWwero MyHULMNaIbHYIO ycnyry, nnbo
MYHULMNASILHOTO CYXaLlero;

4) [OBOAbl, Ha OCHOBaHWW KOTOPbLIX 3asBUTENb HE COMflaceH C PELIeHUEM U  OeliCTBMEM
(6e3geiictBEM) opraHa, NPeAoCTaBASAWEIO  MYyHUUMMNANIbHYO — YCAyry,  AO/DKHOCTHOTO  Jinda  oprasa,
NpefoCTaBNAoWLEro MyHULUMNANbHYIO YCAyry, W60 MyHUUMNALHOTO Cchayxaiero. 3assButesieMm MOoryT ObiTb
npeacTas/ieHbl AOKYMEHTbI (Mpy Hanumn), NoATBEPXAAIOLLME AOBOAbI 3aABUTENS, MO0 NX KONUK.

5.2. OpraH MecTHOro camoyrnpas/ieHUsl, OpraHM3aLMn U ynosIHOMOYEHHbIE HAa PacCMOTPEHUE

Xannobbl nuua, KOTOpbIM MOXET ObiTb HanpaB/fieHa asioba 3asBuTens B gocyfebHom (BHecynebHOM)

nopsiake. XXanobbl Ha peleHus, aelictems (6e3neiicTBMA) AO/MKHOCTHBIX /INL, pacCMaTprBaloTCsa B Nopsake

N CPOKM, YCTaHOB/IEHHbIe ®eAepasibHbiii 3akoH 0T 02.05.2006 Ne 59-903 «O nopsgke paccMmoTpeHus 24

o6palleHuii rpaxaaH Poccuiickoii ®eaepaumm.

5.3. Cnocobbl HhOpMMPOBaHKA 3asBUTENE O NOPSLKE NOAAYN M PACCMOTPEHUS Xaslobbl, B

TOM 4yucre ¢ ucnosb3oBaHnem EMry, PMAry.

He nosgHee fOHsA, cneaylowlero 3a QHEM MPUHATUA peLLeHusl, 3asBUTesl0 B MUCbMEHHON dopme K1, no
XeNaHuio 3aaBuTenNs, B 3N1EKTPOHHON dhopMe HanpasseTcss MOTUBMPOBAaHHbLIN OTBET O pe3y/ibTaTax pacCMOTPeHus
Xanobbl.

B cnyyae npu3HaHus xanobbl nogsexaileli ya0BNETBOPEHMIO B OTBETE 3aABUTE/O JaeTcs nHopmauus o
LeNCTBUAX, OCYLLECTBISEMbIX OPraHoM, NPefoCTaB/IAoWMM MyHULMNABHYIO YCIYTY, B LeNnsax HesameanmTelbHoro
YCTPaAHEHUS BbISAB/IEHHbIX HapPYLUEHUA MPU OKasaHuu MyHULMNASIbHON YCAyrn, a Takke MPUHOCATCA WU3BUMHEHUS 3a
[OCTaB/ieHHblE Heyao6CTBa M yKasblBaeTcsd WHGoOpMauusi O JasibHellmX [elcTBUAX, KOTOpble HEeoB6X04UuMOo
COBEPLUUTb 3aABUTESTHO B LIENIAX NOMYUYEHUST MyHULMNASTbHOW YCYTW.

B cnyyae npusHaHusa xanobbl He nogsexaileli yAOBNETBOPEHUO B OTBETE 3adABUTE/II0 [aloTcd
aprymMeHTMpoBaHHbIE pPa3bACHEHWA O MNpUYMHaX MNPUHATONO pelleHus, a Takke wHdopmaumsa o nopsagke
06XXa/10BaHNA NPUHATOrO peLLeHus.

B cnyyae ycTaHOB/ieHWA B XO4e WM NO pe3ynbTatam pacCMOTPEHUS >Xanobbl MNPU3HaKoB cocTasa
a4MUHMCTPATMBHOIO NpaBOHAapPYLUEHWS WAW NPECTYNsIieHUs AO/HKHOCTHOE /MU0, HafesfleHHble MOSIHOMOYMAMU MO
paccMoTpeHuto xanob HezameaMTelbHO HAaNPaBASAT MEKLMECcs MaTteprasibl B OpraHbl NpoKypaTypbl.

