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Ceanbckoe nocenenne CuHranaii
Hedreroranckuii paiion
Xantbl-MaHcuiicknii aBTOHOMHBIH okpyr- FOrpa

AJIMUHUCTPALIUS CEJILCKOIO MOCEJIEHUSI CHHT AITAI

HOCTAHOBJIEHHUE
30.03.2022 Ne 90

06 yTBEPXXAEHMN aOMUHUCTPATMBHOIO perrnaMmeHTa NpeaoCTaBneHns MyHULMNanbHOW yCryrm
"MepeBop, *XMNOro NOMeLLLEHNS B HEXMINOE MOMELLEHNE N HEXMIOrO NOMELLIEHNS B XKUIoe nomeLleHme"

B cooTtBeTcTBUM ¢ KunnwHbim kogekcom Poccuinckon ®enepaumm, PegepanbHbiMn 3aKoOHaMU
or 06.10.2003 Ne 131-®3 "OO6 o06wMx nNpuMHUMNAX OpraHM3auum MEeCTHOrO CamMoynpaBfieHus B
Poccuiickonn  ®epepaummn”, ot 27.07.2010 Ne 210-®3 "O6 opraHM3auum npegocTaBreHus
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr", noctaHosneHuem Npasutensctea Poccunckon ®epepauuu
oT 16.05.2011 Ne 373 "O paspaboTke U yTBEPXAEHUN aAMWHUCTPATMBHBLIX PErNaMeHTOB WCMOSHEHWS
rocyaapCTBeHHbIX (OYHKUUA U aAMWHUCTPATMBHBLIX perrnaMeHToB NpeaoCTaBMneHUsl rocyAapCTBEHHbIX
ycnyr", nocTaHOBMEHMEM aAMWHUCTpauMM cenbckoro nocenenns Cudranam 28.03.2019 Ne 121 "O
pa3paboTke 1 yTBEPXXAEHUM aAMUHUCTPATMBHBIX PErNaMeHTOB NPeAoCTaBNeHNs MyHMLMNanbHbIX yCryr"

MOCTAHOBJIIAIO:

1. YTBepanTb aAMWHUCTPATUBHBLIN perfamMeHT MpedoCTaBneHns MYHULMMNansHOW  yCryru
"MepeBop, XUMoro NOMeLLEHUS B HEXMUIOE MOMELLEHNE N HEXUITOrO MOMELLEHUS B XMNOe nomelleHme",
COrnacHO NMpUNOXeHUIo.

2. TpusHaTb YTpaTMBLUMMW CWUY MNOCTAHOBMEHUA AOMUHUCTPALUM CEMbCKOrO MOCENeHns
CwvHranai:

- oT 19.12.2017 Ne 261 "O6 yTBEpXOEHUU aAMWHUCTPATMBHOIO perfameHTa npeocTaBreHnst
MyHuumnansHon ycnyrm «[puHsaTUe JOKYMEHTOB, a Takke Bbldada pelleHuin o nepesoge unm ob otkase
B NEpPEBOAE XKMITOrO MOMELLEHNST B HEXUIT0E UMM HEXMITOIO MOMELLIEHUS B XWUIOe nomeLleHme";

- oT 23.04.2018 Ne 80 «O BHECEHUM M3MEHEHUN B MOCTAHOBMIEHNE aAMUHUCTPALUN CESbCKOro
noceneHnss Cunranam ot 19.12.2017 Ne 261 "O6 yTBepxgeHWM agMUHUCTPATUBHOIO perrameHTa
npeaocTaBneHMs MyHuumnanbHow ycnyrm "TpuHATME OOKYMEHTOB, a Takke Bblgada peLLeHun o
nepesoge unuM ob OTKase B MEPEBOAE XKWUMOMO MOMELLEHMSI B HEXWUNOE WUMN HEXWUIOro MOMELLEHMS B
»Knunoe nomeuleHmne";

- o7 04.06.2018 Ne 141 «O BHECEHUM W3MEHEHWI B MNOCTAHOBMEHWE agMUHUCTpaUUM  OT
19.12.2017 Ne 261 "O6 yTBEepXOEHMU aOMUHUCTPATUBHOIO pernaMeHTa npefocTaBrneHus
MyHuLMnansHon ycnyrn "TpuHSaTUE AOKYMEHTOB, a Takke Bblgada pelueHunii o nepesoge unm ob oTkase B
nepeBOAE XKUIOr0O NMOMELLEHMS B HEXWUIOE U HEXUITOTO NMOMELLEHNS B XXWUITOe NoMeLLeHne";

- oT 17.06.2019 Ne 245 «O BHeCeHWN W3MEHEHW B MNOCTAHOBIEHWE aAMWHUCTpauMM OT
19.12.2017 Ne 261 "OO6 yTBEepXOeHUN aAMWHUCTPATMBHOIO perfaMeHTa MpefocTaBlieHus
MyHuUMManbHon ycnyrm "TIpuHaTMe OOKYMEHTOB, a Takke Bbldaya pelleHnin o nepesoe unm ob otkase B
nepeBoAe KUMOro NMOMELLEHWS B HEXWIOE UM HEXUITOTO NMOMELLEHNS B XXWUITOe noMeLleHune";

- 0T 17.07.2019 Ne 283 «O BHeceHMM uameHeHnn B noctaHoBneHne Ne 261 ot 19.12.2017 "O6
YTBEPXKAEHUN aAMWHUCTPATUBHOIO perfiaMmeHTa npefocTaBfieHnst MyHUUMnaneHow ycnyrm "TpuHaTtue
OOKYMEHTOB, a Takke Bblgada peLueHuin o nepesoge nnvm ob oTkase B MepeBoe XXWUMoro NoMeLleHus B
HEXMWIT0e UMM HEXWUIOro NMOMELLEHMS B XKUIT0E MOMeLLeHne".

3. Hactosiee noctaHoBrneHre nognexuT oduumansHoMy onybnukoBaHuio (0OHapogoBaHuio) B
GronneteHe «CuHranancknii BECTHWK» W BCTynaeT B CUIy nocre ero odumuuaneHOro onybrmkoBaHus
(o6bHapogoBaHus).

4. KoHTporb 3a BbINOMHEHNEM NOCTAHOBMEHUS OCTaBnso 3a cobon.

'MaBa cenbcKkoro noceneHus B.1O. Kynukos
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Mpunoxexve

K MOCTaHOBJIEHNIO agMNUHNCTpaLnn
cenbckoro nocenenust CuHranam
oT 30.03.2022 Ne 90

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeaocTaBneHns MyHuumnanbHon ycnyru "lepesoa xunoro nomelleH1s B HeXxunoe nomelleHne m
HEeXWUIoro NOMeLLEeHNs B XXunoe nomeileHme"

1. O6LKe nonoxeHus

1. MpeameT perynupoBaHnsa agMUHUCTPATUBHOIO pernameHTa.

1.1. AAMMHMCTPATMBHLIN pernameHT MpefocTaBneHus MyHuuunansHou ycnyrn "lepeBog  Xwunoro
NMOMELLEHNS B HEXMWII0e MOMELLEHNE U HEXWUIOro MOMELLEHNS B Xuroe rnomelleHve" (4anee COOTBETCTBEHHO -
AOMVHUCTPATMBHLIA pernaMeHT, MyHuuMnanbHasa ycrnyra) ycTaHaBnvBaeT MOPSAOK WM CTaHAapT NpefocTaBrieHus
MyHULMNanNbHON ycnyru. AOMUWHUCTPaTWBHBIA pernaMeHT onpeaenseT NOpsAoK, CPOKM M nocnefoBaTeribHOCTb
BbIMOMHEHUS aA4MUHUCTPATUBHBIX NPOLIEAYP NO NPEeAOCTaBNEeHMNI0O MyHULMMNAaNbHOW YCnyru, TpeboBaHust K MopsaKy nx
BbIMOSHEHUS,, B TOM 4MUCre OCOOEHHOCTM BbIMOSIHEHUSI aAMUHUCTPATMBHBIX NpoLeayp B 3MeKTPoOHHOW dopme, a
Takke OCODEHHOCTU  BbIMOMHEHUS  aAMUHWUCTPaTMBHBIX  Mpouedyp B MHOrO(YHKUMOHanbHbIX — LEeHTpax
npegocTaBrneHnss rocyaapCTBEHHbIX W MyHuuMnanbHbiX yenyr (ganee — M®L), dopmbl koHTpons 3a
npegocTaBneHneM MyHuLMnansHoW ycnyr, AocyaebHbin (BHecyaeOHbIN) MOpsSAOK ObXamnoBaHMSA peLlleHuin u
aevictBun  (b6esgenictBuii)  AOMMHUCTpaUUM Cenbckoro nocernennss CuHrananm (ganee — AgMuHMCTpauus),
OOIMKHOCTHBIX Nuy, AgMUHUCTpaumn, pabotHnkos M®LL.

[MpaBoBble OCHOBaHWA MNPedOCTaBMeHWS MyHUUMMNanbHOM YCnyru 3akpenneHsl B [MpunoxeHun Ne 2 k
HacTosALWweMy adMUHUCTPaTUBHOMY perfiameHTy.

1.2. Kpyr 3assutenen. MyHuumnaneHas ycrnyra npegocTaBnseTcsl COOGCTBEHHMKY MNOMeELeHuss B
MHOrOKBapTMPHOM AOME UMK YMONIHOMOYEHHOMY UM nuuy (panee - 3asBuUTENb).

1.3. TpeboBaHus k nopsiAKy MHEPOPMMPOBaHMS O NpegoCTaBNeHN MyHULMNANbLHON YCyTu.

1.3.1. MHdpopmaumsa o nopsgke n ycrnoBusix MHOPMMPOBaHUSA NPefoCcTaBneHns MyHULMNANbHOM YCryru
npefocTaBnseTcs:

- cneumanuctoMm AgMuHUCTpaumn (ganee — CneumanucT) Npu HENOCPeaCTBEHHOM obpalleHun 3asBuTens
Wnn ero nNpeacTasuTens B ADMUHUCTPALMIO NN NOCPEACTBOM TenedoHHONM CBA3M, B TOM YnChe NyTeM pasMeLleHns
Ha odumumansHoMm canTe AgMUHUCTpauuM B MHAOPMAaLMOHHO-TENEKOMMYHUKALUMOHHOW ceTn "WHTepHeT" (manee -
odumumaneHbin cant AgMuHucTpaumnn) (http://admsingapaj.ru);

- nyTem pasmelleHus B deaepanbHOW rocyaapCTBEHHON WMHopMaunoHHon cucteme «EauHbIn nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumn)» (aanee - EMMY) (http://www.gosuslugi.ru);

- NyTeM pasMelleHNs Ha perMoHanbHOM nopTane rocyaapCTBEHHbIX W MyHULMNAanbHbIX yCnyr (ganee -
Prry), s cnyyae ecnu Takoh noptan CO3[4aH WCMNOMHWUTENbHLIM OPraHOM FOCYAapCTBEHHOW BRnacTu CyObekToB
Poccunckon ®epepaumm (http://86.gosuslugi.ru);

-nyTeM pasMelleHusi Ha MHAOPMAaLMOHHOM CTeHAe B noMeleHuM AMUHUCTPauun, B MHPOPMAaLIMOHHBIX
maTtepuanax (6powutopbl, GykneTbl, MIMCTOBKW, NAMATKN);

-nyTem nybnukauum MHOPMaLMOHHbBIX MaTepuanos B cpecTBax MaccoBov UHdopmaumm;

-NocpeAcTBOM OTBETOB Ha MUCbMEHHble oObpalleHus; coTpyaHukom otgena MOLl B cooTBeTCTBUMM C
NyHKTOM 6.3 HacTOALWEro aaAMMHUCTPATMBHOTO pernameHTa.

OTBeT Ha TenedOHHbIN 3BOHOK AOIMKEH codepxaTb MH(OPMauMio O HaMMEHOBAHMU OpraHa, B KOTOpbIA
obpatuncs 3assutenb, aMmunuio, UMs, OTYECTBO (MOCNEAHee - MPU HanmuyMM) M OOIMKHOCTb CreumanucTa,
NPUHSBLLEro TenedOHHbIA 3BOHOK. [1pM HEBO3MOXHOCTW MPUHSBLUEro 3BOHOK Creuuanucta CamMOCTOATENbHO
OTBETUTb Ha MNOCTaBlIEHHblE BOMPOCHlI TernedOoHHbIN 3BOHOK MepeajpecoBbiBaeTcs (MepeBoAWTCs) Ha Apyroe
AOIMKHOCTHOE MMUO Mnu obpaTuBLLUEMYCA Tpax4aHWHy coobliaeTcs Homep TenedpoHa, MO KOTOPOMY OH MOXeT
nony4utb HeobxoguMyto MHopMaLmio.

B cnyyae noctynneHuss oT 3asBUTEns obpalleHusi B NUCbMEHHOW (3MEKTPOHHOW) ¢opMe OTBET Ha
obpalleHne HanpaBnseTcs Takke B MMCbMEHHON (3nekTpoHHoW) dopme He nosgHee 30 kaneHAapHbIX AHEW CO OHSA
pernctpauun obpawieHus. MNpy HanpasBneHWn oTBeTa ykasbiBaeTCa OOMKHOCTb Nvua, NoAnMcaBLUero OTBeT, a Takke
hamunus, ums, oT4eCTBO (MOCINEAHee - MPY Hann4YMn) n Homep TenedoHa UCMONHNTENS.

1.3.2. CnpaBoyHas MWHpOpMaLMs O MeCTOHaxXoXAeHun, rpaduke paboTbl, KOHTaKTHbIX TernedoHax
AAMUHUCTPaALUW, adpece SNEeKTPOHHOM MOYTbl YMOMIHOMOYEHHOro OpraHa pasmelleHa Ha oduvumanbHoM cainTe
AomuHnctpauun, EMCY, PMTCY. CnpaBovHass MHGOpMaLMs O MECTOHaXOXAeHuM, rpaduke paboTbl, KOHTaKTHbIX
TenedoHax MOLL, agpece anekTpoHHoM noytbl M®L| pasmelyeHa Ha odpuumnansHom cante ML,

2. CtaHpapT npegocTaBneHns MyHULMNanbHOW ycnyru

2.1. HanmeHoBaHne myHuumMnansHoW ycnyru. HammeHoBaHne MyHuUMnansHOM YCRyrn - NepeBof XUIoro
NOMELLEHNS B HEXMIOE MOMELLIEHNE W HEXWITOro MOMELLIEHUS B XXWUOe NoMeLLeHne.

2.2. HaumeHoBaHve opraHa, NpefoCTaBNSALWEro MyHUUMNanbHy yenyry — AQMUHUCTPaUnUst CenbCKOro
noceneHus CuHrana.

MoL| yuacTByeT B NpegocTaBneHnn MyHULMNanbLHOW YCryru B YacTu:

- MHOPMMPOBAHUS MO BOMpPOcaMm NpedoCTaBfeHNs MYHUUMMANbHOW YCnyru; - npuema 3asiBneHun u
[OKYMEHTOB, HeOOX0AMMBIX ANs NpefoCTaBeHns MyHULMNanbHOW YCnyru;

- BblAayum pesynbTrata npegocTtaBneHns MyHULUNansHOW yCcrnyru.

B npegoctaBneHnM MyHMUMNANbHOM yCNyrM B paMKax MEXBEAOMCTBEHHOTO MHMOPMaLNOHHOro
B3avmogenctemsa ydactesyeT ®PepepanbHas cnyxba rocyaapCTBEHHOW pervcTpaumu, kagactpa u kaptorpadwuu,
depepanbHas Hanorosas cnyxba, crneunanuavMpoBaHHble TFOCYAapCTBEHHbIE W MyHWUMNAnbHblE OpraHvM3aumu
TEXHUYECKON MHBEHTapusaumm.
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3asBuTenb BnpaBe nodaTb 3asiBNeHMEe O MepeBoAde nomeleHunss vepe3 MOLL B cootBeTcTBUM C
cornaweHvemM o B3aumogencTesum mexagy MOLL n ynonHOMOYEHHbIM OpraHoM, MOYTOBbLIM OTMNPAaBIIEHNEM WK C
nomowbto EMIY, PMIY no ¢dopme B cooTtBeTcTBUMM C [lpunoxeHnem Ne 2 k HacTodwemy agMUHUCTPaTUBHOMY
pernameHTy.

3anpelaetcs TpeboBaTb OT 3asBMTENS OCYLLECTBNEHMSI OENCTBUWA, B TOM YUCNE COrnacoBaHwiA,
HeobXxoaAMMbIX ANs NOMYYEHUS MYHULMNANbHOW YCNyrM U CBsi3aHHbIX C OOpalleHMeM B WHble FOCY4AapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CaMOYMNpPaBIEeHUs, OpraHu3aumu, 3a MWCKIIOYEHUEM MOMyYeHWUst YCMyr, BKMYEHHbIX B
nepeyeHb YCnyr, KOTopble SBNSATCS HeoOXoaAMMbIMM M 00s3aTenbHbIMU ANst NPegoCTaBNeHUs MyHUUMNanbsHON
ycnyru.

2.3. OnncaHue pesynbTaTa NpegocTaBneHns MyHULMNAnbHOM YCyru.

Pe3ynbTaToMm npegoctaBneHns MyHUUMNanbHOWM ycryru sBnseTca npuHaToe AODMUHUCTPaLMEN peLleHre o
nepesoge nnv 06 oTkase B NEPEBOAE XKMUMOro NOMELLEHNSI B HEXMITOE NMOMELLEHMNE U HEXMUITOTO MOMELLIEHUS B XUI0e
nomeLLeHune.

dopma yBefomMneHuss o nepeBofe (OTkasze B MEPEBOAE) KWUMOTO (HEXMIOro) MOMELLEHUSI B HEXWUOE
(kmnoe) nomelleHne yTBepxxgeHa noctaHoeneHnem lMNpasutensctesa Poccuiickon ®epepauun ot 10 asrycta 2005
Ne 502 «O6 yTBepxxgeHun popmbl yBeaOMIEeHNS O nepesBofe (0Tkase B NEPEeBOAE) XUMOro (HEXMMIOro) NoMeLLeHns
B Hexxuroe (kunoe) nomerleHune» (MpunoxerHne Ne 3 kK HacTosAWweMy afMUHUCTPATUBHOMY PErfaMeHTy).

PesynbtaT npegoctaBneHns MyHULMNANbHOM yCryrn MoXeT ObiTb Nomny4YeH:

- B AODMUHUCTpaumm Ha 6yMaHOM HocUTene Npu NMMYHOM obpalleHnu;

- B M®Ll Ha BymaxHOM HocuTene npu NMYHOM obpalleHuu;

- MOYTOBbLIM OTMPABIEHNEM;

- Ha EIMry, Prry, s Tom uncne B gopme 3neKTpoOHHOro JOKYMeHTa, NOANUCAHHOIO 3reKTPOHHOW NOAMNMCHIO.

2.4. Cpok npefocTaBreHMs MyHUUMnNanbHON yCrnyru, B TOM YiCne C y4eTOM HeobxoaumocTn obpalleHus B
opraHusauum, y4acTeytoLLMe B NPeA0CTaBNeHNM MyHULMNANbHOM yCyru.

AOMUHMCTPaAUUSA NpUHMMaeT pelleHne O nepeBofe unm o6 OTkase B MEPEBOAE KUITOTO MOMELLEHUs B
HEXMWIOE MOMELLEHNE U HEXUIIOro MOMELLEHUS B XWUMOe NnomelleHne He nosgHee yYem depes 45 gHen co OHSA
npeacTtaBneHnss B AOMUMHUCTpaUMIO [OKYMEHTOB, 0Osi3aHHOCTb MO MPEACTaBMEHUI0 KOTOPbIX BO3MOXEHa Ha
3aaBuTENS.

B cnyyae nogauun gokymeHtoB B MOLL cpok npegocTtaBneHns MyHULMNANbHOW YCNyr UCHUCISIETCS CO OHS
noctynneHns B AQMUHUCTPaLMIO AOKYyMeHTOB 13 M®LL.