5.4. TepeyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErysmpyrolWmx nopspok gocyaebHoro (BHecygeGHOro)
006XXa/I0BaHNs pelleHnii 1 aeincTeuii (6e3neiicTeBrs) opraHa, NPefoCcTaBASAWEro MyHULUNAIbHYIO YCAYTy, a Takke
€ro AO0/MKHOCTHbIX nL,

Mopsigok pocyaebHoro (BHecype6GHOro) 06XasioBaHWs pelleHnidi 1 geictBuii (6e3neiictevs) opraHa,
NpefoCcTaBAOWEro MyHULUNANBHYIO YCAYry, a Takke ero AO/MKHOCTHbIX NnL, PYKOBOAMUTENS YNO/THOMOYEHHOro
opraHa /imbo cneumanucTa yrnosiHoOMOYEHHOIo opraHa OCyLLeCTBNSETCA B COOTBETCTBUM:

- ¢ degepanbHbIM 3akoHOM Ne 210-93,
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- ¢ noctaHoBneHnem [MpasutenscrtBa Poccuiickoin ®epepaumn ot 16.08.2012 Ne 840 «O nopsigke
nojaun u paccMOTpeHUs Xanob Ha peleHns n gelicteus (6esgelicTene) degepasibHbIX OPraHoB UCMOMHUTE TBHOM
B/1IACTU U UX JO/MKHOCTHBIX UL, hefepasibHbIX roCyAapCTBEHHbIX CYXaLmX, AO/MKHOCTHLIX NULL TOCyAapCTBEHHBIX
BHEGOAKETHLIX hoHA0B Poccuiickoii depepauun, rocyfapCTBEHHbIX KOPNopauunii, HafeneHHbIX B COOTBETCTBMN C
hesepasibHbIMU 3aKOHaMK NOTHOMOUYMSAMUN N0 NPEeAOCTaBIEHNI0 TOCYAAPCTBEHHBIX YC/YT B YCTAHOB/IEHHOW chepe
[JeATeNbHOCTN, M UX AO/MKHOCTHBIX /ML, OpraHv3auuii, npefycMOTpPeHHbIX YacTbio 1.1 ctatbm 16 depepasnbHOro
3akoHa «O6 opraHu3auun NpeaocTaBNeHns rocyfapCTBEHHbIX U MYHULMNASIBHBIX YCYr», N NX PaBOTHUKOB, a Takke
hYHKLMOHA/TbHBIX LLIEHTPOB NPefoCcTaB/IeHNsA rOCYAaPCTBEHHBIX U MYHULMNASIbHBIX YCYT U UX PABOTHUKOBY;

- ¢ noctaHosnexnvem N 247 ot 19.12.2017 "O nopsigke nogayn 1 paccMOTPeHUs Xanob Ha pelleHus
n pelictBus  (6e3geicTene) agMUHUCTPALMKM  CeMbCKOro noceneHuss CuHranali, ee [O/MKHOCTHbIX vy, 1
MYHULMNATbHBIX CAYXaWwmX", X SO/MKHOCTHBIX /ML, MyHULMNAbHBIX CAYXaLUWX, a TakkKe Ha pelueHus n geicTens
(6e3pneiicTBMe) MHOrOYHKLMOHANBHOTO LEeHTPa, paboTHUKOB MHOTOQYHKLMOHA/IBHOTO LIeHTpa Npu npegoctasneHum
MYHULMNATbHBIX YCYT».

6. OCO6GEHHOCTU BbINOJ/IHEHUSA aAMUHMUCTPATUBHbIX Npoueayp (aecTBuii) B ML,

6.1. MpepocTaBnieHe MyHULUNaIbHOW ycnyrn B MOL, ocyuwecTBiseTcsa npu  Hanmynm
3aK/1Il04YEHHOr0 CornalleHnst 0 B3avMOoAeNCcTBM MeXay YNO/THOMOYEHHbIM opraHom n MéLl,
6.2. OcHoBaHveM [n18 Hayana MpefocTaB/ieHnss  MYHULMNAIbHOW — YCnyrn  siBNseTcs

obpauweHne 3anButens B M®L,, pacnofioXeHHbIA Ha TeppuTopuM MYyHULMNaSbHOTO 06pasoBaHusi, B

KOTOPOM MPOXMBAET 3aABUTENb.