B cnyyae nogaun pokymeHtoB uyepe3s EMIY, PIIY cpok npedocTtaBneHWs MCYMCRSETCS CO  AHSA
noctynnexHus B AOMUHUCTPaUMIO AoKymeHToB. HanpasneHuve npuHatbix Ha EMNTY, PIIY 3assneHuin n JOKyMeHTOB
OCYLLIECTBNSAETCA C WUCMOSb30BaHNMEM €OUHOW CUCTEMbI MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOAENCTBUSA U
NOAKMYEHHON K HEWN PErMoHarbHOM CUCTEMbI MEXBEOOMCTBEHHOMO 3TEKTPOHHOIO B3auMOLENCTBMS.

lMpuocTaHoBNeHWe NpeaocTaBneHns MyHUUMNanbHOW ycnyru 3akoHogatensctBoM Poccuiickon depepauun
He NpegyCcMOTPEHO.

CpoK Bblgayn [OKYMEHTOB, SIBMSIIOLUMXCS pPe3ynbTaTOM MNpedoCTaBreHns MyHULMMNAnbHOW YCnyru, - He
nosgHee 4Yem yepe3d 3 paboumx OHS CO OHSA MPUHATUS pELUEHUs B COOTBETCTBMM C MyHKTOM 3.1.3 HacTosiLero
afMVHUCTPATMBHOIO pernaMmeHTa.

2.5. HopmaTnBHbIe NpaBoBblE akThbl, pEryNupyoLLMe NnpegocTaBneHme MyHULMNansHOM yCnyru.

MepeyeHb HOpPMATMBHBLIX MPABOBLIX AKTOB, PEryNMPYOLWUX NPefoCcTaBleHne MyHUUMNanbHOM ycnyru (c
yKaszaHneM VX PEKBU3UTOB M MCTOYHWMKOB OMLUManbHOro onybnunkoBaHus), pasMellaeTcs Ha oduumnansHoOM cante
YyNONTHOMOYEHHOro opraHa, Ha EIMry, Prry.

YNOMHOMOYEHHBIN opraH obecneyvMBaeT pasMeLLeHMe U akTyanusauuio NnepevyHss HOPMaTUBHbBIX MPaBOBbIX
aKToB, PerynupyoLmnx npeaocTaBneHme MyHMUUNansHoM ycryru, Ha CBoeM oumumnanbHOM canTe.

2.6. VicuepnbiBaolLmin nepeyeHb AOKYMEHTOB, KOTOPbIE 3asiBUTENb AOMKEH NPeaCcTaBUTb CaMOCTOSATENBHO,
M OOKYMEHTbI, KOTOpble 3asdBuUTErNb BMpaBe MNpeacTaBuTb MO COOGCTBEHHOW WHMUMATUBE, TakK Kak OHW noanexar
NpeACTaBnNeHNo B paMKkax MEeXBeAOMCTBEHHOrO MHPOPMAaLMOHHOTO B3aUMOAENCTBUS.

2.6.1. WUcdepnbiBaowmini nepevyeHb LOKYMEHTOB, He0oOXOoauMMbIX ONs MpedoCTaBfeHUs MyHULMMNanbHON
ycnyru.

McuepnbiBaolwmin nepevyeHb AOKYMEHTOB, HEOOXOOAUMBIX ANsi MPEeAOCTaBMEHUsS MYyHUUMNAnbHOM YCnyru,
KOTOpble 3asABUTENb NPEACTABNSET CaMOCTOATENbHO B AOMUHUCTPaLMK:

1) 3asiBNeHne 0 NepeBoae NOMeLLEHNS;

2) npaBoyCTaHaBnuBalLMe [OOKYMEHTbl Ha NepeBOAUMOE  MoMelleHue  (MOAMVHHWKA  Unun
3acBUAETENbLCTBOBAHHbIE B HOTApManbHOM NOpsSaKe Konun);

3) nnaH nepeBOAMMOro MOMELLEHUS C €ero TeXHUYECKMM onucaHvem (B crnyyae, ecrnv nepeBoanMoe
NoMeLLeHNE SBNSAETCS XUMNbIM, TEXHUYECKUIA NAcNopT TAaKoro NOMELLEHWS);

4) NO3TaXHbIV NIiaH AoMa, B KOTOPOM HaxOA4MTCS NEPEBOAMMOE NOMELLEHNE;

5) noarotoBneHHbIi MU OOPMIEHHBIN B YCTAHOBMEHHOM MOPSAKE MNPOEKT MepeycTpocTBa u (Mnu)
nepennaHnpoBK/M NEPEBOAUMOro NOMELLEHMS (B Cryvae, ecnv nepeycTpocTBo 1 (Mnun) nepennaHnpoBka TpebytoTcs
anst obecneyeHns1 UCNOMb30BaHNS Takoro MOMELLEHMUS B KAYECTBE XKMUITOTO UMM HEXMITOTO NOMELLEHUS);

6) npotokon obuiero cobpaHusi COOCTBEHHWKOB MOMELLEHUA B MHOFOKBApPTUPHOM [OME, COAEPXKALLUiA
peLueHne 06 nx cornacum Ha NepeBo XMUMoro NOMELLEHNST B HEXMITOe NOMELLEHNE;

7) cornacue Kaxagoro COOCTBEHHMKA BCEX MOMELLEHWUA, NPUMbIKAIOLWNX K NEPEBOANMOMY MOMELLEHUIO, Ha
nepeBo XWUoro NoOMeLLEHNsT B HEXUITOE MOMELLIEHME.

2.6.1.1 B cnyyae Hanpaenenusi 3aseneHuss nocpeactesom EMIY, PMIY, cBegeHuss u3 [OOKYMEHTa,
YAOCTOBEPSIOLLErO NIMYHOCTb 3asBUTENS, NpeacTaBuTens hOopMUPYHOTCA NpyU NOATBEPXKOEHUU YYEeTHOW 3anucu B
EnvHon cucteme mnageHtTudukaumm 1 ayTeHTUdUKaummM n3 coctaBa COOTBETCTBYHOLUMX AaAHHbIX YKa3aHHOW Yy4YeTHOW
3anvcu 1 MoryT GbiTb MPOBEPEHbI NYTEM HanpaBreHUsi 3anpoca ¢ UCMosfib30BaHMEM CUCTEMbI MEXBEOMCTBEHHOIO
3NEKTPOHHOro B3anMOAENCTBUS.

B cnyyae, ecnu 3asBneHue nopaeTcs uYepe3 MNPEeACTaBUTENs 3asiBUTENs, Takke npeacTaBnseTcs
OOKYMEHT, NoATBepXOatoLMin MNOMHOMOYMS Ha OCYLIEeCTBNEeHWe OEeWCTBUA OT umeHn 3assutens. B kavectse
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OOKYMeHTa, noATBepXXaatoLLero nofIHOMOUYMSA Ha OCYLLECTBMEHNE OENCTBUA OT UMEHW 3asiBUTENS, NpeacTaBUTElb
3aaBUTENS BNpaBe NpeacTaBUTb:

- 0bOpMIEHHYID B COOTBETCTBUM C 3akoHodaTenbcTBoM Poccuiickon depepauum OOBEpPEHHOCTb (Ans
PU3nM4ecKmx nuu);

- 0(OpMIIEHHYDO B COOTBETCTBMM C 3akoHO4ATenbCTBOM Poccuiickon depepaumn [OBEPEHHOCT,
3aBEPEHHYI0 NevaTbio 3asiBATENsS U MOAMUCAHHYK PYKOBOOUTENEM 3asiBUTENS UMW  YNONHOMOYEHHBLIM 3TUM
pyKOBOAMTENEM NULIOM (AN IOPUANYECKNX NnL).

2.6.2. 3asBuTenb BNpaBe He NPeACTaBnNATb AOKYMEHTbI, MPeayCMOTPEHHbIE B NoANyHKTax 3, 4 nyHkTa 2.6.1,
a Tawkke B Clnydae, ecnu npaBo Ha MepeBOAMMOE MOMELLEeHMEe 3aperncTpupoBaHo B EaMHoOM rocygapCTBEHHOM
peectpe HEOBWXMMOCTW, [OOKYMEHTbl, MNpeayCMOTPEHHble MOAMyHKTOM 2 nyHkTa 2.6.1  HacTosero
afMUHUCTPATMBHOIO perfnaMmeHTa.

2.6.3. [JokyMeHTbI (MX KOMWUU UMK CBEAEHWS, COAEPXKaLUMECs B HWX), YKa3aHHble B NOANYHKTax 2, 3, 4 nyHkTa
2.6.1 HacTosilLero agMMHUCTPaATMBHOIO pernamMeHTa 3anpalumBatoTcss AOMUHUACTPALMEA B rOCyAapCTBEHHbIX
opraHax, opraHax MEeCTHOrO CamoyrnpaBiieHUsI U NOABEAOMCTBEHHBLIX FOCY4apCTBEHHBIM OpraHam WnM opraHam
MECTHOrO CaMOYMpaBfeHUsa OpraHu3auusax, B PacrnopsiKEeHUM KOTOPbIX HAXOASTCA yKa3aHHble OOKYMEHTbI, eCnu
3aaBUTENb HE NPeaCTaBUIM YKa3aHHble AOKYMEHTbl CaMOCTOATENbHO.

B cootBeTcTBUM ¢ nyHkTOM 3 ctatbm 36 KunuwHoro kogekca Poccuiickon Pepepaumm yMeHbLUeHME
pa3vepa obLlero mMMmyuiectsa B MHOFOKBapTMPHOM [JOME BO3MOXHO TOMbKO C corflacus BCeX COOCTBEHHMKOB
NoMeLLEeHNIA B JAHHOM JOME MyTEM €ro PEKOHCTPYKLUN.

B cootBetctBUM c nyHktom 2 ctaten 40 XKunuwHoro kopekca Poccuickon ®epepaumun, ecnm
PEKOHCTPYKLMS, NepeycTpONCTBO U (Mnun) nepennaHupoBka NMOMELLEHUA HEBO3MOXHbLI 63 MPUCOEAMHEHUSI K HUM
Yactu oOLlero umyllecTBa B MHOIOKBApTMPHOM [OME, Ha TakuMe PEKOHCTPYKLMIO, NEepeycTpPOMUCTBO M (Mnn)
nepennaHnpoBKY MOMELeHUA [OOMKHO OblTb  MOMy4YeHO cornacue BCEX COOCTBEHHMKOB MOMELLEHUMA B
MHOrOKBapTUPHOM [OME.

AOMUHMCTPaUMS, OCyLLeCTBNALWAa MepeBon MOMeELWeHUA, He BrpaBe TpeboBaTb OT 3asBUTENs
NpeacTaBneHne Opyrnx OOKYMEHTOB KPOME [OOKYMEHTOB, MCTpeboBaHME KOTOPbIX Yy 3asBUTENA LOMNycKaeTcs B
COOTBETCTBUM C MYHKTOM 2.6.1 HacToALLEro agMUHUCTPATUBHOIO pernamMeHTa.

Mo MexBeaoMCTBEHHbIM 3anpocaM AOMUHUCTPALMK, ykasdaHHbIX B ab3ale NepBOM HaCTOSLLEro NyHKTa,
OOKYMEHTbI (MX KOMWU WUNU CBEAEHUs, COAEep)KalluMecsl B HWX) NPeAoCTaBrsIlOTCS FOCY4apCTBEHHbIMU OpraHamu,
opraHamMmy MEecTHOro caMoynpaBreHust U NoABEe4OMCTBEHHBIMU FOCY4AaPCTBEHHLIM OpraHam UnyM opraHam MecTHOro
camoynpaBreHnsl opraHv3auusiMi, B pPacropshkKeHUU KOTOPbIX HaXOoOATCA YKa3aHHble [OOKYMEHTbl, B CPOK He
npeBbILLaLWMN NATb paboymx AHEN CO OHA NOCTYNMEeHMUs MEXBEAOMCTBEHHOrO 3anpoca B OpraH Unv opraHnsauuio,
NpeaoCcTaBnsALWMNE OOKYMEHT U MHOPMALMIO, €CNM UHble CPOKM NOArOTOBKM W HarnpaBneHusi oTBeTa Ha
MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMEHbl deaepanbHbIMM 3aKkoHaMu, MpaBOBbIMM akTamu [lpaButenbcTBa
Poccuickon degepaumm n NpUHATLIMA B COOTBETCTBUM C dpeeparbHbiMU 3aKkOHaMW HOPMAaTMBHLIMU MPaBOBbLIMU
aktamu cybwekToB Poccuiickon ®enepavmm.

2.7. VicyepnbiBaloWmMin NepeyeHb OCHOBaHW Ans OTKa3a B MpUeMe [OKYMEHTOB, HeobXxoauMbiX AOns
npenocTaBneHnst MyHULMNAanbLHOM YCnyru.

OTka3 B Mpueme [OKYMEHTOB, HEOOXOAMMbIX Ansi NPedoCTaBleHUss  MyHUUMNAnNbHOM  yCnyru,
3akoHogaTenbcTBOM Poccuickon degepauny He NpeayCMOTPEH.

2.8. VicuepnbiBawWwuini nepeyeHb OCHOBaHWA [l MPUOCTAHOBMEHMS MIM OTKasa B MpeaocTaBieHnn
MYHULMNANbHOW YCIYTu.

lMpuocTaHoBNeHWe NpeaocTaBneHns MyHUUMNanbHOW ycnyru 3akoHogatensctBoM Poccuiickon depepauun
He NpeayCcMOTPEHO.

OTKa3 B MepeBOAE XWUMOTO MOMELLEHUS B HEXWIIOE MOMELLEHUE UIN HEXWITOTO MOMELLEHUS B XWUroe
noMelLLeHne JonyckaeTcs B cryvae, ecrnu:

1) 3adBuTenem He npeacTaBneHbl OOKYMEHTbl, oOnpedeneHHble nyHkTom 2.6.1  HacToswero
afMVHUCTPATMBHOrO pernameHTa, 00A3aHHOCTb MO MPeACTaBMEeHU0 KOTOPbIX C y4eTOM NyHkTa 2.6.3 HacTosero
afMVHUCTPATMBHOIO pernaMmeHTa BO3foXeHa Ha 3asBUTENS;

2) noctynneHus B AOMUHMACTpaALMIO OTBETA OpraHa roCydapCTBEHHOW BracTu, oOpraHa MEeCTHOro
camoynpaBneHnss nubo nNoABEAOMCTBEHHOW OpraHy roCydapCTBEHHOW BMAcTM UMW OpraHy  MECTHOro
CaMoynpaBneHns opraHnsaunm Ha MexXBeOMCTBEHHBIN 3anpoc, CBMAETENbCTBYOLEro 06 OTCYyTCTBUM JOKYMEHTA U
(vnn) uHpopMauun, HeobxoouMbIX ANS NEpeBoda XUIOro MOMELLEHMSI B HEXUIOE MOMELLEHME WU HEXWUIOro
NMOMELLIEHNS B XUIOE NMOMELLEHNE B COOTBETCTBUM C MYHKTOM 2.6.1 HacTOSILLEro afAMMHUCTPATMBHOIO perfameHTa,
ecnn COOTBETCTBYIOLLUMIA OOKYMEHT He Obin npeacTtaBneH 3assuTenem no cobcrtBeHHoM wuHuumaTtmeBe. OTkas B
nepeBode >XUMOro MOMELLEHUS] B HEXMIIOE MOMELLEHUE WM HEXWUMOro MOMELLEHUS B JXUIOEe MNOMELLEeHUe no
YKa3aHHOMY OCHOBaHWIO [OMyckaeTcss B Clyvae, ecnu  AOMWHMCTpauuM Mocre MonyyYeHuss oTBeTa Ha
MEXBEAOMCTBEHHbIN 3anpoC YBEAOMWN 3asiBUTENs O MOSlyYEHUM TaKOro OTBETA, NPEeanokui  3asBUTENHO
npeacTaBuUTb OOKYMEHT W (Mnun) mHdopmaumio, HeobXxoaMMble ANs nepeBofa XKWIOro MOMELLEHUS B HEXMIOe
NMOMELLEHNE WITN HEXMUIIOrO MOMELLEHUSI B XKUIOE MOMELLEeHNe, MpeayCMOTPeHHble MNyHKTOM 2.6.1 HacTosLero
aQMUHUCTPATUBHOIO pernameHTa, U He MONy4vun Takue AOKYMEHT U (Mnv) nHopmaumio B TeYeHUE NATHaguaTu
pabounx gHel co AHS HanpaBreHus yBEAOMIEHNS;

3) npeactaBneHWs [OOKYMEHTOB, OnpefeneHHbiX MyHKToM 2.6.1 HacToswero agMUHUCTPaTUBHOMO
pernameHTa B HeHaanexalyuin opraH;

4) HecobnoaeHNe NpeayCcMOTPEHHbIX cTaTben 22 YKUMULLIHOro Kofekca yCcroBuin nepeBofda NoMelleHus, a
MMEHHO:

a) ecnuM [ocTyn K MNepeBoAMMOMY MOMELLEHMI0O HEBO3MOXeH 6e3 MCnonb3oBaHWs MNOMELLEHUA,
obecneyvmBaroLLMX AOCTYN K XUMbIM NOMELLEHMAM, UM OTCYTCTBYET TEXHMYECKas BO3MOXHOCTb 060py0BaTh Takom
[OCTYN K JaHHOMY MOMELLEHMIO (MPU NEPEBOAE XKNUMOTO NOMELLEHUS B HEXUIOE MOMELLEHME);

0) ecnu nepeBOOUMOE MOMELLEHME SIBMSETCS YaCTbi >KUMOro nomeleHuss nubo mMcrnonb3yercs
COOCTBEHHMKOM [AaHHOr0 MOMELLEHMST UMM MHBbIM FpaXdaHWHOM B KayecTBE MecTa MOCTOSIHHOro NpoXueaHus (Npu
nepeBoe XWUMoro NOMeLLEHNs B HEXUINOE MOMELLEHME);

B) ecrniv npaBo COOCTBEHHOCTM Ha NepeBOAMMOE NOMeELLEHNE 0OpPEMEHEHO NMpaBaMm KakuUX-rmbo nu;



r) ecnu nocrne nepeBofa U3 XUIOro NOMeLLIEHNS B HEXWITOE MOMELLEHME NCKII0YEHaA BO3MOXHOCTb AOCTyna
C UCMONb30BaHMEM NMOMELLEHUI, 06ecneymBaroLLnX OCTYN K XKUSbIM MOMELLEHUAM;

0) ecnu npu nepeBofe KBapTVMpbl B MHOTOKBApTMPHOM [OME B HEXWrnoe nomelleHne He cobniogeHsl
cnepyowme TpeboBaHus:

- KBapTMpa pacnorioxkeHa Ha NepBOM 3Taxe yKka3aHHOro AoMa;

- KBapTUpa pacrofoxeHa Bbille NEepBOro dTaxa YyKa3aHHOro AOMa, HO MOMELLEHUs, PacnofioXeHHble
HEeNnocpeaCTBEHHO NOA KBAPTUPOW, NEPEBOAUMON B HEXMUMOE NOMELLEHNE, HE ABNSATCS XUMbIMU;

€) TaKke He JonyckaeTcs:

- NepeBOo/ XUIoro NOMeLLEHUs B HAEMHOM JJOMe COLIMaribHOro UCMorb30BaHUS B HEXUITOE NOMELLEHNE;

- MEepeBOA KMIOrO TMOMELLUEHNSs B HEXWNoe MOMeLleHNe B LEenax OCYLECTBNEHUS PenurmosHomn
OesaTenbHOCTY;

- MePEBOL, HEXMIIOro NOMELLEHNS B XWUINoe NMOMELLEHME eCMU Takoe NoMeLLeHne He oTBeYaeT TpeboBaHusAM,
ycTaHoBneHHbIM [MocTaHoBneHnem lMpasutensctea PP ot 28 siHBaps 2006 r. Ne 47 «O6 yTBepxaeHumn MNonoxeHus o
NPU3HaHUM  MNOMELUEHUsI XWUMbIM  MOMELUEHNEM, >KUMOro MOMELLEHUs HEeMnpurogHblM — ANs  NPOXMBaHWS,
MHOrOKBapTUPHOIo AoMa aBapuMHbIM M NOAMEXallum CHOCY UMN PEKOHCTPYKLMKU, CaAoBOro AOMa XUIbIM JOMOM U
XWUIOro goma cagoBblM AOMOM» MU OTCYTCTBYET BO3MOXHOCTb 06ecneyvmTb COOTBETCTBME Takoro NnoMeLLeHust
YCTaHOBIIEHHbIM TpeboBaHMsAM.

5) HecooTBETCTBMSA MpPOEKTa NepeycTponcTBa U (UNKn) nNepeniaHMpoBKU MOMELLEHUS B MHOTMOKBapTUPHOM
Jome TpeboBaHMsAM 3aKOHOA4ATENbLCTBA.

HenonyyeHne wunu HecBOEBPEMEHHOE MOMyyYyeHWe [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6.1
afMVHUCTPATMBHOrO pernameHTa W 3anpolleHHbIX B [OCYAapCTBEHHbIX OpraHax, oOpraHax MecTHOro
camoynpasfeHus U MNoABeOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WnuM opraHam MeCTHOro camoynpasrieHusi
OopraHmMsauusix, B pacropsikeHUM KOTOPbIX HAXOOATCA yKa3aHHbIe AOKYMEHTbl, HE MOXET SBMNSATbCA OCHOBAHWEM Ansi
OTKas3a B NepeBOAe XNUMOro NOMELLEHNsST B HEXMUITOe NOMELLEHME UM HEXMUITOTO MOMELLEHMUS B XXMUIOe NOMELLEHNE.

2.9. lMepe4veHb ycnyr, KOTOpble SABMAKTCA HeobxoauMbiMu u obs3aTenbHbIMM ANS NpefocTaBreHust
MYHULMNANbHOW YCNyrn, B TOM YMCMe CBeAeHWss O [OKYMeHTe (OOKYMeHTax), BbldaBaeMoM (BblAaBaeMbIX)
opraHusauusiMm, y4acTBYOLWUMU B NPeAOCTaBNeHn MyHULMNAansHOW yCnyru.

Ycnyru, kotopble ABNSAOTCA HeobxooumbiMu M 06A3aTenbHbIMKW ANS NpefoCTaBreHns MyHuLMnanbHON
ycnyru:

1) ycnyra no noAroToBKe NpoeKTa nepeycTponcTasa 1 (Mnv) nepennaHMpoBKn NepeBogmMMoro nomeLleHuns (B
crnyyae, ecnv nepeyctponcTso u (Mnu) nepennaHuvpoBka TpebyloTca Ana obecneveHns MCnonb30BaHUsi Takoro
NOMELLIEHNST B KAYECTBE XKMUMOro UM HEXMITOro NOMeELLeHUS);

2) odhopmneHve OOKYMEHTa, yAOCTOBEPSIOLLEro npasa (NomHOMOouYNs) NpeacTaBuTens, B cnyvae, ecnv 3a
npegocTaBrneHneM ycryrm obpaiiaeTtca npeacraBuTenb 3asaBUTEnNS;

2.10. MNopsgok, pasmep U OCHOBaHUSA B3UMaHWUS rocygapCTBEHHOW MOLWMMHBI UMW UHOW NnaTbl, B3MMaeMon
3a npegocTaBneHne MyHuuunanbHon ycnyru. [lpegocTtaBneHne MyHUUMMNAnbHOM YCNyru OcyLlecTBnseTcs
6ecnnaTHO, rocyjapCTBEHHas! NMOLUMMHA He YNravynuBaeTcs.

2.11. lMNopagok, pasMep M OCHOBaHWS B3UMaHWs MnaTbl 3a NpefoCTaBreHue YCNyr, KoTopble SABMSTCA
HeobxoaumbIMM 1 0bSA3aTENbHBIMKW ANS NPEAOCTaBMNEeHUss MyHUUMNANbHOM YCNyru, BKMYas MHOpMauui o
MeToAMKe pacyeTa pasMmepa Takow nnarbl.

Mopsgok, pasmep M OCHOBaHWS B3WMaHMsA NNathl 3a NpefocTaBreHue YCryr, ykasaHHbIX B MNyHKTe 2.9
HacToALWEro agMUHUCTPATUBHOIO perfamMeHTa, OnpeaenseTcsa opraHv3auvsaMy, MpPeaoCTaBnsAlnLMMU  AaHHble
ycnyru.

2.12. MakcumanbHbli  CPOK  OXuAaHWs B OYepean npu  nogadye 3anpoca O NpeaocTaBneHun
rocyfapCTBEHHON UMW MYyHULMNANbHOW YCNyrn 1 nNpu nonyyeHun pesyrnbTata NpefocTaBneHunsi rocyaapCTBEHHON
MU MYHULMNANbHOW YCAYTu.

MakcrMMarnbHbIN CPOK OXuAaHMsA B ovepean npu nogadve 3asiBfeHus O NpeaoCTaBNeHUM MyHULMNanbHOWM
yCnyru v npu nonyyYyeHnn pesynbtata 4aHHOW MyHULMNANbHOW YCryru He AOMKeH NpeBbIwaTh 15 MUHYT.

2.13. Cpok »n nopsigoK peructpauumn 3anpoca 3asiBUTenss O NpefoCTaBlieHUW TFOCYAapCTBEHHOW WIn
MYHULMNANbHOM YCIYTu.

3asBreHve O NpedoCTaBneHnM MyHULMNanbHOW YCryru, npeacTaBfneHHoe 3asiBuTeneM NMYHO Nnbo ero
npeacraButeneM, peructpupyetcs AQMUHMCTpauuMen B TeveHne 1 paboyero OHs € AaTbl MOCTYMEHWUS TaKoro
3asBneHus.

3asBneHve O nNpenoCcTaBNEHUM MYHULMNANbHOW yCnyru, npeacTaBfeHHoe 3asiBuTenem nunbo ero
npegcTtasutenem Yyepes ML, peructpupyetca AoMuHUcTpaumen B AeHb noctynnexdus ot ML,

3asBneHve, NocTynuBLLee B 3NekTpoHHon dopme Ha EMTY, PITY peructpupyetca AamuHucTpauuern B
JeHb ero nocTynreHns B criydae OTCYTCTBUS aBTOMaTMYeCKOW pernctpauumn sanpocos Ha ENMTIY, PITY.

3asBneHve, noctynueBllee B Hepaboyee Bpewmsi, permctpupyetcs AQMUMHUCTpaAUMEln B MepBbii paboyunin
OeHb, cnegyowmii 3a AHEM ero nonyyveHust.

2.14. TpeboBaHus K MOMELLEHMSAM, B KOTOPbIX NPELOCTaBNSATCA roCyAapCTBEHHbIE U MyHULMNAsbHbIE
ycnyru, K 3any oxuaaHusi, MecTam [fs 3anorfiHeHWst 3anpocoB O NpeAoCTaBneHuM rocygapCTBEHHOW Unuv
MYHULMNANbHOW yCnyrn, MHPOPMAaLMOHHBIM CTeHAaM C obpasuamu ux 3anofiHeHWs U NEpPeYHEM [OKYMEHTOB,
HeobxoaMMbIX AN NPedoOCTaBIEHNUs KaXAOW rOoCyAapCTBEHHOW WM MYHUUMMANbHOM YCMAyrn, B TOM 4ucne K
obecnevyeHno OOCTYNHOCTU ANs WHBanMOOB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaumm o counanbHOM 3aLlmnTe MHBanNuaoB.

2.14.1. TllomeweHns yMNOMHOMOYEHHOrO oOpraHa Ans NpefoCcTaBneHust  MyHUUMNAnbHOW  YyCnyru
pa3MeLLalTCst Ha NepBOM dTaxe 34aHusi, 060pyA0BaHHOIO OTAENbHLIM BXOAOM, NMMOO B OTAENBHO CTOALLEM 34aHUK
anst ceobogHoro goctyna 3assutenei. lNepeaBuxkeHre Mo MNOMELLEHMSM YNOMHOMOYEHHOro opraHa, B KOTOPbIX
npoBOAUTCHA MpueM 3asiBMeHUs U OOKYMEHTOB, He AOMKHO co3faBaTb 3aTpyAHEHUN ANS Nul C OrpaHMYeHHbIMU
BO3MOXHOCTSAMMW 340POBbS.

Mpn pacnonoxeHnn MOMELEeHNss YMNOMHOMOYEHHOIO OpraHa Ha BEepxXHEeM 3Taxe chneuuanucTbl
YMONHOMOYEHHOro opraHa 06s3aHbl OCYLLECTBNSATL MpUMEM 3asiBUTENEen Ha MepBOM 3Taxe, €Cnu Mo COCTOSHUIO
3[10pOBbSA 3aABUTENb HE MOXET NOAHATLCS NO NecTHULE.
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Ha Tepputopuun, npunerarLllen K 34aHN0 yNnoNIHOMOYEHHOTO OpraHa, OpraHu3ylTcs MecTa Ans MapKoBKM
aBTOTPaHCMOPTHbIX CPEACTB, B TOM YMCre MecTa AN19 NapKOBKW aBTOTPAHCMOPTHBIX CPEACTB MHBaNWAoOB (He MeHee
10 NpoOLEHTOB MECT, HO HEe MeHee OJHOro MecTa), AOCTyn 3asiBUTENEeN K MapKOBOYHbIM MecTaM SBMSETCH
6ecnnaTHbIM.

[MomelleHe yNoNMHOMOYEHHOrO oOpraHa [Anst npuvema 3asiBuTenen obopyayetcss MHOPMALMOHHBIMM
CTeHAaMu, Ha KOTOopbIX pasmelyaeTcs dopMa 3asiBrieHust ¢ obpasLoM ee 3anofiHEHUS U MepeYeHb [OKYMEHTOB,
HeobXxoAnMbIX ANA NPefoCTaBNeHNss MyHULMNAanbHOW YCyru.

[MomelleHns, B KOTOpbIX OCYLECTBNANTCA AENCTBUS NO NPeAoCTaBNEHMI0 MyHULMMANbHOW  YCnyri,
obecrneymBaloTCs  KOMMblOTEpamMu,  CpeacTBamMy  CBSA3W,  BKM4Yas  AOCTYN K MH(OPMAaLUOHHO -
TENEeKOMMYHUKALUNOHHON ceTU «IHTEPHET», OPITEXHUKOM, KaHLENAPCKMMU NPUHAATIEXHOCTAMU, MHPOPMALMOHHBIMA
M CNpaBOYHLIMWU MaTepuanamu, HarnsgHou MHgopmaumen, CTynbsMyu U CTonamu, CpeacTBaMy NOXapoTyLUEHUS U
OMOBELLEHUSA O BO3HUKHOBEHMUN YpE3BbIYaiHOW CUTyaLMK, OCTYNOM K PErMOHArbHON CUCTEME MEXBEOMCTBEHHOIO
3MEeKTPOHHOrO B3aMMOAENCTBUS, a Takke obecneynBaeTcs JOCTYNHOCTb ANst MHBANWAOB K YKa3aHHbIM NMOMELLEHUSIM
B COOTBETCTBUM C 3aKoHoAaTensctBoM Poccuiickon ®efepaumm o coumanbHOM 3almTe MHBaNMaoB.

3an oxupaHusa, Mecta Ans 3anofHeHMs 3anpocoB 1 Npuema 3assuTenent obopyayTcs CTynbsaMu, U (Mnwm)
KpecenbHblMU  cekumamn, u  (unun) ckambamu. WHdOpmauuoHHble MaTepuanbsl, MpedHa3HavYeHHble And
MHOPMUPOBaHUA 3asiBATENEN O MNOpsSAKe NpPefoCTaBeHUs MYHWUMNANbHOW yCcryru, pasMellalnTca  Ha
MHOPMAaLMOHHBIX CTeHAAX, PacnornoXeHHbIX B MecTax, obecneunBaoLwmnx AOCTYN K HAM 3asiBUTenen.

MHdopmaLmoHHble MaTepuanbl, NpegHasHayYeHHble Ans UHAOPMUPOBaHUSI 3asiBUTENEN O rnopsiake
npefocTaBrneHnss MyHULMNANbHOW YCryry, pasMeLLalTCcss Ha WMH(OPMALMOHHBbIX CTEHAAX, PacCMOfIOXEHHbIX B
MecTax, obecneuvBalWMX AOCTYN K HUM 3asBUTENEW, M OOHOBNSIOTCA MpPU U3MEHEHUW 3aKOHOOATENbCTBA,
perynupyoLlero npeJocTaBneHne MyHULMNanbHOWM YCryru, 1 CNpaBOYHbIX CBEAEHWIA.

MHdopmaLmoHHble CTeHAbI AOMMKHbBI pacnonaraTbCa B MecTe, JOCTYNHOM Ans npocMoTpa (B TOM Yncne npu
BonbLIOM KONMYECTBE NnoceTuTenen).

2.14.2. Ana obecneyeHns OOCTYNMHOCTU MOMYYEHUS MyHULMNANbHOW YCIyrM MaroMoOunbHbIMKU rpynnamm
HaceneHvus 30aHUS U COOPYXXEHWS, B KOTOPbIX OKasbiBaeTcs ycryra, obopyaytTCs COrnmacHo HOpPMaTMBHBLIM
TpeboBaHunam «CIM 59.13330.2016. Ceog npasun. [JOCTYNHOCTb 34aHWIA U COOPYXXEHUIA AN ManoMobumnbHbIX rpymnn
HaceneHus. AkTyanuavnpoBaHHas pegakums CHulM 35-01-2001».

B kabvHeTe no npuemy ManomoOUIbHbIX TPYNMn HaceneHusl UMeeTcsl MedWLMHCKas anTeyka, NuTbeBas
Boaa. MNpy HeoBXxoaUMOCTN COTPYAHUK YNONMHOMOYEHHOIO OpraHa, OCyLLECTBNSOLWMI NMPUEM, MOXET BbI3BaTb KapeTy
HEOTNOXHOW CKOPOW MOMOLLN.

Mpu obpalieHnn rpaxgaHvHa C HapyweHuaMu (YHKUUA OMOPHO-ABWUraTernbHOro annaparta paboTHWKM
YMONTHOMOYEHHOr0 OpraHa npeanpuHMMaloT criegyowme 4enCcTBUs:

- OTKpPbIBAOT BXOOHYKD [BePb W MOMOralwT rpaxgaHuHy OecnpensiTCTBEHHO MOCeTUTb 3[4aHune
YMONTHOMOYEHHOI0 OpraHa, a Takke 3apaHee npeaynpexaaroT O CyLecTByoWmux 6apbepax B 34aHny;

- BbISICHSIIOT LieNb BU3UTa rpakgaHWHa M COMpPOBOXAAT ero B kabnHeT no npuemy 3asiBNeHusi; nomorawT
rpaxgaHuHy CeCcTb Ha CTyrn UM pacrnofaratT KPecrno-KoMscKy y CTona HanpoTuB creumnanucTa, oCyLLEeCcTBISIOLLErD
npuew;

- COTPYyAHMK AOMUHMCTPALMKW, OCYLLECTBMASIOWMA MNpueM, NPUHUMAeT rpaxgaHuHa BHe o4epeaum,
KOHCYNbTUPYET, OCYLIECTBNSET MNpuem 3asBfeHus C HeobXOAMMbIMKM OOKyMEHTaMu, OkKasbiBaeT MOMOLLb B
3anonHeHun 6raHKoB, KOMMPYET OOKYMEHTbI;

- MO OKOHYaHMW NPEeAOCTaBMEHNS MyHULMNANbHOW YCNyrn COTPYAHUK AOMUHUCTPaALMK, OCYLLECTBMASIOLWNIA
npvem, MoMOoraeT rpaxaaHuHy MOKMHYTb KabWHET, OTKpbIBAeT OBEpW, COMPOBOXAAET rpaxgaHuvHa A0 Bbixoda U3
30aHMA M MOMOraeT MNOKWHYTb 34aHue; nepefaeT rpaxaaHuHa COMPOBOXAAKLLEMY MWUY WM MO €ro XenaHuio
BbI3bIBAET aBTOTPAHCMOPT U OKa3biBaeT COAENCTBME NPU €ro Nocake.

Mpu obpalleHun rpaxaaH ¢ HegocTaTkaMu 3peHnst paboTHMKM YNONIHOMOYEHHOMO opraHa npeanpuHUMaoT
cnegyoLime oencTems:

- COTPYAHWK YMOMTHOMOYEHHOro opraHa, OCyLeCTBSALWNIA Npuem, NPpUHMMaeT rpaxaaHvuHa BHE oyepeaum,
nomMoraeT COPUEHTMPOBATLCS, CEeCTb Ha CTyr, KOHCYMNbTMPYeT, BCIyX NpOYMTbIBAET OOKYMEHTbl M Janee no
HeobXxoa4MMOCTU MPOM3BOAUT MX Bbigavy.

Mpu obLeHnn ¢ rpaxgaHMHOM C HefocTaTkaMu 3peHust Heobxoaumo oOLaTbCsl HEMOCPEACTBEHHO C HUM
caMuMMm, a He C COMpoBOXAalWuM ero nuvuom, B Oecege nonb3oBaTbCs OObIMHOW Pa3roBOPHOWM FEKCUMKOW, B
NOMeELLLEHNN He crieqyeT OTXOAUTL OT Hero 6e3 npefynpexaeHus;

- COTPYAHUK AOMUMHMCTpPAUMM OKa3blBaeT MOMOLLb B 3aronHeHun OnaHKoB, KonupyeT Heobxoaumble
OOKyMeHTbl. [Ins nognucaHusa 3asBneHns NoaBoAUT MNUCT K aBTOPYYKe rpaxaaHuHa, nomMoraeT COpMEHTUPOBATLCS U
nognucatb 6naHk. MNpun HeobxoAMMOCTU BbIAAOTCH NAMATKU ANA cnaboBnasaLLmMX ¢ KpYnHbIM LUPUATOM;

- MO OKOHYaHWW NPEefOCTaBMEHNS MyHULMNANbHOW YCNyrK COTPYAHUK AOMUHUCTPaLMKM, OCYLLECTBASIOLWNIA
npvem, NnomMoraeT rpaxaaHunHy BCTaTb CO CTyna, BbIATU U3 kabvHeTa, OTKpbIBAeT ABEpU, CONPOBOXAAET rpaxaaHnHa
K BbIXO4Y M3 30aHWs, U NPOBOXAaEeT Ha ynuuy, 3apaHee NpeaynpeavB NMOCETUTENS O CyllecTBylowmx Hapbepax B
30aHuK, NepefaeT rpaxxaaHuHa ConpoBOXAAOLLEMY NULLY UMK MO XENaHWI0 rpaXxaaHWHa Bbi3blBaET aBTOTPAHCMOPT.

Mpu obpalleHun rpaxxgaHuHa ¢ gedektamm crnyxa paboTHMKM YNOSIHOMOYEHHOrO opraHa npeanpuHUMaoT
cnepyroLime AencTBUs:

- COTPYAHWK YMNOMTHOMOYEHHOro OpraHa, OCYLWECTBNALWMA MNpUMeM rpaxgaH C HapyleHuem Ccnyxa,
obpallaeTca HEnoCPeACTBEHHO K HeMy, cnpawvBaeT O Uenu Bu3aMTa U AaeT KOHCYNbTauuilo pasMepeHHbIM,
CMOKOMHBLIM TEMMOM peyu, MpU 3TOM CMOTPUT B NULIO MOCETUTENS, FOBOPUT SICHO, CroBa AOMOSHAET MOHATHBIMM
XKecTamy, BO3MOXHO obweHMe B nucbMeHHOM dopme nmbo 4Yepe3 nepeBoAYMKa KECTOBOro  sA3bika
(cypoonepeBoa4uka);

- COTPYOHWK YMOMHOMOYEHHOro OpraHa, OCYLLECTBISOWNA NPUeM, OKasbiBaeT NMOMOLLb U COOENCTBME B
3anonHeHUn 6raHKoOB 3asIBNEHWN, KONMUPYET HEOOX0AMMbIE LOKYMEHTHI.