6.3. WHopmnpoBaHue 3asBuTenell 0 nopsake NpegocTaBleHns MyHULMNaIbHOW ycnyru B

M®Ll, o xoge BbINOJIHEHUA 3anpoca O NPeAOoCTaB/IEHNN MYHWULMMNASIBHOW YCNyrn, No WHbIM BOMpocam,

CBSi3aHHbIM C NpeAOoCTaBfeHNEM MYHULMNASIBHOW YCyrK, a Takke KOHCY/bTMpOBaHWe 3asBuTenein o

nopsake npefocTaB/eHUs MyHULMNaIbHONW ycnyrn B ML ocyllecTBnseTca B COOTBETCTBUN C rpacdikom

paboTbl MPLI.
6.4. Mprvem 3aaBneHnii 0 nNpegocTaBfeHNN MYHULMNASIbHOW YCAYrM U UHbIX OOKYMEHTOB,

HeobXoANMbIX 4151 NPefoCTaB/IeHNS MyHULUNATLHON YCyTn.

Mpv nnyHom obpaleHun 3asBuTens B MOLL coTpyaHWK, OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB:

- yCcTaHaB/MBaeT /INYHOCTb 3asiBUTENA HA OCHOBaHUM JOKYMEHTA, YAOCTOBEPSIOLLErO ero IMYHOCTb,
npeacTaBUTeNs 3asBUTENS - HA OCHOBaHUM AOKYMEHTOB, YAOCTOBEPSIOLLMX €70 IMYHOCTL M NOIHOMOouUS (B cryyae
obGpallleHuns ero npeacTaBuTens);

- npoBepsieT NpescTaB/IeHHOE 3asB/IEHNE U [OKYMEHTbI Ha NPeLMeT:

1) TEKCT B 3asB/IEHNM NOAAAETCA NPOYTEHUIO;

2) B 3asB/IEHUN yKa3aHbl hamMnnnsg, UMs, OTYECTBO (NocsiefHee - Npy Hanuumun) nsnyeckoro
nvua nnbo HavMeHoBaHWe IPUANYECKOro NnLa;

3) 3asB/1eHNE NOAMUCAHO YNOTHOMOYEHHbIM JULLOM;

4) NPUNOXEHbI OKYMEHTbI, HEO6X0ANMbIE ANA NPEeAOCTaB/IeHUS MyHULMNANBHOW YCAyru;

5) COOTBETCTBME [aHHbIX JOKYMEHTa, YAOCTOBEPAIOLLErO JIMYHOCTb, AAHHbIM, YKa3aHHbIM B

3asB/IEHUN N HEOOXOAMMbIX AOKYMEHTAX;

- 3anonHseT cBeAeHUss O 3asBuTeNnle U NPeLCTaB/feHHbIX AOKYMEHTax B aBTOMAaTWU3VpPOBAHHOW
MHhopmauuoHHoi cucteme (AVIC MoL);

- BblAET pacnucky B Noly4eHUN AOKYMEHTOB Ha NpeaocTaB/eHne ycnyru, cpopmuposaHHyto B AVIC
MoLL;

- UHGIOPMUPYET 3asBUTENS O CPOKE NPeAoCTaB/IeHNs MyHULMN&IbHOWN ycnyri, cnocobax nonyyveHns
VHdOpMaLMM 0 Xo4e UCMONHEHNS MYHULMN&IbHON YCNyTu;

- yBe[oOMNSeT 3as8BUTENSA O TOM, YTO HEBOCTPEOOBAHHbIE AOKYMEHTbI XpaHaTcsa B ML B TeueHune 30
[OHei, nocne yero nepegatTcs B AIMVHUCTpaUMIO.

6.5. 3asBneHve 1 OOKYMEHTbI, NPUHATbIE OT 3asBMTeNs Ha NpefocTaB/ieHne MyHULMNanbHOW
ycnyrv, nepegarotcsa B AGMUHMCTpaumio He no3gHee 1 pabodyero fHA, CriefyoLwero 3a gHeM perucrpauum
3adBNeHns N AOKYMeHTOB B M®L|, nocpeAcTBOM /IMYHOro obpatleHns no ConpoBOAUTENILHOMY PeecTpy,
cofepxallemy aaty U OTMETKY 0 nepegaye, ohOpM/IEHHOMY B [iBYX 3K3EMM/IAPaX.