2.14.3. TpeboBaHuss K KOMCOPTHOCTU M AOCTYNHOCTU NPenOCTaBMeHUst rocyaapcTBeHHon ycnyrm B MOL|
yCcTaHaBnmeaTcA nocTaHoBneHvem [paButensctBa Poccuiickon ®Pepepauum ot 22.12.2012 Ne 1376 «O6
ytBepxaeHun [MpaBun  opraHusauum  AESTenbHOCTU  MHOTOYHKUMOHANbHBLIX — LEHTPOB  MpedoCcTaBneHus
rocyapCTBEHHbIX 1 MyHULMNAMNbHBIX YCITYr».
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2.15. TlMokasaTenn [OCTYNMHOCTM M KavyecTBa MyHUUMMANbHOM ycnyrn. KonuuecTBo B3auMoOencTBUI
3a9BUTENS C COTPYAHUKOM AZMVHUCTPaLMW Npu NpeaocTaBrieHn MyHULMNanbsHOW ycnyrm - 2.

MpogomknMTensHOCTL  B3aUMOJENCTBUIA 3asaBWUTens € coTpygHukom OTgena npu  npegocTaBreHun
MYHULMNAnbHOW ycnyru - He 6onee 15 MUHyT.

Bo3MOXHOCTb Mony4YeHus nHdopMaumMm o xoAe npefocTaBneHns MyHULMNanbHOW yenyrn, B TOM Yucne ¢
ncnonb3oBaHeM NHAPOPMALIMOHHO - TENEKOMMYHUKaLIMOHHBLIX TEXHOMOTUI.

2.15.1. WHbiMM nokasaTensamu KayecTtBa W [AOCTYNHOCTW NPeAoCTaBeHUs MYHULMNAanbHOW ycnyru
ABMAOTCA:

pacnofnioXeHHOCTb NoMeLLeHniA AOMUHUCTPaLMK, NMpedHa3Ha4YeHHbIX AN NPefoCTaBNeHns MyHULMNansHom
yCnyru, B 30He AOCTYNMHOCTU K OCHOBHbIM TPaHCMOPTHLIM Marnctpansm;

cTeneHb WHOPMMPOBAHHOCTM  3asBUTENS O MOPsSAKE MPefoCcTaBfeHns  MYHULMNAnbHOW  yCnyru
(mocTynHOCTb MHdOPMaLMK 0 MyHULMMANBLHOW YCryre, BO3MOXHOCTb Bblibopa crnocoba nonyveHns nHhopmauum);

BblOOpa 3asButenem opm obpalleHns 3a NonyvyeHneM MyHULMNanbHOW YCryru; OCTYNHOCTb obpalleHmns
3a NpefocTaBneHMemM MyHULUNansHoW yeryr, B TOM Yucrne Ans N ¢ orpaHnYeHHbIMU BO3MOXXHOCTAMW 300POBbS;

CBOEBPEMEHHOCTb NPeAoCTaBNeHns MYHUUMNAnbHOM YCryrM B COOTBETCTBUM CO CTaHgapToM ee
npegocTaBneHuns;

cobniofeHne CpokoB NPeaoCTaBNeHNs MyHULMMANbHOW YCNYrM 1 CPOKOB BbINOMHEHWUS aAMUHUCTPATUBHBIX
npoueayp npv NpegocTaBneHny MyHULMNAnbHOW yCnyru;

BO3MOXHOCTb MONy4eHNs MHopmaummn o Xxoae NpefocTaBneHns MyHuUmMnansHoOm yenyru;

oTcyTcTBME 0OOCHOBaHHbIX Xamob CcO CTOpPOHbI 3asBUTEns MO pe3ynbTatam MpefocTaBreHns
MYHULMNAnbHON yCnyru;

OTKPbITBHIN AOCTYN ANS 3assuTenen K nHdopMauuy o nopsake 1 cpokax NpefocTaBneHns MyHULMNanbLHon
ycnyru, nopsigke obxanoBaHus aencteui (6esgenctens) AOMUHUCTpaUMK, pykoBoauTens AgmuHucTpauun nnbo
cneumanucta AgMnH1UcTpauuu;

Hanuyne HeobxoAMMOro 1 JOCTaTOYHOrO KOMNMYecTBa cneunannucTos AQMUHUCTPaLMK, @ Takke NoMeLLeHUiA
YMONMHOMOYEHHOrO opraHa AOMWHUCTpauuW, B KOTOPbIX OCYLLECTBNSAETCA NpUeM 3asiBMeHWA U OOKYMEHTOB OT
3aaBuUTENEN.

2.15.2. AgmuHnctpaumen obecnevvmBaeTcsl CO34aHWE WHBanNMaam W WHbIM ManomoOuNbHbIM rpynnam
HaceneHusi cnegyloWMx YCNOBWA [OCTYNHOCTM MyHUUMNANbHOW YCnyrm B COOTBETCTBUM C TpeboBaHusMM,
YCTaHOBIEHHbIMU 3aKOHOAATENbHBIMU U UHLIMW HOPMaTUBHBLIMW MPABOBLIMU aKTAMMU:

oKasaHue vHBanugam noMmoLum, HeobxoanMon Ans NonyyYeHnst B 4OCTYMHOW AN HUX hopme nHdopmaumm o
npasunax npegocTtaBneHns MyHULUMNanbLHOW ycnyru, B TOM Yucre o6 oopmneHmn HeobxoanMbiX AN NonyyYyeHus
MYHULMNanNbHON YCAyrn JOKYMEHTOB, O COBEPLUEHUM UMW OPYrUX HEOOXOAUMBIX AN MONYYEHUS MYHULMNAnbHON
ycnyru AevcTBui;

npefocTaBneHne MyHULMNanbHOW YCryrm nHBanugam rno cnyxy, npyM HeobxognMocTu, C UCMofNb3oBaHMEM
PYyCCKOrO  XeCTOBOrO  £3blka, Bkntoyas  obecrnevyeHve pgonycka B MOMeLLeHVWE  CypAonepeBoauvka,
TucpnocypaonepeBoa4vka;

OKasaHue MOoMOLLM UHBanugam B NpeofonieHnn 6apbepoB, MeLLAIOLWMX MONYYEHUIO MyHULMNANbHON ycnyrm
HapaBHe C ApYrMMu nuuamm.

2.15.3. lpu npepocTaBneHun MyHULMNANbHOW YCNyrn B3avMOAEWNCTBME 3asdABUTENHA CO CNeLuanyucToMm
AAMUHUCTPALMK OCYLLECTBAAETCS NPY IMYHOM OBpaLLeHnn 3asBuTens:

ONns nonyyYyeHus nHdopmMauum no Bonpocam npeaoctaBneHns MyHULMNanbsHOW yCcnyru;

AN nofjadu 3asBfeHuss M [OKYMEHTOB; [Ans MnonyyYeHuss uHdopMmauum o Xode npefocTaBrieHus
MYHULMNArNbHON yCnyru;

ANS  nonyyeHuss  pesynbTata  NpefocTaBneHnss  MyHuumnansHoW  ycnyrn.  [poaormKUTenbLHOCTb
B3aUMOAENCTBUS 3asaBUTENS CO CMeLnanucToM YNormHOMOYEHHOro opraHa He MOXeT NnpeBbIWaTth 15 MUHYT.

2.15.4. TlpepocTtaBneHve MyHuumnaneHonm ycnyru B MOL, BO3MOXHO MpW HanmuMymu 3aknioYeHHOro
cornaileHus o B3aMMmogencTemm mexay AgMmuHmuctpaumen n MeLL.

AamuHucTpauuss  obecrneumBaeT  MHOPMMPOBaHWE  3asiBUTENEN O  BO3MOXHOCTM  MOMyYeHus
MyHULMNansHoW ycryrn Ha 6a3e MOLL. B cnyyae nogaym 3asiBneHus o NpeaocTaBleHMn MyHULMNansHOM ycnyru B
MoL| HenocpeacTBeHHOE NpegocTaBneHne MyHULMNanbLHON yCryru ocylectenseTca AQMUHUCTpaLmen.

2.16. VHble TpeboBaHus, B TOM 4YuCne y4yuTbiBaloLuMe OCOBEHHOCTW NpedoCTaBMneHWs MyHUUMnanbHON
ycrnyrm no 3KCTeppuTopuvanbHOMY MNPUHLMMNY U OCOBEHHOCTM NpedoCTaBfieHWs MyHUUMNanbHOW YyCryrm B
3NEKTPOHHOM chopMe.

2.16.1. 3asBuTenb NpegocTaBnseT AOKYMEHTbI B OpraH, OCyLLEeCTBMSOWNA NepeBoA, NOMELLEHUS, N0 MECTY
HaxXoXAEeHWs NepeBoaUMOro NOMeLLEHNs HEeNoCcCpeacTBEHHO Nnbo vyepe3d ML, B COOTBETCTBUM C 3AKITHOYEHHBIM UMK
B ycTaHoBrneHHoMm [NpasutenscTeom Poccurickon Pegepaunm nopsgke cornawleHnemM o B3arMoaencTBum.

2.16.2. 3asBuTEnb BnpaBe o0OpaTUTbCA 3a NPefOCTaBNEHMEM MyHULMNAnbHOW ycnyru W nopaTb
DOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 HacToALWwero aaMUHUCTPATMBHOMO perfiaMmeHTa B 3NeKTPOHHOW dhopMe Yepes
ENMry, Py c ncnonb3oBaHneM 3MeKTPOHHbIX JOKYMEHTOB, NOAMMUCaHHbLIX 3MEKTPOHHOW MOAMNUCHI0 B COOTBETCTBUM
¢ TpeboBaHnamMu denepansHoro 3akoHa ot 06.04.2011 Ne 63-903 «O6 aneKkTpoOHHON NOANUCUY.

AgmuHuctpauusi  obecneumBaeT  MHAOPMMPOBaHWE  3asiBUTENE O  BO3MOXHOCTM  MOMyYeHus
MyHuLMnansHon ycnyrm vyepes EMNIY, PITY.

Ob6palleHure 3a ycniyron vepes EMNTY, PMIY ocyuwectenseTca nyteM 3anonHEHUs MHTEPaKTUBHOW hOpMbl
3asBreHns (cpopmupoBaHusi 3anpoca O MNPedoCTaBMeHUM MYHULMNANbHOM YCRyr, COAepXKaHue KoTOporo
cooTBeTCTBYeT TpeboBaHNsAM (POpPMbI 3aSBEHUS, YCTAHOBMEHHOW HACTOALWMM aAMWHUCTPATUBHBLIM PErfiameHToM)
(nanee - 3anpoc).

Ob6paleHne 3asButens B AOMUHWACTPaUMIO yKasaHHbIM crnocobom obecneyvMBaeT BO3MOXHOCTb
HanpaeneHus W MonyyYeHnss OOHO3HAYHOW U KOHMAeHUManbHOM WHMOPMaLMK, a Takke MNPOMEXYTOYHbIX
COOOLLEHNI 1 OTBETHOW MHMOPMaLMM B SNEKTPOHHOM BUAE C UCMOMNb30BaHWEM 3MEKTPOHHOW NoAnMcK B NOpsiAkKe,
npeaycMOTPEHHOM 3akoHodaTenbcTBoM Poccuiickon degepauun.

2.16.3. lMNMpn npepocTaBneHnM MyHULMNANbLHON YCRyrn B 9NeKTpoHHOM dopme nocpeactsom EMMY, PMIY
3asBuTento obecneunsaeTcs:
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- NonyyeHve MHgopMaLMmn o Nopsiake U Cpokax NPedoCTaBlIeHUss MyHULMNANbHOW YCryTy;

- 3an1cb Ha npuem B AIMUHUCTPALIMIO O NMoOayn 3asBreHnst U JOKYMEHTOB;

- hopMUpOBaHMe 3anpoca;

- Npuem u pernuctpaumst AgMUHUCTpaLueit 3anpoca U JOKYMEHTOB;

- NonyyeHve pesynbTaTa NpenocTaBneHns MyHULMNANLHON yCrnyru;

- NonyyeHne cBeeHuii 0 XoAe BbINOMHEeHUs 3anpoca.

Mpn HanpasneHWn 3anpoca MCMomnb3yeTca MNPoCTas 3MEeKTPOHHAas MOAMNWUChb, NPU YCMNOBUWM, YTO JIMYHOCTb
3aABUTENs yCTAHOBMEHA NPW akTMBaLUM yHeTHOW 3arnncu.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKM BbINONTHEHUA aAMUHUCTPaATUBHbIX Npoueayp (AencTBun),
TpeboBaHMs K NOPAAKY MX BbINOMHEHUSA, B TOM Yncle 0COGEHHOCTU BbINOMHEHNA aAMUHUCTPaTUBHbIX
npoueayp (AecTBUM) B INEeKTPOHHOWU dhopme

3.1. VicuepnbiBatoLmin nepeyeHb agMUHUCTPaTUBHBIX NPoLEeayp

1) npyem un perncTpaums 3asiBNeHnst U JOKYMEHTOB Ha NpeaoCTaBneHne MyHULMNANbLHON YCNyru;

2) hopmumpoBaHve 1 HanpaBneHne MexBedOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHv3auumu), y4acTByloLme
B NPeAoCTaBneHMn MyHuumnansHom ycnyru (mpu HeobxoammocTm);

3) yBedomrieHve 3asBuTens O MpeAcTaBMeHWVM OOKYMEHTOB M (unm) mHdpopmauun, Heobxooumon Ans
npoBeAeHNs nepeycTponcTBa W (Mnun) nepennaHupoBKU MOMELLEHUA B MHOFOKBapTUPHOM Aome; 4) npuHATue
pelleHuss o nepesoge unu ob oTkaze B NMEPEBOAE XWUIMOTO MOMELLEHNS B HEXWUIOE WUIU HEXMUIIOro MOMELLEHMUS B
XKWUIoe NoOMELLEHME;

5) Bblgaya (HanpaBneHne) AOKYMEHTOB MO pe3ynbTataM NpeaoCTaBeHnst MyHULMNANbHOW YCryru.

Brnok-cxema npefocTaBneHns MyHULMNanbHoW ycnyru npeacrtasneHa B MpunoxeHun Ne 1 k HacToswemy
agMUHUCTPATUBHOMY pEerfamMeHTy.

3.1.1. MNpwvem u pernctpaums 3asBneHNs N JOKYMEHTOB Ha NpegocTaBneHne MyHUUMNanbHOM yCnyru.

3.1.1.1. OcHoBaHveM Hayana BbIMNOMHEHUS agMWHUCTPATMBHON MNpouUeadypbl SBASETCS MOCTynreHne ot
3a9BUTENSA 3asBMNEeHWs W [OOKYMEHTOB, HEOOXOAUMbIX [ANnA NPefoCTaBNeHus rocydapCTBEHHOW ycnyru, B
Aomunnctpauuio, ENT, PATY nubo yepes ML,

3.1.1.2. Mpu nn4HOM obpalleHnn 3asBuTenst B AAMUHUCTPALMIO CNELMNanmnCT, OTBETCTBEHHbIN 3a NPUeEM 1
Bblaa4y JOKYMEHTOB:

yCTaHaBNUBaET MNWYHOCTb 3asiBATENsSI Ha OCHOBaHWM [OKYMEHTA, YAOCTOBEPSIIOLWIEro €ero JIMYHOCTb,
npeacTaBuTens 3asBuTens - Ha OCHOBAHMWN JOKYMEHTOB, yOOCTOBEPAOLUMX €r0 NIMYHOCTb U MONIHOMO4YMS (B cny4vae
obpalleHusa npeacraBmTens);

npoBepsieT CPOK [AENCTBUS [AOKYMEHTa, YAOCTOBEpSILWEro €ero JIMYHOCTb W COOTBETCTBME [AaHHbIX
OOKyMEHTa, YAOCTOBEPSIOLEro NMYHOCTb, AaHHbIM, YKa3aHHbIM B 3asiBIIEHMM O COrMacoBaHWM NepeycTponcTBa u
(vnn) nepennaHnpoBKY NOMELLIEHUSI B MHOFOKBAPTUPHOM JOME W NPUIOXEHHBIX K HEMY JOKYMEHTaX.

B xone npvema JOKYMEHTOB OT 3asiBUTENS UMW YNOMHOMOYEHHOIO UM fvua cneumanuct, OTBETCTBEHHbIN 3a
npvem u Bblaady JOKYMEHTOB, YOOCTOBEPSIETCS, YTO:

1) TEKCT B 3asiBIEHNM O NEPEBOAE NOMELLEHMS NOAAAETCH NPOUTEHNIO;

2) B 3aABnNeHNM O NepeBoAe NOMELLEHUS ykasaHbl paMunus, UMs, OTY4ECTBO (NocnegHee - Npy Hanuyum)
dusmyeckoro nuua NnMbo HaumeHoBaHWe PUANYECKOro NNUa;

3) 3asiBNeHune o nepeBofe NOMELLEHNS NOANMCaHO 3asiBUTENEM UMK YNONTHOMOYEHHbIN NpeacTaBUTENb;

4) npynaralTca AOKYMEHTbl, HeoOXoAMMbIe ONA NPefoCTaBNeHNs MyHULMNAnbHON YCyTu.

Mpu ycrtaHoBNeHUN HakTOB OTCYTCTBUSI HEOOXOAMMbIX AOKYMEHTOB, 0OS3aHHOCTb MO NPenoCTaBlEHUIO
KOTOpbIX BO3MOXEHA Ha 3aABUTENS, NPU HECOOTBETCTBUM NPEACTABIEHHbIX JOKYMEHTOB TpeOOBaHUsIM HacTosILLEero
aOMUHUCTPATUBHOIO perfamMeHTa - yBeJOMMsieT 3asiBUTENsl O BbISBMEHHbIX HedocTaTkax B MPenCcTaBreHHbIX
OOKyMEHTax v npegnaraeTt NPUHATL Mepbl MO UX YCTPaAHEHUIO.

B cnyyae ecnu 3asBuTenb HacTamBaeT Ha MPUHATUM OOKYMEHTOB - MPUHWMaeT MpeacTaBneHHble
3aaBUTENEM JOKYMEHTHI.

B cnyyae ecnu 3asBuTenb CaMOCTOATENBHO PELUMIT NMPUHATL Mepbl MO YCTPaHEHMI0 HEQOCTAaTKOB, NOCHe KX
yCTpaHeHust MoBTOpHO obpallaeTcs 3a NpeaocTaBreHVeM MyHUUMNanbHOW yCrnyrM B MOPSAKe, NpesyCMOTPEHHOM
HaCTOSALLUM afMUHUCTPATUBHBIM PErMaMEHTOM.

Mo oKOH4YaHWMK nprema 3asiBNEeHWUs U NpuraraemMbiXx K HEMY JOKYMEHTOB, CNELMAnnCT, OTBETCTBEHHbIA 33
npvem OOKYMEHTOB, BblOAET 3asiBUTENIO pacnucKy B MONYYEHUM OT HEro JOKYMEHTOB, C yKa3aHWEM WX NepevHs u
Oatbl UX nonyyvyeHus AOMUHUCTPaUMEN, a Takke C ykazaHWeM MepedHsi JOKYMEHTOB, KoTopble ByayT nony4yeHbl no
MEXBEAOMCTBEHHbIM 3anpocam.

MakcumanbHbIV CPOK BbINOMHEHMSA aAMUHUCTPATUBHOW NpoLeaypbl No Npuemy 1 perucTpaumum 3asiBneHms o
nepeBofe NOMELLEHUS U NPUIOXEHHBIX K HEMY JOKYMEHTOB cocTaBnsieT 1 pabounini JeHb C MOMEHTa MOCTYMIEHNs
3asBneHus.

KpuTepuin NpuHATUSA pelleHns: NoCTyMneHe 3asiBNeHns 0 NepeBoje NOMELLEHNSI U NMPUMOXKEHHbIX K HEMY
OOKYMEHTOB.

PesynbtaToM agMUHUCTpPaTMBHOW MNpoueaypbl SBNSETCS MPUEM U perncTpaums 3asiBNeHust 0 nepeeoge
NMOMELLEHNS N NPUMOXKEHHBIX K HEMY JOKYMEHTOB.

MHdopmauma o npveme 3asBreHWss O nepeBoAe MNOMELLEHUS W MPUMNOXEHHbIX K HEMY [OKYMEHTOB
dUKCUpyeTCa B CUCTEME DMEKTPOHHOrO AOKyMeHToobopoTa 1 (Mnn) XypHane peructpauuv AgMuHucTpauum, nocne
Yyero NoCTynMBLUME JOKYMEHTbI NepeaarTcs AOIMKHOCTHOMY MWLy ONS pacCCMOTPEHUS Y Ha3HaYeHUsA OTBETCTBEHHOIO
UCMONHNUTENS.

3.1.1.3. lNMpuem n pernctpauus 3asBrneHns U JOKYMEHTOB Ha MpefocTaBfeHne MyHuUMnanbHOW ycnyru B
dopme aneKTPOHHbIX OKyMeHTOB Yepes EMMY, PITY.

Mpu HanpaBneHun 3asBreHns 0 NepeBode NOMELLEHMS B ANEKTPOHHON chopMe (MpW Hanuuum TeXHUYECKON
BO3MOXHOCTW) 3asiBUTENt0 Heobxogumo 3anonHutb Ha EMFY, PIIY anekTpoHHyt d¢opMy 3anpoca Ha
npegocTtaBrneHne MyHUUMNanbHOM  YCNyrn, MNPUKPEenuWTb K 3asiBMIEHWI0 B SMEKTPOHHOM BUAE [OKYMEHThI,
HeobxoAnMble ANa NPeaoCTaBeHNs MyHULMNANbHOW YCryru.

Ha EMry, PMIY pasmellaetca obpasel, 3anofHEHMS 3MEKTPOHHOM (hOopMbl 3asiBNeHust (3anpoca).
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dopmaTHO-Normyeckas  npoBepka  COPMMPOBAHHOIO  3asiBNEHUss  (3ampoca)  OcylecTBnsaeTcd
aBTOMaTM4YeCKU Mocrie 3anofHeHns 3asiBUTENEM KaXK4oro 13 nonewn arnekTpoHHoW gopmbl 3anpoca. MNpu BbiBNeHun
HEKOPPEKTHO 3arnofiIHEHHOrO MOMs 3MNEKTPOHHOW OpPMbl  3amnpoca 3asBuUTENb YBEAOMMSeTCA O Xxapakrtepe
BbISIBIIEHHOW OLIMOKM 1 nopsiake ee yCTpaHeHUst MOCPEACTBOM UHAOPMAaLMOHHOIO coobLLeHNs HenocpeaCcTBEHHO B
3MNeKTPoHHOW hopMe 3anpoca.

Cneumanuct, OTBETCTBEHHbIN 3a NpUeM 1 Bbigayy AOKYMEHTOB, Npu NOCTYNMeHUn 3asiBNeHNs U AOKYMEHTOB
B 3NIEKTPOHHOM Buae:

npoBepsieT SMeKTPOHHble 0Opasbl JOKYMEHTOB Ha OTCYTCTBUE KOMMbIOTEPHLIX BUMPYCOB M UCKaXEHHOW
MHOopMaLmK;

perncTpmpyeT OOKYMEHTbl B CUCTEME 3NEKTPOHHOrO AOKYMEHTOOO0pOoTa YMONTHOMOYEHHOro opraHa, B
XypHare permctpauuu, B criy4ae oTCyTCTBUS CUCTEMbI 3NIEKTPOHHOIO JOKYMEHTO000pOTa;

dopMupyeT 1 HanpasnseT 3asBUTENIO 3NEKTPOHHoe yBedomneHue yepes EMMY, PMIY o nonyyeHun u
perncrtpauumn OoT 3asBUTEns 3asBneHust (3anpoca) M KOMWWA [AOKYMEHTOB, B Criydyae OTCYTCTBUSI TEXHUYECKON
BO3MOXHOCTU aBTOMaTUYEeCKOro yBeaomMmneHus 3aasurtens yepes EMIY, PICy;

HanpaensieT MNOCTYNMBLUMIA NakeT LOKYMEHTOB [OIDKHOCTHOMY 5MLy YMNOMHOMOYEHHOrO opraHa Aans
pPacCcMOTPEHUSA U Ha3HAYeHNs1 OTBETCTBEHHOIO MCMNOMHUTENS.

MakcrMmarbHbIN CPOK BbIMOMTHEHUST aAMUHUCTPATMBHOW NpoLeaypbl NO NpuemMy U permctpaumm 3asBrneHus o
nepeBode MNOMELEHNsT U MPUITOXKEHHbIX K HEMY OOKYMEHTOB B (DOPME 3MEeKTPOHHbIX OOKYMEHTOB cocTaBnsieT 1
paboynin AeHb C MOMEHTA NOMyYeHNs JOKYMEHTOB.

Kputepun npuHATUA pelueHns: nocTynneHne 3asBrneHns 0 nepesofe NOMELLEHUS U MPUNOXKEHHbIX K HEMY
OOKYMEHTOB.

PesynbtaTtom agmuvHUCTpaTMBHOW npouenypbl SIBASETCA nNpuem, pernctpauusa 3asBrieHWss 0 nepesoge
NOMELLEHNS N NPUMNOXEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. lpu HanpaeneHun 3asiBUTENEM 3asiBNEHWUA U OOKYMEHTOB B  AOMUHUCTPALMIO MOCPEACTBOM
NOYTOBOWN CBA3U cneumanmuct AODMUHUCTPaLMK, OTBETCTBEHHBIN 3a NPUeM 1 Bbigayy JOKYMEHTOB:

npoBepseT NPaBUIIbHOCTb aApeCcHOCTU KoppecnoHaeHumn. OwnboyHo (He No agpecy) NpycraHHbIe NMCbMa
BO3BpAaLLalOTCA B OpraHn3aLmio NoYTOBOWN CBA3N HEBCKPbITbIMMU;

BCKpbIBAE€T KOHBEPTbl, MPOBEPSET HanuMuMe B HUX 3asBMEHUS W [OKYMEHTOB, 0Osi3aHHOCTb MO
npeaocTaBneHno KOTOPbIX BO3NOXeEHa Ha 3asBUTeNS;

npoBepsieT, 4TO 3asiBleHNWe HanucaHo pasbopynBo, amunun, WMeHa, oT4yecTBa (MpU  Hanuuuwm),
HanMeHOBaHWe, aapec MeCTa XUTENbCTBA, aApec MeCTOHAXOXAEHWS, HanUCaHbl NOMHOCTLIO;

NPOBOAUT MEPBUYHYIO MPOBEPKY MPEeACTaBMEHHbIX KOMWUA OOKYMEHTOB, MX COOTBETCTBME AENCTBYHOLLEMY
3aKoHoAaTenNbCTBY, @ Takke NPOBEpsieT, YTO yKa3aHHble KOMWW 3aBepeHbl B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake;

npoBepsieT, YTO KONMUWU JOKYMEHTOB HE MMEIOT NOBPEXOEHUN, Hanmyne KOTopblX He NO3BOMSET OAHO3HAYHO
MCTONKOBAaTb UX cogepXaHue, OTCYTCTBYIOT NOAYUCTKM, NPUMUCKK, 3a4epKHYTbIE CNoBa, UCNPaBreHUs.

MakcmManbHbIN CPOK BbINOMHEHUsT aMUHUCTPATMBHOM NpoLeaypbl N0 NpUemMy 1 permctpaumm 3asiBneHust o
nepesode MoMeELLEeHNS U MNPUMOXEHHbIX K HEeMy [OOKYMEHTOB, MNOCTYNMBLUMX MOCPEACTBOM MOYTOBOW CBS3N,
coctasnseT 1 pabounin feHb C MOMEHTA MONy4YeHUs AOKYMEHTOB.

Kputepun npuHATMA pelueHns: NocTynneHne 3asiBfeHus 0 nepeBoae NOMELLEHUS U MPUINOXKEHHbIX K HEMY
OOKYMEHTOB.

Pe3ynbtaTtom agMUHUCTPATMBHOM Mpouenypbl SBMSETCA NPUMEM U perucTpauus 3asiBlieHuMs 0 nepesofe
NOMEeLLEHNS N NPUMOXKEHHbIX K HEMY JOKYMEHTOB.

MHdopmaums o npueme 3asBneHMs O MnepeBoAe MOMELUEHMS U MPUMOXKEHHbIX K HeMy [JOKYMEHTOB
UKCUpyeTCcs B CUCTEME 3NEKTPOHHOIO LOKYMeHToo6opoTa AQMUHMCTpaLUW, B XXypHane peructpauuu, B criyyae
OTCYTCTBUSI CUCTEMbI 3NIEKTPOHHOTO JOKYMeHToobopoTa.

B peHb peructpaumm 3asiBNeHMs O nNepeBode MOMELLEHWUsT U MPUNOXKEHHbIX K HeMy [AOKYMEHTOB,
crneunanucT, OTBETCTBEHHbIN 3a Mpuem OOKYMEHTOB, nepedaeT NOCTyNMBLUME LOKYMEHTbl LOIDKHOCTHOMY nuvuy
AOMUHUCTPaUUKM ANa pacCMOTPEHUS U Ha3HaYeHUS OTBETCTBEHHOMO UCMONMHUTENS.

3.1.2. ®dopmupoBaHMe U1 HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl (opraHv3auuu),
yyacTBytoLLMe B NPeAOCTaBNEHUN MyHULMNANBHOM ycryru (Npu HeobxoamMMocTw).

OcHoBaHveM [Ansi Havana agMUHWCTPATUBHOW Mpoueaypbl SBMSETCA HenpeacTaBreHue 3asiBuTenem
OOKYMEHTOB, NpeAyCMOTPEHHbIX NOANYHKTaMu 2, 3, 4 nyHkTa 2.6.1 HacTosLWero agMMHUCTPATUBHOIO pernaMmeHTa.

[omkHocTHOe Nnuo AOMUHUCTPaLMK NPU NONyYeHUN 3asBNeHns O NepeBoae NOMELLEHUS U NPUNOXKEHHbIX
K HEMY OOKYMEHTOB, NMopy4yaeT crneunanucTy npomM3BecTi Ux NpoBepKY.

B cnyuyae, ecnn cneumanuctom  6ygeT BbISIBNEHO, YTO B MNepevyHe NpeAcTaBrieHHbIX 3asBUTEnem
OOKYMEHTOB OTCYTCTBYHOT [OKYMEHTbI, MpPedyCcMOTpeHHble noanyHktamu 2, 3, 4 nyHkta 2.6.1 Hacrosiwero
aAMVHUCTPATMBHOIO perfameHTa, NPUHMMAaeTCs peLleHne O HamnpaBieHUM COOTBETCTBYHLLUMX MEXBEAOMCTBEHHbIX
3anpocos.

MexBe[OMCTBEHHbIE 3aMpocbl HaMpaBnATCA B CPOK, He MpeBblawwmn 3 pabounmx OHeW co AHA
perncrpaumu 3asiBneHus o nepeBoge NoOMeLLeHNs U NPUITOXKEHHbIX K HEMY OKYMEHTOB OT 3asiBUTENS.

HanpaBneHne mexBeJOMCTBEHHbIX 3aNpOCOB OCYLLECTBSETCS B ANEKTPOHHON (hopMe C UCMOMb30BaHNEM
€[MHOWN CUCTEMbl MEXBELOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOAEWCTBUS M MOAKMHYEHHON K HEW pernmoHarbHomn
CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOIr0 B3aMMoaeNnCcTBuS.

CreunanucT, OTBETCTBEHHbLIA 3a MOArOTOBKY AOKYMEHTOB, 0053aH NpWHATb Heobxoaumble Mepbl And
Nnofy4yeHuss 0TBETa Ha MEeXBEJOMCTBEHHbIE 3aMpPOChl B YCTAHOBMEHHBIE CPOKU.

B cnyyae He nocTynneHus oTBeTa Ha MeXBEOOMCTBEHHbINA 3arnpoc B CPOK, YCTAHOBMEHHbIN MyHKTOM 2.6.3
aAMVHUCTPATMUBHOrO perfnameHTa NPUHMMAalOTCA Mepbl B COOTBETCTBUM MOANYHKTOM 3 nyHkTa 3.1 HacToswero
aAMVHUCTPATMBHOrO pernaMmeHTa.

Kputepun npuvHATUS pelueHus: HenpeacTaBneHne AOKYMEHTOB, NPeAyCMOTPEHHbIX noanyHktamu 2, 3, 4
nyHkTa 2.6.1 HacTosLero agMMHUCTPATUBHOIO pernamMeHTa.

Pesynbtatom agMuMHUCTpPATMBHOM Mpoueaypbl SABNSETCS MNOMyyYeHWe B paMKax MeXBeJOMCTBEHHOro
3MNEKTPOHHOrO B3aVMOLEWCTBUSA AOKYMEHTOB (MX KOMUA UMW CBEAEHWI, COOAEPXaLLUMXCA B HUX), HEOOX0ANMbIX Ans
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npefocTaBneHns MyHUUMNAnbHOW YCnyrn 3assuTento, nnbo nomyyeHve wHdOpmauuu, CBUAETENbCTBYIOLEN 06
OTCYTCTBUM B PaCMOPSKEHWN OPraHoB (OpraHunsauuii), y4acTBYIOLMX B MPedoCTaBrneHnM MyHULUNanbHOW YyCryru,
[OKYMEHTOB (UX KONWIA UM CBEAEHWIN, CoAepXalLmxcs B HUX), HeobxoaMMblx ANsi NPefoCTaBieHnss MyHULMNANbHON
ycnyru.

®ukcauus pesynbraTa BbINONHEHNUS agMUHUCTPaTUBHOM NpoLeaypbl He NPOU3BOAUTCS.

3.1.3 MNpuHsTHe pelleHnss o nepeBoge uMnNM o6 OTkase B MEPEeBOAE XUIOMO MOMELLEHUSA B HEXMIoe U
HEXMNOro NOMELLEHNS B XUNoe NomMeLLeHne.

OcHoBaHveM pAns Havana agMMHUCTPaTMBHOM Mpoueadypbl SBASeTCs nornydyeHne AgMUHUCTpaumen
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacTosLwero agMMHUCTPATMBHOIO perfiameHTa, B TOM 4ucre Mo kaHanam
MEXBEAOMCTBEHHOTO  MH(OPMAaLMOHHOIO  B3auMOAENCTBUS, NnbO MHdopmauuu, cBuaeTenscTeyolen o6
OTCYTCTBUM B PacropsKeHWW OpraHoB (OpraHu3aumn), y4acTBYHOLWMX B NPefoCTaBieHNM MYHULMMANbHOW YCnyru,
AOKYMEHTOB (MX KOMWIA UNN COAEPXaLLMXCA B HUX CBeAEHWUI), HeobxoanMbIx ANs npefocTaBieHns MyHULMNansHON
ycnyru.

OTBETCTBEHHbIM 33 BbINOMHEHWE aAMWHUCTPaTMBHOW Mpouedypbl  SIBMSETCH  OOMKHOCTHOE  NvUO
AOMUHMUCTpaL K.

Cneunanuct/ynonHOMOYEHHass KOMUCCUA NPOBOAWT aHanu3 npeacTaBfeHHbIX AOKYMEHTOB Ha Hanuyue
OCHOBAHWI AN NPUHATUA pelleHns, U NOAroTaBnMBaeT MPOEKT pelueHns O nepesofe unu o6 oTkase B nepesode
XKWIMOTO MOMELLEHUS B HEXWUIIOE W HEXMIIOro MOMELLUEHUss B XKWIoe MomeleHve no dopme, yTBepXKOEeHHON
noctaHoBneHuem lMpasutensctBa PP ot 10.08.2005 Ne 502 «O6 yTBepxaeHun opMbl yBEAOMIEHNS O NepeBoae
(oTKa3e B NepeBoOAE) KUMOTo (HEXMIOr0) NOMELLEHUS B HEXMITOE (KUMOE) NOMELLIEHNEY.

Mpyn noctynneHun B AQMMHWCTPaUMIO OTBETa OpraHa rocydapCTBEHHOW BRacTW, opraHa MeCTHOro
camoynpasrneHusi nuMbo NOABEOOMCTBEHHOW OpraHy rocyAapCTBEHHOW BNacTM WAM  opraHy  MeCTHOro
caMoynpaBneHns opraHnsaumnm Ha MexBedOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U
(vnn) uHdopMaumm, HeobxoauMMbIX ANS NepeBOda XUMOro MOMELLEHWS B HEXUIOoe MOMELLEHUE WU HEXWIOro
NMOMELLEHNS B XWUMOe NOMeLLeHNe B COOTBETCTBUM C NMYHKTOM 2.6.1 HacTosLwero agMMHUCTPATUBHOTO pernaMmeHTa, 1
€CIN COOTBETCTBYHOLLMI OOKYMEHT He MpeAcTaBrieH 3asBuTenem no COOGCTBEHHOW umHuumaTuee, AOMUHMCTPaUMS
rnocne mMofy4YeHNs YyKa3aHHOrO OTBeTa YBeAOMNsAeT 3asfBWTens O MOoflyYeHuM Takoro oTeeTa, M npegnaraet
3asBMTENO0 NPeAcTaBuTb AOKYMEHT M (Unu) MHGOpMaumio, HeobxoduMmble ANs MPOBEAEHUS NepeBOoAa XKWIoro
NOMELLEHNS B HEXUIIOE MOMELLEHNE UMM HEXWUITOrO MOMELLEHNS B XWUMOe MOMeLleHne B COOTBETCTBUM C NMYHKTOM
2.6.1 HacToALWero agMMHUCTPaATMBHOIO perfameHTa, B TeyeHue NaTHaguatu paboynx AHeW CO OHSA HanpaBneHus
yBEAOMIIEHMS.

[Mpu HenpeacTtaBneHun 3asBUTENEM AOKYMEHTOB, HEOOXOoAWMbIX ANs MPeAoCTaBneHus MyHULUnansHOW
ycryru, B ykasaHHOM cCriyyae, CneuuanucT MNOAroTaenvMBaeT MPOEKT pelleHns o6 oTkase B NepeBOAe XKMIoro
NMOMELLIEHNS B HEXMITOE NMOMELLLEHUE UIN HEXWITOTO MOMELLEHUS B XXUITO€ NOMELLEHNE.

PelueHne 06 oTKase XWMOro MOMELLEHNS B HEXWUIOE MOMELLEHNE UMM HEXMIIOro NMOMELLEHUS B XXWUoe
nomeLleHvne AOMKHO coaepXKaTb OCHOBAHMA OTKasa ¢ 06513aTeNbHOM CChINKOW Ha HapyLUeHus.

Pewexne o nepesoge unu o6 OTKa3e B NEPEBOAE XUIIOTO MOMELLEHUS B HEXWUIOE MNOMELLEHNe Wnm
HEXWUMOro MOMELLEHUS B XUroe noMelleHne MnognuChbiBAaeTCA AOMKHOCTHBIM NULOM AOMWHUCTPaUUM B OBYX
aK3emMnnApax u nepegaeTcs cneumnanucTy, OTBETCTBEHHOMY 3a NpPUeEM-Bbiady AOKYMEHTOB.

B cnyyae npencraBneHusa 3asiBneHvs o nepesoge nomelleHus vyepe3 MOL| gokymMeHT, NnoaTBepXaaroLwui
NpuHATUE pelueHns, HanpasnseTtca B MOLL, ecnv nHol cnocob ero nonyyYeHns He ykasaH 3asiBUTenem.

MakcumanbHbIVi CPOK BbINOMHEHMSA aAMUHUCTPATUBHOW NpoLeaypbl NPUHATUS peLleHns 0 nepesoge unu ob
OoTKase B MEpeBOAE XUMOro MOMELLUEHUS B HEXUIIOe U HEXWUIOro NMOMELLEHUS] B XWMOe MOMELLEHNE He MOXeT
npeBsbillaTb CPoka NSATU AHEW CO AHSA npeacTaBneHus B AOMUWHUCTPauUMio AOKYMEHTOB, 0653aHHOCTb MO
npeacTaBieHNio  KOTOPbIX B COOTBETCTBMM C MyHKTOM 2.6.1 HacTosAwwero agMMHUCTPATMBHOIO pernameHTa
BO3MOXeHa Ha 3asBuUTens.

KpuTepuin npuvHATUS pelleHns: Hanudme (OTCYTCTBME) OCHOBaHWM AnNs OTka3a B MpeaocTaBreHuu
MYHULMNAnbHOW yCnyrn, NpeayCMOTPEHHbIX NYHKTOM 2.7 HAcTOALWEro agMMHUCTPaTUBHOMO pernamMmeHTa.