YKa3aHHbI peecTp 3aBepsieTca coTpyaHukom M®LL n nepefaetcs cneuynanmcTy ynosIHOMOYEHHOrO opraHa
nof nognvucb. OAMH 3K3EMMASAP COMPOBOAUTENLHOIO pPeecTpa OCTaeTCHd B YNOSIHOMOYEHHOM OpraHe 1 XpaHUTCSH Kak
[OOKYMEHT CTPOroii OTYETHOCTM OTAENBHO OT /INYHBIX Aes1, BTOPOW - XpaHutcst B MOL. B 3asiBneHnn 26 nponsBogmnTcs
OTMeTKa C yKasaHnem peKkBu3UTOB peecTpa, Mo KOTOPOMY nepefaHbl 3asBNeHe U JOKYMEHTbI.

6.6. Bbigavya 3asBuTesl0 pesysbTaTa NpefocTaB/ieHVs MyHULMNaIbHOW yCnyru, B TOM 4Yucne
Bblgaya [OKYMEHTOB Ha GYMaKHOM HocuTesie, NoATBepXJalowmnx coaepaHne 3NeKTPOHHbIX JOKYMEHTOB,
HanpasfieHHbIXx B  M®L no pesynbrataMm MpefoCcTaBfieHNss  MyHULUMNANbHbIX  YCAYr  opraHamu,
npefocTaBNAnWUMN MYHULMNASbHBIE YCNYTW, a Takke Bblgaya [AOKYMEHTOB, BK/IOYas COCTaB/IeHWE Ha
6YMaXHOM HOcuTenie M 3aBepeHue BbINMUCOK U3 MHAPOPMAaLMOHHBIX CUCTEM OpraHoB, NPefoCcTaBnSALMX
MYHULMNAIbHbIE YCMYTU.

Mpu obpatlyeHnn 3aaBuTeNa 3a NpefocTaBeHNEM MyHULUNANBHONM ycnyrm yepe3 MoL, Beigaya pesynbTtara
npefoCcTaB/eHNs MyHULMNAIbHO YCAYrn OCYLLLEeCTBASETCA NpW NnYHOM obpatieHnn B ML,

6.6.1. OTBETCTBEHHOCTb 3a Bblgauyy pesy/ibTaTa NpPefoCcTaBfeHUss MYHULMNaIbHOWN
YCNyrn HeceT coTpyAHWK M®LL, ynonHOMOYeHHbI pykoBoguTenem MoLl,
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6.6.2. Ana nonyyeHna pesynbTata NpefocTaBfeHVs MyHULMNanbHOW ycnyrm B ML,
3a8BUTENb NPEeAbABAET JOKYMEHT, Y4OCTOBEPSAIOLLMI €r0 IMYHOCTL U PaCrnCKy.
B cnyuae o6palweHnsa npencraButens 3asBUTENs MNPEACTaBNSAOTCA [LOKYMEHTbl, YA0CTOBepsioLie
JINYHOCTb U NOATBEPXAAIOLLME NONTHOMOUYNA NPEeACTaBUTENS 3asdABUTENS.
CoTpyaHvk M®LL, 0TBETCTBEHHbI 3a BblAayvy AOKYMEHTOB, BblAaeT JOKYMEHTbI 3asBUTENO U perucTpupyet
pakT ux Bblgaun B AUC MOLL. 3assutens noatBepxpaeT (akT NOAyYEHUS OOKYMEHTOB CBOEW MOAMUCHIO B
pacnucke, kotopas octaetcs B M®L|. HeBocTpeboBaHHbIe AOKYMEHTbI XpaHsaTcs B ML, B TeueHne 30 gHeir, nocne
yero nepegarTca B AGMUHUCTPAUMIO.

6.7. WHble pelicTBus, HeO6XoAuMble ANS NPeAOCTaB/EHUS MYHULMNANbHON yCiyrn, B TOM
ynce cBA3aHHblE C NPOBEPKON AeNCTBUTENIbHOCTY YCUIEHHOW KBaTMOULMPOBaHHOW 3NEKTPOHHON NOANNCH
3as9BUTENSA, WCMOMb30BaHHOW MNpu o6paweHMn 3a MOJlyYEeHVEM MyHUUMNasIbHOW yCcnyrn, a Takke C
yCTaHOBNEHVEM NepeyHs CpeAcTB YAO0CTOBEPAILMX LLEeHTPOB, KOTOpble A0ONYyCKatoTCs A/ UCMO/b30BaHuA
B LUenAx obecneyeHuss YyKa3aHHOW TMPOBEPKM U ONPEAENsATCS Ha OCHOBaHWW  yTBEpXAaeMOoW
YNO/IHOMOYEHHbIM OpPraHoM Mo cornacoBaHnid ¢ degepanbHoOn cnyx6oil 6e3onacHOCTU Poccuiickoi
degepaummn mMogenu yrpo3 6e3onacHocT MHopmaumn B MHOPMAaLMOHHOW cucTeME, MCMOb3yeEMON B
Lensx npvema o6palleHunii 3a NoNy4YeHNneM MyHULMNAILHOR ycnyru u (Wnun) NpegocTaBneHnst Takoi yeyru,
B M®LL He npefyCMOTpEHbI.