PesynbTaTtoMm agMnHUCTPaTVBHOW Npouedypbl SBASETCA NOCTYNSEeHne K Cneuuanucty, oTBETCTBEHHOMY 3a
npvem-Bblgadvy AOKYMEHTOB, pelleHnss 0 nepeBoge unum ob oTka3e B MEPEBOAE XUIOro MOMELLEHUSA B HEXWUITOE U
HEXWIOro MOMELLIEHMS B XXUrnoe nomMeLleHue.

PesynbTaT BbINONHEHWA aAMWHUCTPATVBHOW nNpoueaypbl uKcupyeTca B CUCTEME  3MIEKTPOHHOTO
[OKyMeHToo60opoTa AOMUHUCTPALMK, XXypHane peructpauuu.

3.1.4. Boligaya (HanpasneHne) 4OKYMEHTOB No pe3ynbTaTtamM NpeaocTaBneHns MyHUUunanbHOW yCnyru.

3.1.4.1. Boigaya (HanpaBneHvne) JOKYMEHTOB MO pe3ynbTaTtam NpefocTaBneHns MyHULMNanbsHOW ycnyrm B
AOMuHMCTpaLmu.

OcHoBaHMeM [Ans Hayana npouedypbl BblAAYM [OKYMEHTOB $BMASETCH Hanudive CqOpMMPOBaHHbIX
OOKYMEHTOB, ABNSIOLLMXCA pe3ynbTaToM NpedoCTaBrneHns MyHULUNansHOW yCnyru.

[na nonyyeHns pe3ynbTaToB NpPedoCTaBMeHVs MyHWUMnanbHoW ycnyr B BymaxHom Buae v (unu) Ans
CBEpPKMN 3NEKTPOHHBLIX 06pa3oB AOKYMEHTOB C OpurMHanamm (npu HanpasfeHnn 3anpoca Ha npeaocTaBreHne ycnyrm
yepes EMIY, PMIY (npy Hann4um TexHM4eCcKon BO3MOXHOCTY) 3asiBUTENb NpeabaBnsieT cneayoLlime JOKYMEHTbI:

1) AOKYMEHT, y4OCTOBEPSAIOLMIA NINYHOCTb 3asaBUTENS;

2) [OKYMEHT, NOATBEPXAAOLWMIA NONIHOMOYUS NpeacTaBuTeNs Ha nonyyYyeHne AOKYMEHTOB (€Cnv OT MMEHM
3a9BUTENS AENCTBYET NpeacTaBnTenb);

3) pacnucka B NOy4eHnW JOKYMEHTOB (NP ee Hanmuun y 3asiBuTens).

Creunanuct, OTBETCTBEHHBIN 3a NpYem ¥ Bbl4adyy AOKYMEHTOB, MPpW Bblgaye pesynbTraTa NpeaocTaBneHus
ycnyr Ha 6ymaxxHoOM HocuTene:

1) ycTaHaBnMBaeT NNMYHOCTL 3aaBuTeNs Nubo ero NpeacTaBuUTens;

2) npoBepsieT NpaBOMOYMS NpeacTaBUTENS 3asBUTENs AEACTBOBATb OT UMEHU 3asiBUTENs NpW NOryveHun
[OKYMEHTOB;

3) BblgaeT OOKYMEHTbI;

4) peructpupyeT akT Bbidayu [OOKYMEHTOB B CUCTEME 3reKTPOHHOro  AoKymeHToobopoTa
YNOMTHOMOYEHHOrO OpraHa 1 B XypHarne pernctpauuu;
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5) oTkasbiBaeT B Bblgade pesynbTata npegocTaBneHns MyHULMNanbHOM yCryr B crny4vasx:

- 3a BblAayen AOKyMEHTOB 06paTunoch nmuo, He sIBNSLWEeecs 3asBMTeNeM (ero npeactaBuTenem);

- obpaTtuBLIeecs NMLUO 0TKa3anochb NPeabsBUTL OKYMEHT, YAOCTOBEPSIOLLMNIA €r0 JIMYHOCTb.

B cnyyae nopgayv 3asButeneMm OOKYMEHTOB B SfeKTPOHHOM Buae nocpeactsom ENMIY, PMIY n ykasaHuu B
3anpoce O nonyvyeHun pesynbTata NpegocTaBrneHus YyCrnyru B 3NeKTPOHHOM BuAe, crneLmanucT, OTBETCTBEHHbIN 3a
npvem 1 Bblaavy JOKYMEHTOB:

1) ycTaHaBnuBaeT NMUYHOCTL 3aABUTENs NMOO ero NpeacTaBUTenNs;

2) npoBepsieT NPaBOMOYMS NPEACTaBUTENS 3asiBUTENS OENCTBOBATb OT MMEHW 3asiBUTENS MpU MonyyYeHuu
OOKYMEHTOB;

3) cBepsieT aMneKkTpOHHble 06pa3bl JOKYMEHTOB C opurMHanamm (Npy HanpaBfieHMM 3anpoca U AOKYMEHTOB
Ha npegocTasneHune ycnyru vyepes EMNMY, PICY;

4) yBeooMmnsieT 3asBUTENS O TOM, YTO pe3ynbTaT NpefoCTaBreHWs MyHuuuMnaneHoW ycnyrn Oyaet
HanpaBsrneH B NUYHbIN kabuHeT Ha EMIY, PIIY B dhopme anekTpoHHOro AOKyMeHTa.

Mpu ycTaHOBNEHWM paCXOXOEHWUA 3NEKTPOHHbLIX 0OpPa30B [AOKYMEHTOB, HampaBreHHbIX B 3MEeKTPOHHOW
dopme, C opurnHanamu, pesynbtaT NpeaocTaBneHUs YCrnyrn 3asBuUTENo He HanpaenseTtca yvepes EMIY, PMTY, o
4eM COCTaBNSAETCH akKT.

B cnyyae, ecnu npuHATO peLLeHne o nepeBoae unu o6 oTkase B NepeBoAe XUIOro NOMELLEHUS B HEXUIT0e
M HEXMMOro NMOMELLEHNsT B XWUMOE NMOMELLEHNE, JAaHHOE PELLEHNE CKaHWPYETCs U HanpaBnsieTCs 3asiBUTEN0 Yepes
ENry, PAIY nubéo HanpaBnsieTcss B oOpMe 3MEKTPOHHOTO AOKYMEHTA, MOAMUCAHHOIO 3f1EKTPOHHOW NOAMUCHIO B
NUYHbIN KabuHeT 3asButena Ha EMIY, PMIY. OaHHoe pelleHve BblgaeTCcsl WM HanpaBfsieTcs 3asBUTENI0 He
nosgHee 4YeMm Yepes Tpu paboumx AHS CO OHS NPUHSATUS TAKOTO PeLUeHNs U MOXET BblTb 06kanoBaHo 3asBUTENEM B
cynebHoM nopsiake.

MakcrMMarnbHbIN CPOK BbINOMHEHUS AHHOW aAMUHUCTPATUBHON npoueaypbl coctaBnsieT 3 pabounx aHA co
OHS MPUHATMSA pelleHns o nepesode unu o6 oTkase B MEepPeBOAE XKWMOro NMOMELLEHUS B HEXWUIOE W HEXMITOro
NOMELLEHUS B XKMUMOE NOMELLIEHNE.

Kputepuin npuHATUS pelleHus: NPUHATUE peLleHMst O nepeBode UM o0 OoTkase B MEPEBOAE XKWMOro
NOMELLEHUS B HEXMIMOE U HEXMIOrO NMOMELLIEHUS B XWNNOE NMOoMeLLEHNE.

PesynbTaToMm agMUHMUCTPaTUBHONM NpoLEeaypbl SIBASIETCS BbiAaya Unu HanpasreHne no agpecy, ykazaHHOMY
B 3asiBneHun, nubo uvepesz MOLL, EMrY, PMIY 3asBuTtento OOKyMeEHTa, NOATBEPXKAAKLLEro MNPUHATAE TaKoro
peLueHus.

PesynbtaT BbINONHEHWS a4MUWHUCTPATMBHOW npouenypbl  (OUKCUPYETCa B CUCTEME  SMEKTPOHHOro
AoKymeHToob6opoTa AOMUHUCTPALIMK 1 B XXypHane pernctpauum.

4. ®opMbl KOHTPOSA 32 UCMOJIHEHMEM aAMUHUCTPATUBHOIO perflaMeHTa
4.1. Topsaaok oCcyLWeCcTBNEHUS TEKYLLEro KOHTponsi 3a cobniogeHneM M UCMOSNTHEHNEM OTBETCTBEHHbIMU
OOIMKHOCTHBIMW NULLAMW NONOXEHUA HAaCTOSLLEro aAMUHUCTPATUBHOMO perfiaMeHTa 1 UHbIX HOPMaTUBHbLIX MPaBOBbIX
aKToB, yCTaHaBnuBakLWMX TpebGoBaHWS K NPeaoCTaBMEHUD MyHULMNANbHOW YCNyrn, a Takke MPUHATUEM UMK
peLleHni.

TeKylwmnn KOHTPOMb 3a COOMAEHUEM W UCMOMHEHWEM LOSDKHOCTHBIMM Nuuamu AOMUHMCTpauuM ydeTa
NOMNOXeHUN OAHHOro agMUHUCTPATUBHOIO pPernaMeHTa U UHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHABMMBAKOLLNX
TpeboBaHNs K MPedoCTaBMEHUI0 MYHULMMNAINbLHOM YCNYyrK, a Takke MPUHSATUEM MMW peLleHu (Oanee - TeKylimin
KOHTPOJb AESATENbHOCTUN) OCYLLECTBNSAET AOMKHOCTHOE NULO AOMUHUCTPaUMK. TeKyLnin KOHTPOSb OCYLLECTBSIETCA
nyTeM NpPOBeAEHMS MPOBEPOK COOMIOAEHUS U UCMONMHEHUS OOMMKHOCTHBIMU NULAMU U COTPYAHMKAMMU MONOXEHWUIA
HacCTOSALLEro aAMWHUCTPATMBHOIO pernaMeHTa W WHbIX HOPMAaTWMBHBLIX MPAaBOBbIX aKTOB, YCTaHaBNMBALLMX
TpeboBaHWs K NPegoCTaBNeEHU0 MyHULIMNANBHON YCYTN.

4.2. MNMopsinok M NepUOANYHOCTL OCYLLIECTBIEHMS NNAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK MOMHOTLI U KayecTBa
npeaocTaBneHnss MyHULUNANbHOW YCnyrn, B TOM 4YuCre nopsigok M hopMbl KOHTPONSA 3a MOSMIHOTOM U Ka4eCTBOM
npeaocTaBneHns MyHULUNANbHOW YCIyru.

KoHTponb 3a MOMHOTOW WM KayeCTBOM MNPEeAOCTaBEHUs MyHULMNANbHOM YyCnyrM BKtoYaeT B cebsi
npoBeAeHNe NPOBEPOK, BbISBIIEHNE U YCTPAHEHNE HapyLIEHWI NpaB 3asiBUTENEN, NMPUHSATUE PELLUEHUA U NMOArOTOBKY
OTBETOB Ha Mx 06paLleHus, cogepxaliue xanobbl Ha aencTeus (6e3necTre) COTPYAHMKOB.

[MpoBepku NOMHOThLI U Ka4yecTBa NPEeLOCTaBNEHNSA MYHULIMNANbHOW YCMyrn OCYLLECTBSIIOTCS Ha OCHOBaHUM
pacnopsikeHUn AOMUHUCTPaLIMK.

MpoBepkn MoryT ObiTb NNAHOBLIMKU WM BHEMMaHOBLIMU. MOPSOOK M NEPUOOAUYHOCTL MIAHOBLIX NPOBEPOK
yCTaHaBnNuMBaKTCAa pykoBoauTenem AgmuHmuctpaumu. MNMpu npoBepke paccMaTpyBatoTCH BCE BOMNPOCHI, CBA3AHHbIE C
npeaocTaBneHneM MyHULMNANbHOW YCnyr (KOMMEKCHbIe MPOBEPKM), MMM OTAeNbHble BOMPOCHI (TeMaTudeckue
NpOBEPKM).

BHennaHoBble NPOBEPKU NPOBOAATCA AN NPOBEPKN (haKTa YCTPaHEHWs! paHee BbISIBITIEHHbBIX HapyLIEHUN, a
Takke B crydae nony4veHus xanob Ha gencteus (6e3neictere) COTPYAHUKOB.

MpoBepku Takke NPOBOAATCSA MO KOHKPETHOMY 06paLLeHuto 3asiBUTENS.

Mepunogn4HOCTb OCYLLECTBINEHUS NNAHOBLIX NPOBEPOK - HE PEXe OAHOro pasa B kBapTar.

4.3. OTBETCTBEHHOCTb [OMMKHOCTHbIX Nul, AOMUHUCTPaUMW 3a pelleHus U Aencteus (6espenicTue),
npyHMMaemble (OCyLLECTBISIEMbIE) UMW B XO4€ NPefoCTaBNeHns MyHULMNANbLHON YCryru.

Mo pesynbTaTtam NpoBepoOK B Cryvae BbIIBMNEHUSA HapyLUEHWI NONOXEHWUIN HACTOSLLEr0 agMUHUCTPATUBHOMO
pernamMeHTa W WHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaBNMMBAKWLWMX TpeboBaHMA K NpenoCTaBrEHUIo
MYHULMNANbHOW YCNyrh, BUHOBHbIE COTPYOHUKM U OOMMKHOCTHBIE LA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKkoHogaTenbcTBOM Poccuickon ®enepaumu.

CoTpyOHVKK, OTBETCTBEHHbIE 332 MPUEM 3aBIIEHWIA U JOKYMEHTOB, HECYT NEPCOHamNbHY OTBETCTBEHHOCTb
3a cobntogeHne CpoOKOB M NopsiAKa Npuema U perucTpauum JOKYMeEHTOB.

CoTpyaHVKKM, OTBETCTBEHHbIE 3a MOATOTOBKY [OKYMEHTOB, HECYT MNEpCOHarbHyld OTBETCTBEHHOCTb 3a
cobnoaeHne CpokoB 1 nopsigka 0POpMIEHNS JOKYMEHTOB.

CoTpyaHuK®, OTBETCTBEHHblE 3a Bblgady (HanpaBreHue) [OOKYMEHTOB, HeCyT MNepCoHarnbHYy
OTBETCTBEHHOCTb 3a CObNoAeHME Nopsiaka Bbldaun (HanpaBneHus) LOKYMEHTOB.
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[O/mMKHOCTHOE MU, MNOoAMUCcaBlLUEee [OOKYMEHT, CCOPMUPOBAHHLIA MO pe3ynbTataM npeaocTaBreHnst
MYHULMUNANbHOW YCIyru, HECET NepCOHarnbHY0 OTBETCTBEHHOCTb 3@ NMPaBOMEPHOCTb MPUHATOrO PELUEHUs N Bblgavy
(HanpaBneHve) Takoro JOKYMeHTa nuuy, NpeacTaBuBLLEMY (HanpaBUBLLEMY) 3asSBIIEHUE.

MepcoHanbHas OTBETCTBEHHOCTb COTPYAHWMKOB W OOMKHOCTHBIX MWL, 3aKpennseTcs B MX LOIMKHOCTHbIX
MHCTPYKLMSIX B COOTBETCTBUM C TPeOOBaHNAMU 3akoHo4aTenbCcTBa Poccuiickon deaepauun.

4.4. TonoxeHusi, xapakTepusyolme TpeboBaHUa K NOPSAKY M dOpMam KOHTPOMsi 3a MpefoCTaBreHVeEM
MYHWLMNansHOW yCnyru, B TOM YUCME CO CTOPOHbI PaxaaH, X o6 beanHEeHU 1 opraHusaumn.

KoHTponb 3a wucCnomHeHuWem [aHHOro agMUHUCTPATMBHOIMO pernameHTa CO CTOpPOHbl FpaxaaH, uX
00beavHEHUA W opraHu3aumii  SBNSIETCS CaMOCTOSTENBbHOM (OOPMONM KOHTPONS M OCYLLECTBNSAETCA MyTeM
HanpaeneHus obpalleHuin B ADIMUHUCTPaUUIo, a Takke nyTem obxanoBaHus OencTBuin (6e3aeicTBusl) U peLleHun,
ocyLecTBnsieMblX (MPUHATBLIX) B X04€ UCMOSNHEHNS HACTOSALLEr0 agMUHUCTPATUBHOIO pernameHTa.

[paxgaHe, ux OObEAMHEHWsT U OpraHM3auuu BrpaBe HaMNpPaBnATb 3aMeYaHUs U NpeasiokKeHus no
YNYULLEHMIO KAaYeCTBa U OCTYMHOCTW NPeaoCTaBNeHNst MyHULMMNANBHOW YCRyru.

5. NocynebHbIn (BHecyaeOHbIN) NOPAAOK 06XanoBaHUA pelleHnM n aencTenn (6e3gencTBusA) opraHos,
npenocTaBnsOWMUX MyHULMNANbHbIE YCIYry, a Takke UX OMMKHOCTHbIX N,

5.1. VIHchopmaumst onsa 3anHTepecoBaHHbIX Nl 06 MX NpaBe Ha gocynebHoe (BHecynebHoe) obxanoBaHve
AencTeun (6e3gencTBus) u (UNn) peLeHnin, MPUHATBLIX (OCYLLECTBIEHHbIX) B X0A4€ NPeAoCTaBNeHns MyHULMNansHOM
ycnyru (ganee - xanoba).

3asButenu wvMelOT nNpaBo nopaTb kanoby Ha peweHne w pgenctBue (OespgenictBue) opraHa,
NpeaocTaBnsiioWLEero MyHUUMMNANbHY YCnyry, OOMKHOCTHOMO nvua, NpefoCTaBnsoWero MyHUUMNansHy ycnyry,
MYHMLMNAnbHOro CryaLlero, pykoBoaUTENs opraHa, NpegocTaBnsiioLEero MyHuUmMnanbsHy yenyry.

Xanoba nopaetca B nucbMeHHOW copme Ha OymaxHOM HocuTene, B 3NEKTPOHHOW dhopme B opraH,
NpeaoCcTaBNARLLNA MyHULMNANbHYO YCyry.

Kanoba Ha pelleHus u genctBust (6e3gencTBue) opraHa, NpegoCTaBsWero MyHULMNanbHy yCnyry,
OOMMKHOCTHOrO fMua opraHa, npegoCTaBnsloWero MyHUUMMAnbHY  YCNyry, MYHWLMMNAnbHOTO  CryXallero,
PYKOBOAMTENSA OpraHa, npefocTaBnsioLero MyHMUmMnanbHy ycnyry, MoxeT OblTb HampaBreHa no novTe, yepes
MoL, ¢ wucnonb3oBaHMeM WHMDOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTn «WUHTepHeT», oduumansHoro camnta
opraHa, npefocTaBnsolWero MyHuuunansHyto yenyry, EMCY, PMCY, a Takke MoXeT OblTb NpUHSiTA NpU NUYHOM
npveme 3asiBUTenNs.

3aaButens MoxeT 06paTUTLCS C XKanobow, B TOM YnCre B CNEAYOLWMX Criydasx:

1) HapyLleHWe cpoka perncrpaLmm 3anpoca o npeocTaBneHny MyHULMNAansHON ycnyru;

2) HapyLleHWe Cpoka NpeAoCTaBNeHUs MyHULMMNAbHOW YCIyTu;

3) TpeboBaHue Yy 3asBUTENsT [OOKYMEHTOB MIM MHGPOpMauMmM nubo OCyLeCTBMEHUS OEUCTBUN,
npeacTaBneHne Unu OCyLLEeCcTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMU NPaBOBLIMU akTamu Poccuickoi
depepaunn, HOPMaTUBHBIMW NPaBOBbIMM akTamu cybobekToB Poccuiickon ®Pegepaunv, MyHUALUNANBHBIMU
NpaBOBLIMU akTamMu Ansi NpeAoCTaBNeHNs1 MyHULUMNANbHOW yCryru;

4) oTka3 B npuemMe AOKYMEHTOB, MPELOCTaBIEHME KOTOPbLIX MPeayCMOTPEHO HOPMAaTUBHBLIMK NPaBOBLIMU
aktammn Poccuiickon ®depepauun, HOpmMaTMBHbIMK MpPaBOBbIMM akTamu cybbektoB Poccunckon Pegepaumm,
MyHULMNAnNbHbIMW NPaBOBbLIMU akTamu AN NpeaoCcTaBneHnss MyHULMNanbHOW yCryru, y 3asBUTens;

5) oTka3z B NpedoCTaBNEHMM MYHULMMANbHOW YCIyrM, €CNM OCHOBAaHUSA OTKa3a He MNpeayCMOTPEHbI
denepanbHbiMM 3aKOHAaMU U NPUHATBIMUM B COOTBETCTBMM C HMMM WHBIMA HOPMAaTMBHBIMK MPABOBLIMW aKTaMu
Poccuiickon ®depepaumv, 3akOHaMuM WM WHbIMM  HOPMAaTUBHBIMU NPaBOBbIMW akTamu cyb6bekToB Poccuiickoi
denepauny, MyHULMNANbHLIMY NPaBOBLIMU akTamu;

6) 3aTpeboBaHWe C 3a8BUTENS NpU NPeaoCTaBNeHN MyHULMMNANbHOW YCyri Nnatbl, He NpeasyCcMOTPEHHOMN
HOpMaTMBHbLIMWM NpaBoBbIMU akTamu Poccuiickon depepauun, HOPMATMBHLIMK MPABOBbLIMWM akTaMu CyOBbEKTOB
Poccuiickon ®epepaumnn, MyHuumMnanbHbIMW NPaBOBLIMU akTamu;,

7) oTka3 opraHa, nNpegoCTaBNAKLWEro MyHUUMNAnNbHYK  YCnyry, [AOMKHOCTHOrO nuua opraHa,
NPeAoCTaBNANLWEr0 MyHUUUNANbHYI0 YCIYry, MHOrOYHKLIMOHANbHOrO LieHTpa, paboTHMKa MHOroyHKUMOHANbLHOro
LleHTpa, OpraHM3auuin, NpegycMoTpeHHbIx YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210, nnm nx paboTHUKOB
B WCMNpPaBneHUW [ONyLEeHHbIX WMU OnevYaTok W ownbOoK B BbiAAHHbIX B pesynbTaTe nNpefocTaBneHUs
rocy4apCTBEHHON MWNU MyHUUMNanbHOM YCNyrM [OKyMEeHTax nvMbo HapylleHWe YCTaHOBIIEHHOrO CpoKa TaKux
ncnpaeneHun;

8) HapyLueHWe cpoka Unu nopsiaka Bbiaadu LOKYMEHTOB MO pe3ynbTaTaM NpeaocTaBreHns MyHULMNAbHON
ycnyru;

9) npuocTaHoBMneHMe NpeaoCTaBfeHUs MyHUUUMNAnbHOW YCMyrn, €Crv OCHOBaHWsi MPUOCTAHOBIEHUS He
npeaycMoTpeHbl  hefgepanbHbIMU  3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW  MHBIMA  HOPMATMBHbLIMU
npaBoBbIMK akTamu Poccuickon Pegepaumm, 3akOHaMM M MHBIMWM HOPMaTVMBHBIMU NPAaBOBbIMM akTamMn CyOBHEKTOB
Poccurnckon ®egepaumm, MyHMLMNANbHbIMU NPABOBLIMU akTamu;

10) TpeboBaHve y 3asaBMTENS NpU NPEAOCTABNEHNN MyHULMMANBHOW YCNYrn JOKYMEHTOB U MHopMaLmm,
OTCYTCTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanvMcb MpW MepBoHaYanbHOM OTkase B npueme
OOKYMEHTOB, HeobGXoaAWMbIX AN MPefoCTaBfeHUs  MYHULMNAnbHOW  YCNyrM, 3a WUCKIHYEeHWEeM  Cryyaes,
npeaycMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctatbun 7 ®eagepansHoro 3akoHa N 210- ©3. XKanoba gomkHa cogepxaThb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBnALWEro MyHUUMNAnbHYK YCRyry, OOIDKHOCTHOrO nvua opraHa,
NPeAoCTaBNALWEr0  MYHUUUNANbHYO  yCryry, nvMbo MyHUUMNANbHOrO Cryalwero, peleHnss U OelcTBusA
(6e3pgencTere) KOTOpbIX 0BXanyrTCs;

2) damunuio, umsi, OTYECTBO (MOcrnegHee - MpU HanWyuu), CBEAEHWUS O MEeCTe XWUTenbCTBa 3asBMTens -
dusmyeckoro nuua NMbo HaMMeHoBaHNe, CBEAEHNS O MECTE HAaXOXAEHNS 3asBUTENS - OPUAMYECKOro Nuua, a Takke
Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOW NOYThl (MPU HANU4YMKU) U NOYTOBLIN agpec, No
KOTOPbIM JOIMKEH ObITb HANpaBMeH OTBET 3asABUTENHO;

3) cBefeHns 06 obxanyemblX pelleHusx u pencteuax (6esgencTteum) opraHa, npefocTaBnsiowero
MYHULMNANbHY0 YyCryry, OOSPKHOCTHOrO nuvua opraHa, npefoCcTaBnsiowero MyHuuunanbHyl ycnyry, nubo
MYHULMNANbHOIO CITy)aLlero;
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4) poBofpbl, HAa OCHOBAHMU KOTOPbIX 3a8BUTENb HE COrnaceH C pelleHvem U gencteuem (6esgencrenem)
opraHa, MpPeaoCTaBnSALWEro MYyHAUMNANbHYK YCryry, [OJDKHOCTHOMO nuua opraHa, npedocTaBrnsowero
MYHULMNAnbHY ycryry, nmbo MyHULMNansHOro crnyxawlero. 3asButeneM MoryT ObiTb nNpeAcTaBrieHbl AOKYMEHTbI
(Npw Hannymmn), NnoaTBEPXAAOLWME A0BOAbI 3aABUTENS, NMBO UX KOnuK.

5.2. OpraH MECTHOrO CaMoyrpaBreHnsi, opraHM3aLumn 1 YNnorHOMOYEHHbIE HA pacCMOTPEHME xanobbl nuua,
KOTOpbIM MOXeT ObITb HanpaBneHa xanoba 3aseutens B gocyaebHoM (BHecynebHom) nopsigke. XKanobbl Ha
pelweHus, gencteusa (6e3geicTBna) OOMKHOCTHBLIX MWL, pacCMaTpyBalOTCA B MNOPSAKE WM CPOKW, YCTAHOBMEHHbIE
PepgepanbHbin 3akoH oT 02.05.2006 Ne 59-903 «O nopsake paccmoTpeHus 24 obpalieHun rpaxgaH Poccunckon
depepaunn».

5.3. Cnocobbl MHOPMMPOBaHUS 3asiBUTENEN O Nopsake Noaady 1 pacCMOTPeHUs Xanobbl, B TOM 4ucne ¢
ncrnonb3oBaHuem ENMCY, PIY.

He nosgHee AOHsA, criegylowero 3a AHEM MPUHATUS peLlleHusl, 3asiBUTENM0 B MUCbMEHHOW ¢opMe U, No
XKemnaHuio 3asiBUTENS], B 3NEKTPOHHOW (hOpMe HanpaBnsieTcs MOTMBMPOBAHHbLIA OTBET O pe3yrbTaTax PacCMOTPEHUS!
*anobbl.

B cnyyae npuaHaHus xxanobbl nognexaluen yaoBrneTBOPEHNIo B OTBETE 3asBMTENI0 AaeTcs MHdopmaums o
OEeNCTBUAX, OCYLLECTBMSAEMbIX OPraHoM, NpeAoCTaBnsoWmMM MyHULMMIANbHYO YCAyry, B Lensx He3aMeanMTernbHOro
YCTPaHEHWS BbISIBIIEHHbIX HApyLUEHWI NPy OKas3aHWWM MyHULUMMANbHOW YCNyru, a Takke MPUHOCATCS M3BUHEHUS 3a
[OCTaBreHHble HeygobcTBa M ykasbiBaeTcs MHgopmauma O JanbHewnwux OEencTBUAX, KoTopble Heobxoanmo
COBEpLUNTb 3aSBUTENIO B LENSIX NOMYyYEeHUss MyHULMNANbHON YCIyTu.

B cnyyae npusHaHus xanobbl He noanexailen yOoBNETBOPEHMIO B OTBETE 3aABUTENI0 [al0TCs
apryMeHTUpOBaHHbIE Pa3bsCHEHUST O MpPUYMHAX MPUHATOTO peLUeHNs, a Takke WHgopmaums o nopsiake
06>XanoBaHUsi NPUHATOrO peLUeHust.

B cnyyae yctaHoBneHuss B XOA4e wnuM MO pe3ynbTataMm paccMoTpeHus anobbl npu3HakoB cocTaBa
aQMUHWUCTPATUBHOIO NPaBOHAPYLUEHUS WX NPECTYNNeHus OOMMKHOCTHOE NWUO, HafeneHHble MONHOMOYMAMU MO
paccmoTpeHuio xanob HesameanuTenbHO HaNPaBNAT MMEKLMECcs MaTepuansl B OpraHbl NPOKypaTypbl.

5.4. TepeyeHb HOpPMATMBHbLIX MPAaBOBbIX AKTOB, PErynupyrlolmx nopsgok gocyaebHoro (BHecynebHoro)
06XanoBaHusi peLleHuii n oencTeuin (6e3aencTBus) opraHa, NPefoCTaBnsALLEro MyHULMNANbHYO YCNyry, a Takke
€ro I0OMMKHOCTHBIX NiLL.

Mopsigok pocynebHoro (BHecynebHoro) obGamoBaHUst pelleHuid wn aencteBui (6e3neincTeust) opraHa,
NpeaoCcTaBnsiioWLEro MyHALUMNANbHYIO YCRyry, a Takke ero AOMKHOCTHbIX NUL, PYKOBOAWUTENS YNOMHOMOYEHHOro
opraHa nubo crneunanucTa ynornHOMOYEHHOro opraHa OCyLLEeCTBNAETCA B COOTBETCTBUN:

- ¢ ®egepanbHbiM 3akoHOM Ne 210-93,

- ¢ noctaHoBneHveM MNpaeutensctea Poccuiickon degepauum ot 16.08.2012 Ne 840 «O nopsgke nogayn u
paccmoTpeHuns xanob Ha pelueHvs u genctens (besgenicteue) deaeparnbHbIX OpraHoB UCMONMHUTENBHOW BNAacTu 1
MX [OOIMKHOCTHBIX §uu, dpeaepanbHbiX rOCYAapCTBEHHbIX CRyXXaluX, OOIMKHOCTHbIX IUL  rOCYAapCTBEHHbIX
BHeOXeTHbIX hoHaoB Poccuiickon deaepauun, rocyqapCTBEHHbIX KOpnopauui, HaJerneHHbIX B COOTBETCTBUM C
beaepanbHbIMU 3aKOHaMM NMOMHOMOYUSIMU MO NPEAOCTaBMNEHNIO TOCYAapCTBEHHbIX YCNyr B YCTaHOBEHHOWN cdepe
DeATEeNbHOCTU, U UX OOIMKHOCTHBIX UL, OpraHusauui, npegycMOTpeHHbIX YacTbio 1.1 ctaten 16 depepanbHoro
3akoHa «O6 opraHu3aummn NpegocTaBneHns rocy4apCTBEHHbIX U MYHULIMNANbHBIX YCNyry, U ux paboTHMKOB, a Takke
YHKUMOHAmMbHBIX LLEHTPOB NPeAoCTaBNeHUs rocyAapCTBEHHbIX 1 MyHULMNANbHBIX YCRYr U X paboTHUKOBY;

- ¢ noctaHoBreHnem N 247 ot 19.12.2017 "O nopsiake nogadnM M paccMOTPEHUS XKanob Ha pelleHus 1
nencteua  (6esgenctene) agMuMHUCTpauMM  Cenbckoro nocerneHns CwuHranan, ee  LOOIDKHOCTHbIX Iy Wn
MYHULMNAnNbHbIX CAyXawmX", X AOIMKHOCTHBIX NULL, MYHULIMNAMNbHBIX CAYXallMX, a Takke Ha peLUeHns 1 OencTBUSA
(6e3penicTBME) MHOrO(PYHKLMOHANBHOTO LieHTpa, paboTHMKOB MHOrOMYHKLMOHANBHOIO LeHTpa nNpy npegocTaBneHnm
MYHULMNAnNbHbIX YCIyr».

6. Oco6eHHOCTU BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp (aencteui) B MPL|
6.1. lMpepoctaBneHne MyHWuMnanbHOW ycnyrn B M®L| ocywiectBnseTcs npu Hanuuuu 3akmo4eHHOro
cornatleHus 0 B3aMMOgenCTBUN MeXay YNONHOMOYEHHbIM opraHoMm n MOLL.

6.2. OcHoBaHMeM AMia Hayana nNpefoCTaBneHns MyHULMMAanbHOW yenyrn saeBnseTca obpalleHne 3aasutens
B M®L|, pacnonoxeHHbI Ha TEPPUTOPUM MYHULIMNANbHOTO 06pa3oBaHus, B KOTOPOM NPOXUBAET 3asBUTENb.

6.3. VIHdopmupoBaHue 3asBuTenen o nopsgke npegoctaBneHns myHuumnansHon yenyrm B8 ML, o xoge
BbIMOMHEHNsT 3ampoca O MPedoCTaBMeHUM MYHUUMNAnbHOW YCNyrM, MO MHbIM BOMPOCaM, CBSA3aHHbIM C
npefocTaBneHMeM MyHULMMNanbHOM YCNyru, a Takke KOHCYNbTUPOBaHWe 3asBuTeNen O rnopsigke npefocTaBeHns
MyHuLMNansHon ycnyrm B MOLL ocyLecTBnsieTcs B COOTBETCTBUM € rpadmkom paboTtsl ML,

6.4. MNMpuem 3asgBneHn 0 NPeaoCTaBneHN MyHULMNANBHON YCNYIU U UHbIX AOKYMEHTOB, HE0OX0AMMbIX ANis
npeaocTaBneHnss MyHULUMNanbLHON yCnyru.

Mpu nnyHom obpatyeHun 3aasutens B M®LL coTpyaHWK, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

- yCTaHaBnuBaeT JIMYHOCTb 3asfABUTENA Ha OCHOBaHWM [OKYMEHTa, YOOCTOBEPSALLEro ero IMYHOCT,
npeacTaBnTens 3asBUTENS - HA OCHOBAHUM JOKYMEHTOB, yAOCTOBEPSIOWMNX €ro IMYHOCTb U NMOonHOMouYKs (B cryyae
obpalleHus ero npeacrasutens);

- NpoBepsieT NPeACTaBNeHHoe 3asBlieHne U JOKYMEHTbI Ha NpeaMerT:

1) TEKCT B 3asBNeHUM NogaaeTcs NPOYTEHUIO;

2) B 3aABneHWN ykasaHbl amunus, UMs, OTYECTBO (NocrneaHee - Npu Hanuyuu) usmyeckoro nuua nubo
HavMeHOBaHWe IPUANYECKOro nNuua;

3) 3asBneHne NoANUCaHO YNONTHOMOYEHHbLIM FTMLOM;

4) npynoXeHbl AOKYMeHTbl, HeobxoaMMble ANA NPefoCTaBNeHns MyHUUMNAnbHON yCnyru;

5) cooTBeTCTBME AAHHBIX AOKYMEHTa, YAOCTOBEPSIOLLEro NIMYHOCTb, AaHHbIM, YKa3aHHbIM B 3asBNEHWU U
HeobxoANMbIX AOKYMEHTaXx;

- 3anofnHseT cBefdeHWs O 3asBuTene W MpeacTaBlieHHbIX [OOKYMEHTax B aBTOMAaTU3MpOBaHHON
MHdopMaumnoHHon cucteme (AUIC MoLl);

- BblJaeT pacnumcKy B MONy4eHNM JOKYMEHTOB Ha NpefocTaBneHne ycnyru, copmmpoaHHyto B AIC MOLL;
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- VHopmMMpyeT 3asiBUTENS O CPOKe NpedoCTaBreHWs MyHUUMMAanbHOW Yycryru, cnocobax nonyveHus
MHpOpMaLMK O XO04e UCMOSNTHEHUST MYHULMMANbHOW YCIYTU;

- YyBEOMNSET 3a8ABUTENS O TOM, YTO HEBOCTPEDOOBaHHbIE AOKYMEHTHI XpaHaTcst B MOL| B TeueHne 30 gHen,
nocne 4ero nepegarTcs B AAMUHUCTpaUKIO.

6.5. 3asBneHve M OOKYMEHTbI, MPUHATbIE OT 3asIBUTENS Ha MPeAoCTaBIEHVME MYyHMLMMANbLHOW YCnyru,
nepegatTcs B AOMUHWUCTpauMio He no3gHee 1 pabodero OHSA, cnegyrollero 3a AHEM perncTpaumu 3asiBNeHust u
nokymeHToB B MOL|, nocpeactesom nuyHoro obpalleHus no conpoBoaUTENbHOMY PeecTpy, COAepXKallemy aaTy u
OTMETKY O nepeaaye, 0OpPMIEHHOMY B ABYX 3K3eMMrsipax.

YKasaHHbIN peecTp 3aBepseTca coTpyaHukom MOL, n nepenaetcst cneunanmcTy ynoriHOMOYEHHOrO opraHa
nog nognucek. OOQnH 3K3EMMNsiP CONPOBOAMTENBHOIO PEECTpa OCTAeTCs B YNOMHOMOYEHHOM OpraHe U XpaHUTCS Kak
OOKYMEHT CTPOron OTYETHOCTU OTAEeNbHO OT NUYHbIX Aen, BToponm - xpaHutca B MOL. B 3assneHun 26
Npou3BOANTCSA OTMETKA C YKasaHWeM pPeKBU3MTOB peecTpa, Mo KOTOPOMY NepefaHbl 3asiBNeHne U OKYMEHThI.

6.6. Bblgava 3asBuTento pesynbTata npefocTaBrneHUs MyHULUMNanbHOW YCrnyrn, B TOM 4ucre Bblgaya
OOKYMEHTOB Ha BymaxHOM HocuTene, NoaTBEPXKAaLLMX COAep)KaHNe 3MEKTPOHHbLIX JOKYMEHTOB, HanpaBleHHbIX B
M®L, no pesynbTtatam NpefoCTaBfeHUs MyHUUMNANbHbLIX YCIyr opraHamu, NpeaocTaBnalnWUMN MyHULMNANbHbIE
yCcnyru, a Takke Bblgava OOKYMEHTOB, BKMOYasi COCTaBrneHMe Ha OymakHOM HocuTene U 3aBepeHue BbIMMCOK K3
MHEOPMaLMOHHBIX CUCTEM OpPraHoB, NPeAOCTaBNSAOLWMX MyHULMNANbHbIE YCIYTW.

Mpu obpalLeHnn 3aaBMTENS 3a NPeLOoCTaBeHMeM MyHMUUNAanbHOW ycnyrn yepe3 ML Bbigaya pesynbtaTa
npenocTaBrneHnst MyHULMNANbHOWM YCyri OCyLLEeCTBRAETCA Npy nM4yHoMm obpaiyeHun B MOLL.

6.6.1. OTBeTCTBEHHOCTb 3a Bbigady pesynbTata nNPefOCTaBNEHUS MyHULMMANbHOW YCnyrn Hecet
coTpyaHuk MOLl, ynonHoMo4YeHHbI pykoBoguTenem MoLl.

6.6.2. [Ona nonydyeHus pesynbTaTta npegocTaBneHns MyHuuunanbHon ycnyrm B MOL, 3assutenb
npeabaBnseT AOKYMEHT, yOOCTOBEPSOLLMNIA €ro IMYHOCTb U PaCrNCKy.

B cnyyae o6paweHns npeactaButens 3agBUTENs NPEACTaBMSOTCS [AOKYMEHTbl, YAOCTOBepsoLime
NNYHOCTb U NOATBEPXKAAIOLME MOITHOMOYMS NPeACTaBUTENs 3asBUTENS.