6.8. JocynebHoe (BHecyaebHoe) obxanoBaHue pelleHuii n geicteuii (6espeiicteua) MoL,
coTpyfgHuka M®L  ocyuwecTtsniseTrca B Nopsgke, NpefyCMOTPEHHOM MyHKToM 5.1 HacToswero
a/IMVHUCTPATMBHOrO pernaMeHTa.

7. UcnpaBneHue one4vyatok u (11u1) owmnooK B BbiAAHHbIX B
pe3ynbTare NpefocTaBNeHUA MyHULMNANIbHOI YCyrn AOKYMeHTax

OcHoBaHve [N Havana agMUHUCTPATUBHOW npouenypbl: nNpeacTtaBfieHne (HanpasneHune) 3asBuTeniemM B
ALMUHNCTpaUMIO 3asiB/IEHNS B MPOM3BOJIbHON (hopMe 06 McCnpaB/ieHWM onevyaTok U (Mn) OWMGBOK, AOMYLLEHHbLIX B
[OKYMEHTE, ABMALWMMCS pe3y/ibTaToM NpeAoCcTaBeHUst MyHULMNASIbHON YCyTu.

CBefeHUs O [OO/DKHOCTHOM /Mue, OTBETCTBEHHOM 3a BbINOJIHEHME a4MUHUCTPATUBHOIO AOENCTBUSA,
BXOAALEro B COCTaB aAMUWHUCTPATMBHOW npoueaypbl: ChneuuMannuct, OTBETCTBEHHbI 3a npefocTaBfeHne
MYHULMNATLHON YCAYTN.

CneunanucT paccMmaTpvBaeT 3asiBfieHWe U NPoOBOAUT NPOBEPKY YKa3aHHbIX B HEM CBEfEHWI B CPOK, He
npesbIlaLWnii 2-xX KasieHAapHbIX AHER C AaTbl er0 perncTpauun.

B cnyyae BbISSBNEHUS [ONYLUEHHbIX OneyaTtok 1 (unv) OWMOOK B [AOKYMEHTE, ABASOWMMCHA pe3y/ibTaTtoM
npefocTaBneHnss MYHUUMNaIbLHON YCNyrn, OCYLEeCTBASeT WX WCMpaBfieHMe B CPOK, He MpeBbIwalowmin  2-X
KasleHAapHbIX AHE C MOMEeHTa perncrpauum COOTBETCTBYHOLLETO 3asiB/IEHUS.

Mpu oTcyTCTBMM onevyaTtok M (Unv) OWKNGOK B AOKYMEHTE, SBASIOWMMCA pe3ynbTaToM NpefocTaBfieHust
MYHULMN&JILHON yCNyrK, Cneymannct, OTBETCTBEHHbIV 3a NpefocTaBfeHMe MyHULMMNANbHOW YCIyTu, OCyLLecTBNsSeT
NOArOTOBKY YBEAOM/IEHUS 3a NOANUCLI0 MNaBbl CEbCKOr0 MOCeseHusl, IM60 Nnua, ero 3aMeLlatoLLero, B CPOK, He
npesblllaWni 2 KaneHJapHbiX AHEeli C MOMeHTa perucTpauum COOTBETCTBYHOLLErO 3asB/IEHUS, M HanpasnseT
cnoco6om, ykazaHHbIM 3asBUTE/IEM B 3asiB/IEHNN.

PesynbTar agMUHMCTPATUBHOW npoueaypbl:  Bbigadya (HanpaB/fieHuWe) 3asiBUTEN0  MCMPaB/IEHHOrO
OOKYMEHTa, SBASAKOWMMCSA pe3ynbTaTtoM MpefoCcTaBMNeHUs MyHULUNaNbHOW YCNyrn, B3aMeH paHee Bbl4aHHOro
(HanpaBfeHHOr0) AOKYMEHTa, SABALWErocs pesy/ibTaToM NpPefoCTaB/eHNs MyHUUMNasibHOW  yCcnyru, Wan
yBeAoMAeHNe 06 OTCYTCTBUM TakMxX oneyvyaTok 1 (Mm) ownboK.
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K aAMUHUCTPATVBHOMY pErfiamMeHTy nNpeAocTaB/eHNs!
«[epeBog Xnnoro
HEXW/10€e NOMELLEHNE U HEXWIOTOo

Mpunoxexne Ne 1 MyHULMNANBHON
yCAyr NOMeLLEeHnsa B NnoMeLLeHns
B XXW/10€e nomeLleHme»

BJ/IOK-CXEMA
MPEJOCTABJ/IEHVS MYHUIIUTIAJIbHOMN Y CJIYTHU «IIEPEBO/I JKUJIOT'O
IIOMEHIEHUA B HEXXWIOE IIOMEINEHUE 1 HEXKJIOI'O IIOMEIITEHMSA B
ZKWJIOE IIOMEIIIEHUE»

3asgBUTEIb

Y

HpI/IEM N peruCTpalgasaBieHUA U JOKYMEHTOB Had TIpe€JO0CTaB/I€eHHE MYHULIHU 1a/IbHOM

ycayru 1 pabounii eHb

Y

[IpuHsTHe pellieHvifmepeBOie UM 00 OTKa3e B IepeBo/ie KU/I0T0 MoMell]
HE)XXUJI0eH HeXKUJIOT0 TIOMeIleHHs B KUjIoe MoMeljariie

PHUS B

Bbiiaua (HarpaB/ieHKe) JOKYMEHTOB ITOTREAVIIBPEI0CTABIeHUS MYHHUIUIAIbHOM
yCIyTi® pabounx Hs

A 4

3asgBUTeb
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K aAMUHUCTPATUBHOMY pernameHTy npefocTaBneHuns
«[lMepeBog, xnnoro
HEXWU0€e NoMeLLeHMe Y HEXNOro
Mpunoxenne Ne 2
MYHULMNaNLHOW yCyru
nomMeLleHus B

nomMeLleHnsa B Xunsoe nomeLleHmne»

MpaBoBble OCHOBaHUA NpefocTaB/eHUss MyHULMNanbHOW ycnyru «Mepesog
YXWU/10TO NOMELLEHUsT B HEXW10€ NMOMELLEeHME U HEXW/IOTO NOMeLLEeHUs B Xunoe
nomeLyeHue»

(panee — MyHMuMnanbHasa ycnyra)

MpepocTaBneHne MyHULMNASIbHON YCNYrM OCYLLLECTB/ISETCA B COOTBETCTBUM C:
- XnnuwHeim Kogekcom Poccuiickoii epepaumu;

- henepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6 opraHusauuy npefoctaBieHus
roCyfapCTBEHHbIX U MyHULMNAMbHbIX YCyr";

- noctaHosneHvem [Mpasutensctea Poccuiickoin depepaunm ot 26 ceHTAbpa 1994 r. Ne
1086"0 rocyaapCTBEHHO XUANLLHOWN nHcnekumn B Poccuiickoin depepaunn’;

- noctaHoBneHmem [paButensctBa Poccuiickoit depepaumm ot 10 asrycta 2005 Ne
502«06 yTBepxaeHUM opMbl  yBeAOMNEeHUS O nepeBofje (O0Tkasze B MNepeBofe) XKWUIoro
(Hexunoro)nomeLLeHnsa B Hexunoe (kunoe) noMeLleHne;

- pacnopsbxeHnem [MpaButenbcTtBa Poccuiickoli ®egepauym ot 17 gekabps 2009 r. Ne
1993-p "O6 yTBEPXAEHUN CBOLHOIO MEPEYHS MEePBOOYEPEAHbLIX TOCYLAPCTBEHHbLIX U MYHULMNAIbHBIX
yCyr, NpefocTassieMblX B 3/1EKTPOHHOM Buae";