CoTtpyaHuk ML, oTBETCTBEHHELIN 3a Bblgady 4OKYMEHTOB, BblAAET JOKYMEHTbI 3asBUTENO N PETUCTPUPYET
dakT ux Bbigaum B AVIC MOL. 3agsutenb noareBepxaaeT akT MONyvYeHWs LOKYMEHTOB CBOEW MOAMUCHIO B
pacnucke, kotopas octaetca B M®LL. HeBocTpeboBaHHble AoKyMeHTbI XpaHATcs B MOLL B TeyeHne 30 gHen, nocne
Yyero nepegatTcs B AOMUHUCTpaUMIO.

6.7. WNHble percTBusl, Heobxooumble AN NPefoCTaBlEHMST MyHUUMMANbHOW YCryrM, B TOM 4ucne
CBSA3aHHbIE C NPOBEPKON AEWNCTBUTENbHOCTN YCUMEHHOW KBanuuumMpoBaHHOW 3NEKTPOHHOW MOAMWUCK 3asiBUTEnNs,
MCNONb30BaHHOW Mpu obpalleHun 3a MONyYeHUeM MyHUUMNANbHOM YCMyrn, a TakKe C YCTAHOBIEHWEM MNepeyHs
CpeacTB yOOCTOBEPSALLMX LEHTPOB, KOTOPbIE AOMYCKalTCH ONA UCMONb30BaHNsA B Lensax obecnevyeHns ykasaHHON
NPOBEPKM U OMNPedensitoTCa Ha OCHOBAaHWWM YTBEPXKAAEMOM YMOSIHOMOYEHHbIM OpPraHoOM MO COrflacoBaHU C
depepansHoi cnyxbon 6esonacHoctn Poccuiickon Pepepaumm mogenu yrpo3 6esonacHocTu MHopmauun B
MHOPMAaLMOHHON CUCTEME, UCNOMNb3YEMOW B LieNaxX nprvema obpalleHuin 3a NonyyYeHneM MyHUUMnanbHOW ycnyrm
(vnn) npegocTtaBneHus Takon ycnyru, B MOL| He npegycMoTpeHsbl.

6.8. NocynebHoe (BHecynebHoe) obxanoBaHue pelleHuii u geicteuii (6esgericteust) MOLL, coTpyaHuka
MoL| ocywectensieTca B nopsigke, NnpeaycMOTPEHHOM NMYHKTOM 5.1 HacTosLero aqMUHUCTPaTUBHOTO perfameHTa.

7. UcnpaBneHue onevyaTok U (MUNu) olIMGOK B BblAAHHbIX
B pe3ynbTaTe NpefocTaBreHnsi MyHULMNANbHON yCIyru 4OKYMeHTax

OcHoBaHve Ans Ha4yana agMUWHUCTPaTMBHOW Npoueaypbl: NpeAcTaBrieHne (HampasrieHue) 3asiBATENeM B
ALMVH/CTPaLMIO 3asiBNIEHNs] B NMPOU3BONbHON (hopMe 06 McnpaBneHun onevaTok U (Mnm) omMBoK, AOMNYLLEHHbIX B
[OKyMEHTE, SBNSAOLWMMCA pe3ynbTaToM NpefoCcTaBeHnst MyHULMNansHOW yCnyriu.

CBefieHNss O [OMKHOCTHOM nWLE, OTBETCTBEHHOM 33 BbIMOMHEHWE aAMUHWUCTPaTUBHOTO [OelCTBuS,
BXOOSILLLIEro B COCTaB aAMWHUCTPATUBHOM Mpoueaypbl: CneuuanucT, OTBETCTBEHHbIA 3a npegocTaBneHue
MYHULMNAnNbLHON YCyru.

Cneumanuct paccmaTpuBaeT 3asiBMEHWE U MPOBOAWT MPOBEPKY YKa3aHHbIX B HEM CBEAEHWN B CPOK, He
npesbialLWMiA 2-X KaneHAapHbIX AHel ¢ AaTbl ero perucTpaumm.

B cnyyae BbisiBNieHUs JOMYyLLEHHbIX OMEYaTok M (Mnm) owuBoKk B AOKYMeHTe, SIBNAWMUMCS pe3ynbTaToM
npefocTaBMeHNss MyHULMNANbHOW YCRyru, OCYLUECTBISIET WUX WCMpPaBMEHWE B CPOK, He MpeBbilLaloWmn  2-x
KaneHAapHbIX Hel C MOMEHTa perncTpaLmm COOTBETCTBYIOLLEro 3asiBNeHs.

Mpu oTCyTCTBMM onevaTok U (Mnu) owMGOK B [JOKYMEHTE, SBMSIOLMMCS pe3ynbTaToM MNpeaocTaBneHust
MYHULMNAMNbLHOM YCIYrW, CNeuuanucT, OTBETCTBEHHbIN 3a NPeaoCcTaBneHne MyHULMNAansHOM YCyr, ocyLLecTenseT
NMoAroTOBKY YBEAOMIIEHUS! 3@ NOANUCHLI0 [NaBbl CenbCKoro noceneHus, nuGo nuua, ero 3aMeLlaioLLero, B CPokK, He
NpeBbIIAWMA 2 KarneH4apHbIX OHeil C MOMEHTa pEerncTpauuM COOTBETCTBYHLLErO 3asiBMEHUs, U HanpasnsieT
€nocoGoM, yKka3aHHbIM 3asiBUTENIEM B 3asiBIIEHUN.

PesynbtaT aAMMHWACTPaTMBHOM MNpoueaypbl: Bblgaya (HanpaBreHue) 3asiBUTENO  UCTPaBIIEHHOro
[OKyMEHTa, SIBMAWMMCA pe3yrnbTaToM NpefoCTaBMNEHNUs MYHULMNANbHOW YCIyr, B3aMeH paHee BblAaHHOro
(HanpaBneHHOro) [OKYMeHTa, SIBMSIOLIEerocsl pesynbTaToM NpefoCTaBneHns MyHULMNAnNbHOW  yCryru, wunu
yBefijoMrieHne 06 OTCYTCTBUM Tak1X oneyaTok v (Unu) oLnGoK.
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Mpunoxexue Ne 1

K aAMUHUCTPaTUBHOMY perfnaMeHTy npegocTaBneHns
MyHuUMnanbHon ycnyru «llepeBoa Xunnoro
NOMELLEHUS B HEXMIOE NOMELLEHMNE N HEXUIOTO
NMOMELLEHMS B XXUI0E NOMELLEHNEN

BJIOK-CXEMA
MPEJOCTABJIEHAS MYHULIUITAJIBHOM YCJOYTH «IIEPEBO/I )KUJIOT'O
IIOMEHMEHUA B HEXKUJIOE IOMEIMEHUE U HEKNJIOI'O ITIOMEIIIEHUS B
ZKNJIOE ITOMEIIEHUE»

3agBUTEID

|

[Tpuem u peructpaius 3asBJICHUAS U JOKYMEHTOB Ha MPEIOCTABIICHUE MYHHUIUITAIEHON
yciyru | pabouunii 1eHb

|

HpI/IHHTI/Ie PCUICHHUA O IICPCBOAC NN 00 oTKa3e B IICPCBOAC JKUJIOT'O IIOMCIICHUA B
HCKHNIJIOCH HCXMIIOTO ITIOMCIICHHA B )KHJIOC ITIOMCIIICHHUC 45 JHEeHn

Brinava (HanpaBiieHre) JOKYMEHTOB TI0 Pe3yJIbTaTaM IPeIOCTABICHHUS MyHUITUTIATBHON
yciyru 3 pabouux JHs

3agBUTED

MpunoxeHne Ne 2
K aAMVWHUCTPaTUBHOMY perfiaMmeHTy npegocTaBneHnst
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MyHuUMnanbHou ycnyru «llepeBog Xunnoro
NMOMELLEHNS B HEXMIOE NOMELLEHMNE N HEXUIOTO
NMOMELLEHMS B XUI0E NOMELLEHNEN

lNMpaBOBble OCHOBaHUA NpeaoCTaBleHUs MYHULMNanbHOW yCryru
«lMepeBoa KUNOro NOMeLLEHUs B HEXMOE NOMELLEHUE U HEXUITOIOo NOMeELLEeHUs
B XUIoe nomMelleHue»
(nanee — MyHMUuMnanbHas ycnyra)

MpenocTaBneHne MyHMLMNANbLHOM YCIyrM OCYLLECTBASIETCA B COOTBETCTBUM C:
- KunmwHeim Kogekcom Poccuiickon ®efepaunm;

- begepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 "O6 opraHusaumu npenocTaBneHns
rocyAapCTBEHHbIX Y MyHULMNANbHbIX yCnyr";

- noctaHoBneHnem lNpaButensctBa Poccuickon ®epepauum ot 26 ceHTabpsa 1994 r. Ne 1086"0
rocyaapCTBEHHOW XUNULLIHOM MHcnekumn B Poccuinckon depepaummn’;

- noctaHoBneHneM [paButensctBa Poccuiickon ®egepaumm ot 10 aBrycta 2005 Ne 502«006
yTBEpPXXAeHUN hopMbl YBEAOMINEHUST O nepeBofe (0TKase B MepeBoae) XUIoro (HeXUsoro)nomeLLeHms B
HeXwunoe (XKUrnoe) NoMeLLeHney;

- pacnopsikeHvem lNpasuTtensctBa Poccuiickon ®epepaumm ot 17 gekabpsa 2009 r. Ne 1993-p
"O6 yTBEpXOEHMU CBOAHOTO NEepeyvHs nepBoovYepefHblX rOCYAapCTBEHHbLIX M MYHUUMMAMNbHLIX YCIyr,
npeaocTaBnsieMbIX B 3NIEKTPOHHOM Buae";

- MHBbIMW HOPMAaTUBHLIMU aKTaMW OpPraHOB MECTHOIr0 CaMOYMpaBreHusl, Ha TEPPUTOPUM KOTOPbIX
npefocTaBnseTcs MyHuUMnanbHas ycnyra.

MpunoxeHne Ne 3
K a4MVWHUCTPaTUBHOMY perfiaMeHTy npegocTaBneHnst



17

MyHuUMnanbHou ycnyru «llepeBog Xunnoro
NMOMELLEHNS B HEXMIOE NOMELLEHMNE N HEXUIOTO
NMOMELLEHMS B XUI0E NOMELLEHNEN

®opma 3asiBJIeHH O NPeIOCTABJICHUH MYHUIIUNIAJIbHON yCIyru

KOMY:

(Haumenosanue ynotHOMOUEHHO20 OP2aAHA UCHOTHUMETbHOU 61ACIU
cybvekma Poccutickou @edepayuu unu AOmunucmpayuir)

OT KOro:

(nonnoe naumenosanue, MHH, OI'PH opuduyeckoeo auya)

(KoHmaxmuwlll menegom, 1eKMpOHHAs. NOYMd, HOUMOoBbliL aopec)

(Ghamunus, ums, omuecmeo (nociedHee - npu HAIUYUL), OAHHbIE OOKYMEHMA,
yoocmosepaowezo IUYHOCHb, KOHMAKMHbIU menedoH, aopec 1eKmpoHHOL
nOUMbl YNOTHOMOYEHHO20 UYQ)

(Oanmnvle npedcmagumens 3aasumes)

3AABJIEHUE
0 nepeBo/ie KUI0ro MOMeELEeHUsI B He;KHJI0€e MOMeLeHHe M He)KHJI0r0 NOMeleHs B
JKHJI0€ NOMeLeHne

[Ipomry nmpenocTaBuTh MyHULIUNIAIIBHYIO YCIYTY
B OTHOILLICHUU

IMOMEIIECHMS, HAXOJIAIIETrocs B COOCTBEHHOCTH

(s pu3MYEeCKUX UL/ MHANBUYNbHBIX npeanpuHumMareneii: 1O, ToKkyMeHT, YA0CTOBEPSIIOLIHIA
JMYHOCTE: BUI HoKyMmeHTa nactopt, MTHH, CHWJIC, OT'PHUII (s mHANBUAYANBHBIX IPEIIPUHIMATENCH ),
JUTSA FOPHINYECKUX JIHIL: TIOTHOe HaMEeHOBaHue fopuamdeckoro imia, OI'PH, THH)

PACIIONIOKESHHOTO TOAAPECy:

(ropon, ynua, mpoCIeKT, IPoe3I, IEPEYIIOK, mocce), (Ne moma, Ne kopiryca, CTpOeHH)

(Ne xBapTupbl, (TeKylee Ha3HAYCHHE TIOMEIIEHS (00IIast TUTOMAIb, )KIIask IOMEIIEHHS ) ((KIUIIOe/HeXKIITOE)
TIJIOIIA/Ib )

13 (KIIJIOTO/HEXUIJIOT0) TIOMEIIEHUS B (HEXMIIT0e/)KIIT0€ )(HY)KHOE TIOTICPKHYTH)

[Toanuck Jlara
(pacmugpoBKa MOIMKUCH )

MpunoxeHne Ne 4
K a4MVWHUCTPaTUBHOMY perfiaMmeHTy npegocTaBneHnst
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MyHuUMnanbHou ycnyru «llepeBog Xunnoro
NMOMELLEHNS B HEXMIOE NOMELLEHMNE N HEXUIOTO
NMOMELLEHMS B XUI0E NOMELLEHNEN

YTBEPXXJAEHA
[Mocranosnenuem IlpaBurenscrBa
Poccuiickoii @eneparyu

ot 10.08.2005 Ne 502

D®OPMA
yBeOMJIEHHS O TepeBoje (0TKa3e B epeBojie) JKUJIOro (HeKNJI0ro)
NMOMeIleHUsl B HexkuJI0e (SKIJ10e) moMeleHmne

Komy

(pammmmst, UM, OTIECTBO

JUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anumn

JUTS FOPUINYECKUX JIHIT)

Kyna
(MOYTOBBIN MHACKC U a/Ipec
3asIBUTEISI COTJIACHO 3asBJICHUIO
0 TepeBojie)
YBEJIOMJIEHHUE

0 nepeBojie (0TKa3e B MepeBojie) KUJIO0T0 (HEKUJIOr0 )IIOMeIeHUsI B HEKNJI0€e
(*xuJ10€) MOMeleHue

(HOJ'IHOC HAaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIPABJICHUS,

OCYIIECTBJIAIOUICTO NEPEBO/] HOMeI_[IeHI/IH)

paccMOTpEB MPEJICTABICHHBIE B COOTBETCTBMU C 4acThio 2 crarbu 23 JKWIMIIHOTO
koaekca Poccuiickon @Denepanuu JIOKYMEHTBI O TEepeBOJie IOMEIIECHUsS OOIeH
IUIOIIAIBIO KB. M, HaXOJSILLIETOCS 0 aJIpecy:

(HaI/IMeHOBaHI/Ie TOpPOACKOI'0 WIN CEIBLCKOI0 HOCGHGHI/ISI)

(HanMeHOBaHUE yIHUIIBI, IUIOMIAH, IPOCTIEKTa, OyIpBapa, mpoe3a u T.11.)

Kopryc (BJIaJICHHE, CTPOCHUE)
JI0M , mmmmmmmmmmmmmmmeoe- , KB.
(HEeHY>XKHOE 3a4ePKHYTh)

13 KWIOTO (HEXUIIOT0) B HEXIIOE (KHIIOE)

—————————————————————————————————————— B LEIAX HCIOJIb30BAHUS TOMEIICHUS
(HeHyXHOE 3aUepKHYTh)

B Ka4CCTBC

(BU UCTIOJIB30BAHUS TTOMEIIEHUSI B COOTBETCTBHH C 3asIBJICHHEM O TIEPEBO/IL)

PEILNIT ( )
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(HaMeHOBaHUE aKTa, /1aTa ero MPUHSITHS U HOMED)

1. HOMCHICHI/IC Ha OCHOBAaHHHU IMPHUIIOKCHHBIX K 3as4BJICHHIO TOKYMCHTOB!

YKUJIOTO (HEXKHUIIOT0) B HEXKUIIO€ (JKUJIOE)

a) MepeEBECTU U3 0e3 npenBapuTEIbHBIX YCIOBUH;
(HEeHY>KHOE 3aYEePKHYTh)

0) TepeBECTH U3 KUIIOTO (HEKUIIOTO0) B HEXMIIOE (KUIIOE) MPU YCIIOBUU MPOBEICHUS
B YCTAHOBJICHHOM TOPSIIKE CIEAYIOINUX BUIOB padoT:

(rlepedeHb paboT MO MEPeyCTPOHCTBY

(meperuTaHupoBKe) MOMEIICHUS

WJIN MHBIX HEOOXOANMBIX paboT 0 PEMOHTY, PEKOHCTPYKIIMHU, pECTaBpalliy TIOMEIICHHS)

2. Orka3aTh B MEpeBOJE YKa3aHHOTO TMOMEIIEHUS U3 JKUJIOro (HEKUIOro) B HEXKUIIOE
(>k1J10€) B CBSI3U C

(ocHoBaHMe(s1), ycTaHOBIIEHHOE YacThio 1 cTtaThy 24 YKununiHoro kojaekca Poccuiickoit deneparinm)

(OMKHOCTS JHIIA, (moamuce) (pacurudpoBKa IMOAINCH)
MOJNKCABIIETO YBEIOMIICHHUE)

" 20_r.
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	Об утверждении административного регламента предоставления муниципальной услуги
	"Перевод жилого помещения в нежилое помещение и нежилого помещения в жилое помещение"
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	- от 19.12.2017 № 261 "Об утверждении административного регламента предоставления муниципальной услуги «Принятие документов, а также выдача решений о переводе или об отказе в переводе жилого помещения в нежилое или нежилого помещения в жилое помещение";
	- от 23.04.2018 № 80 «О внесении изменений в постановление администрации сельского поселения Сингапай от 19.12.2017 № 261 "Об утверждении административного регламента предоставления муниципальной услуги "Принятие документов, а также выдача решений о переводе или об отказе в переводе жилого помещения в нежилое или нежилого помещения в жилое помещение";
	- от 04.06.2018 № 141 «О внесении изменений в постановление администрации от 19.12.2017 № 261 "Об утверждении административного регламента предоставления муниципальной услуги "Принятие документов, а также выдача решений о переводе или об отказе в переводе жилого помещения в нежилое или нежилого помещения в жилое помещение";
	- от 17.06.2019 № 245 «О внесении изменений в постановление администрации от 19.12.2017 № 261 "Об утверждении административного регламента предоставления муниципальной услуги "Принятие документов, а также выдача решений о переводе или об отказе в переводе жилого помещения в нежилое или нежилого помещения в жилое помещение";
	3. Настоящее постановление подлежит официальному опубликованию (обнародованию) в бюллетене «Сингапайский вестник» и вступает в силу после его официального опубликования (обнародования).
	Глава сельского поселения В.Ю. Куликов
	в результате предоставления муниципальной услуги документах
	Основание для начала административной процедуры: представление (направление) заявителем в Администрацию заявления в произвольной форме об исправлении опечаток и (или) ошибок, допущенных в документе, являющимся результатом предоставления муниципальной услуги.
	Сведения о должностном лице, ответственном за выполнение административного действия, входящего в состав административной процедуры: специалист, ответственный за предоставление муниципальной услуги.
	Специалист рассматривает заявление и проводит проверку указанных в нем сведений в срок, не превышающий 2-х календарных дней с даты его регистрации.
	В случае выявления допущенных опечаток и (или) ошибок в документе, являющимся результатом предоставления муниципальной услуги, осуществляет их исправление в срок, не превышающий 2-х календарных дней с момента регистрации соответствующего заявления.
	При отсутствии опечаток и (или) ошибок в документе, являющимся результатом предоставления муниципальной услуги, специалист, ответственный за предоставление муниципальной услуги, осуществляет подготовку уведомления за подписью Главы сельского поселения, либо лица, его замещающего, в срок, не превышающий 2 календарных дней с момента регистрации соответствующего заявления, и направляет способом, указанным заявителем в заявлении.
	Результат административной процедуры: выдача (направление) заявителю исправленного документа, являющимся результатом предоставления муниципальной услуги, взамен ранее выданного (направленного) документа, являющегося результатом предоставления муниципальной услуги, или уведомление об отсутствии таких опечаток и (или) ошибок.
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