- WHLIMW HOPMATVBHbLIMW aKTamu OPraHOB MECTHOIO CaMOYMpPaB/IeHUsl, Ha TeppuTopum
KOTOPbIX NPeAoCcTaBNseTCa MyHULMnasibHas ycnyra.
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K aAMUHUCTPATVBHOMY pErfiamMeHTy nNpeAocTaB/eHNs!
«[epeBog Xnnoro
HEXW/10€e NOMELLEHNE U HEXWIOTOo

Mpunoxexne Ne 3 MyHULMNaSIbHOW
YC/yT1 NMOMELLEHUA B NMOMELLEHNS
B XXW/10€ NMoMeLLeHne»

dopmMa 3asaBJ/IeHUs 0 NPe/J0CTaB/JIeHNHd MYHHMI[UNIA/IbHOU yC/IyTH

KOMY:

(HawvteHoeaHue YNO/IHOMOUYEHHO20 opeaHa UCNoHUMebHOl

enacmu cybwekma Poccutickoll @edepayuu uau AOMuHUCmpayuu) oT

KOro:

(nonxoe Haumenosanue, UHH, OI'PH iopuduueckozo auya)

(koHmakmHbili menegoH, 31eKMPOHHAs nouma, noumosebiii aopec)
(pamunus, ums, omuecmeo (nocneoHee - npu Haauyuu), OaHHble OOKyMeHmda,
y0ocmoeepsiowje2o Au4HOCMb, KOHMAKMHbIL meaegoH, adpec 31eKmpoHHOL

noumb! ynoaHOMO4eHHO20 AuYa)

(OaHHble npedcmasumens 3aseumenst)

3ASAAB/IEHUE
0 mepeBo/ie XKU/I0r0 MOMEI[eHUs B He)XKH/I0e ITIOMelLlleHHe H He)XXU/I0r0 NOMeIeHHs B
JKHJI0€e TIOMelleHre

[Mpory TpeloCTaBUTh MYHULUMNA/IbHYIO yCIyTy
B

OTHOLLIEHUU

TIOMelLleHus], HaxOZsIIerocs B COOCTBEHHOCTU

(mns pu3MUeCcKUX JIULYMHIUBUAYATBHBIX TIpeAnpuHuMaTesieii: VO, I0KYMEeHT, YA0CTOBEPSIOIIHIA
JIMYHOCTB: BUA fokyMeHTa nacnopt, UHH, CHWJIC, OT'PHUII (a5 uHAMBUYa/NbHBIX TIpeIIPUHAMATEei),

JTsI FOPUIUUeCKUX JIULL: TIOJTHOe HauMeHOBaHUe ropuguueckoro muta, OI'PH, UTHH)

PacroIoXKeHHOT0 TI0aZipecy:

(ropog, ynuiia, pOCIIeKT, IIpoe3(, IiepeyJIok, mocce), (Ne foma, Ne Kopryca, CTpOeHHs)

(Ne KBapTHPHI, (TEKyIlee Ha3HaUeHHe TToMelleHus (0011jast TUIOLIa b, JKUIasi TIOMeIeHUs) (PKUI0e/HeXKUIT0e)
TI/I0MA/Ib)

13 (JKWU/IOTO/HE)KUJIOT0) TIoMellleHUs B (HeXKuaoe/>kuiioe)(Hy>KHOe TTIOUepKHYTh)
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K aAMUHUCTPATVBHOMY pErfiamMeHTy nNpeAocTaB/eHNs!
«[epeBog Xnnoro
HEXW/10€e NOMELLEHNE U HEXWIOTOo

[Toaruck

[Hara

(pacimmdpoBKa MOATHCH)
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MpunoxeHve Ne 4

MYHULMNAILHON yCyru
MOMELLEHNSI B HEXW/I0E TMOMELLEHNE U HEXWIOro
MOMELLEHNS B XWUI0€e NOMELLEHNE

YTBEPKIEHA
[MocranoBnenuem IlpaBuTenscTBa
Poccutickoii @efeparu

ot 10.08.2005 Ne 502

D®OPMA

yBeJioMJIeHHsI 0 TiepeBo/ie (0TKa3e B MepeBo/ie) KU/I0ro (He)KH/10ro)
MoMeIlleHNsI B He)Xuioe (JKuioe) noMeleHmue

Komy
(bamunust, uMsl, OTYECTBO
JUTSI TPaKJaH;
T0JITHOE HAUMEHOBAHUE OpraHU3al[uK
U151 FOPUTUUECKUX JIULY)
Kyna
(TIouTOBBII UHAEKC U afipec
3aslBUTEJISI COTJIACHO 3asiBJIEHUIO
0 TiepeBo/jie)
YBEJOMJ/IEHUE

0 nepeBojie (0TKa3e B MepeBo/ie) )KU/I0ro (He)XXKH/I0r0 )IoMelleHHsl B He)KII0e
(>xus10e) momenieHue

(mostTHOe HarIMeHOBaHKe OpraHa MeCTHOTO CaMOYIIpaBJIeHMs],

OCYILIeCTBJISIFOIIIEr0 TIepeBOo/| TIOMellleHUsT)

pacCMOTpeB MpeZCTaB/JieHHble B COOTBETCTBMM C YaCTbi0 2 craTbu 23 JKWIUIHOIO
JOKYMEHTbI O TiepeBofie TIOMellleHUst 0OIeit

Kozekca Poccuiickor ®epepaiyu
KB. M, HaXO/LLIErocs 1Mo afipecy:

T/I0LAAbI0

(HaI/IMEHOBElHI/Ie ropocCKoro uin CcejbCKoro HOCEHEHI/IH)

(HaMeHOBaHHe YJ/IMLbI, TJIOLAH, TPOCIeKTa, OyIbBapa, mpoe3aa  T.11.)

Kopryc (BnaZieHue, CTPOeHUe) 10M
KB.

(HeHy>KHOe 3aUepKHYTb)
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K agMUHUCTPATUBHOMY PernameHTy npefocTaBneHuns
«MepeBo, XWUnoro
13 >KUJIOTO (HEXXU/IOr0) B HeXXuioe (>kuoe)

-------------------------------------- B LleJiIX HCM0/Ib30BaHUS TTIOMEILeHUs
(HeHy>xHOe 3auepKHyTh) B KAUeCTBe

(BI/IA HCI10/1Ib30BaHUA MOMeIeHUA B COOTBETCTBUM C 3asiBJIEHUEM O HEPEBO,E[E)

PEIINIT ( ):

(HavMeHOBaHUe aKTa, /]aTa ero MPUHATHS U HOMep)

1. HOMEU.[EHI/IE Ha OCHOBAHHWH TIPU/IOXKEHHBIX K 3dB/JIEHUIO0 IOKYMEHTOB:

JKAJIOTO (HEXKWJIOTO) B HEXXUioe (JKUJI0e) a) TepeBecTy U3
0e3 rpeIBapUTE/TbHBIX YCIOBHM;

(HeHy>KHOe 3aUepKHYTh)

0) mepeBeCcTU U3 >KUIOTO (HEXXUIOTO) B HEXU/I0e (JKUIOe) TIPH YCIOBHH TTPOBEeHHUS
B YCTaHOBJ/IEHHOM TOPsiiKe CIeYIOIINX BUJ0B paboT:

(mepeueHb paboT 1O MepeyCTPOHCTBY

(neperyiaHUPOBKe) TIOMeLLeHUs

WY WHBIX HeOOXO0AWMBIX PaboT 10 peMOHTY, PeKOHCTPYKLMH, PecTaBpaljiy TIOMeLleH sT)

2. OTka3aTb B TepeBOJie YKa3aHHOTO TIOMeleHUsI U3 >KWIOro (HEeXW/IOoro) B
He)XXuoe (JKUI0€e) B CBSI3U C

(ocHoBaHue(s1), ycTaHOB/IEHHOe YacThio 1 craTtbu 24 JKunuiHoro kogekca Poccuiickoi ®efeparyn)

(momKHOCTD JHIIa, (moamumch) (pacumdpoBKa NoAMNMCH)
TIOZTNMCABIIIET0 YBeIOMIIEHUE)

non 20_ r.
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	Форма заявления о предоставлении муниципальной услуги
	кому: ___________________________________ ___________________________________
	___________________________________ ___________________________________ ___________________________________

	ЗАЯВЛЕНИЕ
	помещения, находящегося в собственности _______________________________________________________________________
	_______________________________________________________________________
	Подпись ____________________ Дата________________

	ФОРМА
	Кому___________________________
	Куда___________________________
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	из жилого (нежилого) в нежилое (жилое)
	жилого (нежилого) в нежилое (жилое) а) перевести из ---------------------------------------------- без предварительных условий;
	2. Отказать в переводе указанного помещения из жилого (нежилого) в нежилое (жилое) в связи с
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